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msMVb e¨e ’̄vcbv bxwZgvjv 

f~wgKv t G‡mvwm‡qkb di Aëvi‡bwUf †W‡fjc‡g›U (AFAD) bvix Dbœq‡b GKwU e¨vwZµg agx© 

 cÖwZôvb| KzwoMÖvg †Rjvi Ae‡nwjZ, Am‡PZb, `vwi`ª wK¬ó bvix mgv‡Ri RvMib, Zv‡`i 

 Rxebgvb Dbœq‡b ’̄vbxq wKQy wkw¶Z, mgvR m‡PZb gwnjvi HKvwš—K cÖ‡Póvq GB bvix Dbœqb 

 msMV‡bi m„wó|  

 1998 m‡bi A‡±vei gv‡m cÖ_g mvavib mfvi gva¨‡g mKj m`m¨ GK †hv‡M bvix Dbœq‡b Ae`vb 

 ivL‡Z AvMÖnx nb Ges ZLb †_‡KB Gi Kvh©¨µg P‡j Avm‡Q| 

 

msMV‡bi bvg t             

 G‡mvwm‡qkb di Aëvi‡bwUf †W‡fjc‡g›U 

 ASSOCIATION FOR ALTERNATIVE DEVELOPMENT  (AFAD). 

 

 
’̄vb I cÖwZôvi mgq t    

 KzwoMÖvg, A‡±vei, 1998Bs| 

 

‡iwR‡óªkb cÖvwß t   

 (1) gwnjv welqK Awa`ßi gweA/Kzwo/†iwRt/29/99          ZvwiL 24-5-1999Bs| 

 (2) hye Dbœqb Awa`ßi hyDA/Kzwo-141/ Kzwom`i-22/2001    ZvwiL 18-1-2001 

 

Kg© GjvKv t  

 KzwoMÖvg †Rjvi 3 (wZb)) Dc‡Rjvi 12 BDwbqb fwel¨‡Z msMV‡bi kw³i w`K we‡ePbv K‡i Kg© 

 GjvKv m¤cÖmvib Kiv n‡e Ges Zv h_vh_ KZ…©c¶‡K AewnZ Kiv n‡e| 

 

msMVb e¨e ’̄vcbvi bxwZgvjvi cÖ‡qvRbxqZv t 

 ms ’̄vi mKj ch©v‡qi Kgx©‡`i Ask MÖnb mywbwðZ Kivi ga¨w`‡q wbi‡c¶ GKwU Kg© AbyKyj cwi‡ek 

 m„wôi j‡¶¨ msMVb e¨e ’̄vcbv bxwZgvjv cÖ‡qvRb| GB bxwZgvjvi wfwË‡Z G‡mvwm‡qkb di 

 Aëvi‡bwUf †W‡fjc‡g›U (AFAD) Gi ‰`bw›`b Kvh©¨µg cwiPvwjZ n‡e| 

 

GB bxwZgvjvi ‰ewkót 

 * GB bxwZgvjv msMV‡bi bxwZ wb×©viK I mKj ¯—‡ii Kgx© Df‡qB msMVb cwiPvjbvi †¶‡Î myô~ 

 w`K wb‡`©kbv †`‡e| 

 * GB bxwZgvjv msMV‡bi Ab¨vb¨ AZ¨š—ixb bxwZgvjvi mv‡_ mvgÄm¨c~b© I cÖKí ev¯—evq‡b  mnvqK 

fywgKv ivL‡e| 

 * evsjv‡`k miKv‡ii Dbœqb bxwZgvjv Ges †`‡ki cÖPwjZ AvB‡bi †cÖw¶‡Z msMV‡bi Kvh©¨µg 

 cwiPvjbvq mnvqK n‡e| 

 * GB bxwZgvjv msMV‡bi Av`k©, j¶¨ I D‡Ïk¨ mv¯—evq‡b w`K wb‡`©kK wnmv‡e KvR Ki‡e| 
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bxwZgvjv cwieZ©b cwie×©b Kivi cÖ ‘̄wZ t 

 

ms ’̄vi ¯̂v‡_© I cÖ‡qvR‡b GB bxwZgvjv cwieZ©b, cwie×©b (AvswkK A_ev we‡kl Ask) Kiv hv‡e| ms ’̄vq 

†h †Kvb Kgx© Zvi Ux‡gi gva¨‡g GB bxwZgvjvi †h ‡Kvb Ask ms‡kvab, cwieZ©b ev  cwie×©b Kivi 

Rb¨ gZvgZ Dc ’̄vcb Ki‡Z cvi‡eb| `j‡bZv, mgš^qKvix †cÖvMÖvg g¨v‡bR‡g›U  Ux‡g Av‡jvPbvi 

Rb¨ Dc ’̄vcb Ki‡eb| 

 ‡cÖvMÖvg g¨v‡bR‡g›U wUg hw` bxwZgvjv ms‡kvab/cwieZ©b/cwie×©b Kivi cÖ‡qvRb †eva K‡ib Zvn‡j 

 Zv Kvh¨© wbe©vnx KwgwU‡Z Aby‡gv`‡bi ci Pzovš— fv‡e mvaviY cwil‡` Av‡jvPbv K‡i ms ’̄vi ¯̂v‡_© 

 M„nxZ n‡e|  

 cÖwZ 3 (wZb) erm‡i GB GB bxwZgvjv mvgwMÖK fv‡e ch¨©v‡jvPbv Kiv n‡e Ges cÖ‡qvR‡bi ZvwM‡` 

 MbZvwš¿K c×wZ‡Z cÖ‡qvRbxq ms¯‹vi Kiv n‡e| 

  

 ‡bvU t msMV‡b AvcZZ ‡cÖvMÖvg g¨‡bR‡g›U wUg †bB Z‡e Kvh©¨ wbe©vnx KwgwUi wm×vš— wb‡q mvavib  cwil‡` 

Av‡jvPbvi ci Aby‡gv`b mv‡c‡¶ Pzovš— fv‡e wm×vš— †bqv nq| 

 

msMV‡bi j¶¨t 

 bvix cyi“‡li mg Ask MÖn‡b mvgvwRK wec­‡ei gva¨‡g ms¯‹vi gy³ I hy‡Mvc‡hvMx bvix Dbœqb, bvixi 

 AwaKvi I ¶gZvqb cÖwZôv Kiv| 

 

 

msMV‡bi D‡Ïk¨t 

 * bvix mgvR‡K m‡PZb I msMwVZ Kiv 

 * mgvR Rxe‡bi mKj †¶‡Î ¯̂vaxbZvi †MŠiegq HwZn¨ avib I ¯̂vaxbZvi g~jbxwZ †kvlbgy³  mgvR 

cÖwZóv 

 * eyw×e„wËi weKvk Ges bvixi Kg©¶gZvi gva¨‡g †`kxq m¤ú‡`i m‡e©vËg e¨envi 

 * wjsM wfwËK wefvRb cwinvi Kiv 

 * Dbœqb Kg©Kv‡Û bvixi Ask MÖnb wbwðZ Kiv 

 * gvbevwaKvi, bvix I wkï AwaKvi, bvixi gh©v`v msi¶b Ges bvixi ¶gZvq‡b mn‡hvwMZv `vb 

 * cÖK…wZ I cwi‡ek i¶vq bvixi AMÖYx fywgKv ivLvi my‡hvM m„wó Kiv 

 * bvix I wkï wbh©vZb cÖwZ‡iva Kiv Ges wbcxwoZ bvixi Rb¨ AvBbx mnvqZv `vb  

 * `y‡hv©M Kv‡j gvbweK mnvqZv I †mev `vb 

 

msMV‡bi bxwZt 

 msMV‡bi mKj ch¨©v‡q †RÛvi ¶gZv, gvbevwaKvi mnvqK cwi‡ek I  Reve w`wnZv g~jK MbZš¿vqb 

 I mykvmb cÖwZôv| 

 

mvsMVwbK KvVv‡gvt 

 G‡mvwm‡qkb di Aëvi †bwUf †W‡fjc‡g›U (AFAD) Gi mvsMVwbK KvVv‡gv wØ-¯—i wewkót 

       * bxwZ wb×v©iK ¯—i t  mvavib cwil` 

       * cwiKíbv ev¯—evqb I cixwe¶b ¯—it Kvh©¨ wbe©vnx KwgwU, cÖavb wbe©vnx I mKj Kgx©| 
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 msMV‡bi bxwZgvjv Kvh©¨wbe©vnx KwgwUi wb‡`©k Ges cÖK‡íi iƒc‡iLv Abymv‡i ev¯—evqb I cixwe¶b 

 Kiv n‡e| msMV‡bi KvVv‡gv Gi kw³ I mvg‡_©i welq we‡ePbv K‡i MVb Kiv n‡q‡Q Ges Gi  KvVv‡gv 

 cÖ‡qvRb Abymv‡i cwieZ©b I ms‡kvab †hvM¨| 

 

 

 

 

 

 

 

 

mgš^qKvix 

    A_© mwPe mwPe 

Kg©m~Px Kg©KZv (hw` (Program) _v‡K) 

                 Fb mnKvix 

                                        mycvifvBRvi/cÖwk¶K 

 

              ‡Kqvi †UKvi/Avqv        wdì AM©vbvBRvi    fjvbwUqvq 

  

     DcKvi †fvMx MÖ“c 

msMV‡bi wm×vš— MÖnb c×wZt 

 mgc~b© MbZvwš¿K c×wZ‡Z G‡mvwm‡qkb di Aëvi †bwWf †W‡fj c‡g›U (AFAD) Gi wm×vš— 

 MÖnb c×wZ Kgx© ¯—i †_‡K Kg©myPx e¨e¯’vcbv Uxg, Kvh©¨wbe©vnx KwgwUi n‡q mvaviY cwil‡` Pzovš— 

 Aby‡gv`‡bi ci Kvh©¨Ki n‡e|  

 ‡bvU t ms¯’vq Kg©m~Px e¨e¯’vcbv Ux‡gi Provision _vK‡e| g¨v‡bR‡g›U Uxg mycvixk gvjv E.C.†Z  cvVvb E.C.Gi fvjg›`  

 w`K we‡ePbv K‡i wm×vš— ‡b‡e Ges †m wm×vš— G.C.†Z Aby‡gvw`Z n‡e| 

 

msMV‡bi el©cÄx, Kv‡Ri mgq I Dcw ’̄wZt 

G‡mvwm‡qkb di Aëvi †bwUf †W‡fjc‡g›U (AFAD) Gi ermi 1jv Rvbyqvix †_‡K 31‡k  wW‡m¤^i 

ch©š— Kg© w`em| kwbevi †_‡K e„n¯úwZevi mKvj 9Uv †_‡K weKvj 4Uv ch©š—| ỳcyi 1Uv  †_‡K 

2Uv ch©š— Lvevi I bvgv‡Ri Rb¨ weiwZ| bvix Kgx©Mb GK erm‡ii bx‡P wkï _vK‡j Zvi Rb¨  AwZwi³ 

½ N›Uv mš—vb cwiPh¨©vi Rb¨ cv‡eb|  

 

Kgx©‡`i Dcw ’̄wZ t 

QywU, Amy¯’Zv, GjvKvi evwn‡i ågb Qvov cÖ‡Z¨K Kgx©‡K mKvj 9Uvq nvwRiv ewn‡Z ¯̂v¶i K‡i  wb‡Ri 

wb×©vwiZ ’̄v‡b KvR ïi“ Kiv eva¨Zvg~jK| 

mvavib cwil` 

 

Kvh©¨ wbev©nx KwgwU 

cÖavb wbe©vnx 

wnmve i¶K 
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 hw` †Kn †Kvb AbvKvswLZ Kvi‡Y Awd‡m bv Avm‡Z cv‡ib A_ev Amy ’̄ n‡q c‡ob Zvn‡j hZ `ª“Z 

 m¤¢e wjwLZ/Zvi evZ©v gvidr wefvMxq cÖavb‡K Rvbv‡Z n‡e| ch¨©vq µ‡g †Kvb Kg©x ci ci (wZb) 

 w`b wej‡¤ ̂ nvwRiv ewn‡Z ¯̂v¶i K‡ib Zvn‡j Zvi 1(GK) w`‡bi Abycw ’̄wZ Mbbv Kiv n‡e| bvix 

 Kg©x‡`i Rb¨ cÖ‡qvRb Abymv‡i wewfbœ †¶‡Î bgbxq e¨e ’̄v AbymiY Kiv n‡e| 

 

msMV‡bi ms¯‹…wZ I g~j¨‡eva 

 

*G‡mvwm‡qkb di Aëvi‡bwUf †W‡fjc‡g›U (AFAD) Gi cÖ‡Z¨K Kgx© G‡K Ac‡ii cÖwZ  kª×vkxj 

I mnKgx©i mgm¨vi cÖwZ mnvbyf~wZkxj _vKv 

 *bvix cyi“‡li mgZvi wek¦vmx nIqv 

 *gvby‡li mvg‡_©i cÖwZ Av¯’vevb nIqv 

 *msMV‡bi mKj K‡g© cwi‡ek m‡PZb nIqv 

 * wb‡Ri Kv‡Ri cvkvcvwk †hŠ_ D‡`¨vM‡K cÖvavb¨ ‡`Iqv 

 * wb‡R †kLv I Aci‡K †kLv‡bvi c ÖwZ AvMÖnx nIqv 

 * cÖ‡Z¨K Kv‡Ri Rb¨ Revew`wnZv wbwðZ Kiv 

 *wm×vš— MÖn‡bi †¶‡Î mevi AskMÖnb I cÖ`Ë gZvgZ‡K ¸i“Z¡ †`qv  

 *mKj Kg©x‡K we‡lkZ bvix Kg©xi AskMÖnb wbwðZ Kiv 

 

AvPiY wewa 

 

 G‡mvwm‡qkb di Aëvi‡bwUf †W‡fjc‡g›U (AFAD) Gi Kvh©¨vjq aygcvb gy³ GjvKv  wn‡m‡e w

 PwýZ n‡e| 

 * Awd‡m Dcw ’̄wZ I KvR wb×vwiZ mg‡qi g‡a¨ †kl Kivi cÖwZ wbôvevb n‡eb| 

 * mZ¨ev`x Kg©wbó I Awc©Z `vwq‡Z¡i cÖwZ wbôvevb n‡eb| 

 * †RÛvi bxwZi Av‡jv‡K bvix cyi“l Df‡q Df‡qi cÖwZ kª×vkxj I gh©v`vc~b© AvPib Ki‡eb|  

 * Kg©xi Kv‡Ri Reve w`wnZv I ¯̂ ’̄Zv _vK‡e|  

 * msMZV‡i ¯̂v_©nvbxKi ev ‰bwZKZv we‡ivax †Kvb Kg©Kv‡Û †Kvb Kgx© RwoZ n‡eb bv| 

 *ms ’̄vi m¤ú` e¨env‡i wbqg ewn©f~Z †Kvb myweav †fvM Ki‡eb bv| 

 * bvixi cªwZ †Kvb iKg A‡mŠRb¨ g~jK AvPiY Kiv hv‡e bv|  

 

Aciva I kvw¯— t 

 

(AFAD) G GKwU myô I †RÛvi ms‡e`bkxj cwi‡ek ivLvi `vqxZ¡ mKj Kg©xi| †h cwi‡e‡k  wewfbœ 

¯—‡ii mKj bvix cyi“l Kg©xiv Zv‡`i Dci Ac©xZ `vqxZ¡ mwVK fv‡e cvjb Ki‡Z cvi‡e| G‡mvwm‡qkb 

di Aëvi‡bwUf †W‡fjc‡g›U (AFAD) Gi PvKzix wewagvjv Abymv‡i ms ’̄vi cÖavb  wbev©nx †h †Kvb 

Kg©KZ©v/Kgx©‡K kvw¯— cÖ`v‡bi ¶gZv msi¶b K‡ib| 
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gvbe m¤ú` e¨eš’vcbv bxwZgvjv 

 

mvsMVwbK KvVv‡gv Abyhvqx KvR I `vq `vwqZ ¡ 

 

wbe©vnx cÖavb  

 

 * ms ’̄vi j¶, D‡Ïk¨ I g~j¨‡eva bxwZgvjv I Kvh©¨µg ev¯—evq‡b w`K wb‡`©kbv †`Iqv 

 * msMVb cwiPvjbvq mvwe©K `vwqZ¡ cvjb Kiv| 

 * ms ’̄vi Rb¨ Aby`vb, A_© msMÖn I Pzw³ m¤úv`b Kiv 

 * ms ’̄vi evwl©K Kg© cwiKíbv cÖYq‡b mn‡hvwMZv Kiv I cwiKíbv ev¯—evqb Z`viwK Kiv| 

 * wefvMxq mgš^q mvab Kiv 

 * Kg©x‡`i `¶Zv e„w×i e¨e ’̄v Kiv 

 *mKj Avw_©K †jb‡`b  wbqš¿b I Aby‡gv`b Kiv 

 * ms ’̄vi AvBbvbyM welqvw` ZZ¡veavb Kiv  

 *Kvh©¨ wbev©nx cwil‡`i mfvq mfvcwZZ¡ Kiv 

 

mgš^qKvix t 

 * wefv‡Mi mvwe©K e¨e ’̄vcbvq `vwqZ¡ cvjb Kiv  

 * msMVb Dbœq‡b D‡`¨vM MÖnY Kiv 

 * wefv‡Mi evrmwiK Kg© cwiKíbv cÖbqb I ev¯—evq‡b Z`viwK Kiv| 

 * wefvMxq Kg©x‡`i `vwqZ¡ cvj‡b mn‡hvwMZv Kiv  

 * Kg©x Dbœq‡b e¨e ’̄v MÖnY Kiv 

 * Ab¨vb¨ wefv‡Mi mv‡_ Kv‡Ri mgš^q mvab Kiv 

 *wefv‡Mi Avq, e¨q I ev‡RU Aby‡gv`b Kiv 

 *msMV‡bi ¯̂v‡_© wbev©nx cÖavb KZ©„K `vwqZ¡ cvjb Kiv 

 

mwPe t 

 * ms ’̄vi bxwZ wb×vibx mfvq mgš^q‡Ki f~wgKv cvjb Kiv  

 *wbev©nx cÖav‡bi Av‡`k/civgk© g‡Z wbe©vnx KwgwU/mvaviY cwil‡`i mfv AvnŸvb Kiv Ges m`m¨ 

 mwP‡ei `vwqZ¡ cvjb Kiv  

 *Awd‡mi mKj wbe©vnx (Executive) `vwqZ¡ cvjb Kiv 

 * cÖkvmwbK KvVv‡g i¶bv‡e¶b I Z`viKx Kiv 

 *mgš^q‡Ki Abycw ’̄wZ‡Z `vwqZ¡ cvjb Kiv 

 

Kg©m~Px Kg©KZ©v t 

 *ms ’̄vi g~j¨‡eva I bxwZgvjv ev¯—evq‡b mn‡hvwMZv Kiv  

 * Kvh¨©µg ev¯—evq‡b KwgwU‡Z mn‡hvwMZv Kiv 

 *wefv‡Mi evrmwiK Kvh©¨µg cÖYq‡b I ev¯—evq‡b mn‡hvwMZv Kiv 

 * ms ’̄vi Dbœq‡b wewfbœ D‡`¨vM MÖnb Kiv  

 *wefvMxq cwiKíbv Abymv‡i wbR¯̂ mywbwÏó `vwqZ¡ cvjb Kiv  



 
 

7 

 * wefv‡Mi Ab¨vb¨ Kg©x‡`i Kvh©¨µg ev¯—evq‡b mn‡hvMxZv Kiv 

 *wefv‡Mi Kvh¨©µ‡gi cÖwZ‡e`b cÖ¯—yZ Kiv 

 

‡eZb KvVv‡gv t 
 

 GLbI ch©š— bxwZ wb×©viK I Ab¨vb¨ Kg©xMb †m”Qv‡mex wnmv‡e ms ’̄vi `vwqZ¡ cvjb K‡i Avm‡Qb| 

 Z‡e wnmve i¶K, Awdm mnKvix, mycvifvBRvi, g¨v‡bRvi, gvV Kgx©, Avqv, wcqb‡K AwZ mvgvb¨ 

 fvZv I cÖK…Z hvZvqvZ e¨q †`Iqv n‡q _v‡K| 
 

ms ’̄vi Kg©x t 

 

 ms ’̄vi 4(Pvi) cÖKvi Kg©x _vK‡e| 

 wbqwgZ Kg©x t ms ’̄vi mvsMVwbK KvVv‡gv Abymv‡i ’̄vqxc‡` wb‡qvwRZ Kg©xivB wbqwgZ Kg©x| Zviv 

 ms ’̄vi bxwZgvjv Abymv‡i mKj cÖKvi my‡hvM myweav cv‡eb| 

 cÖKí wfwËK Kg©x t cÖK‡íi Pvwn`v Abymv‡i Kg©x wb‡qvM Kiv n‡e hv‡`i PvKzixi †gqv` cÖKí  †gqv` 

ch©š— Pj‡e| 

 Pyw³ wfwËK Kg©x t wbw`ó Kv‡Ri Rb¨ wbw`ó mg‡qi Rb¨ wb‡qvwRZ Kg©x n‡eb Pzw³ wfwËK Kg©x| 

 ‡m”Qv‡mex Kg©x t hviv webv †eZ‡b KvR wkL‡Z/†mev cÖ`v‡bi D‡`‡k¨ ms ’̄vi KvR Ki‡e Zviv 

 †¯̂”Qv‡mex Kg©x ev fjvbwUqvi| 
 

Kg©x wb‡qvM  t 
 

 * ms ’̄v †hvM¨, AwfÁ, evsjv‡`kx bvMwiK‡`i Kg©x wn‡m‡e wb‡qvM †`‡e| 

 * Kg©x wb‡qv‡Mi †¶‡Î bvix‡`i AMÖvwaKvi †`Iqv n‡e| 

 *Kg©x wb‡qv‡Mi †¶‡Î mKj GjvKv, a‡g©i cÖv_©x mgvb my‡hvM cv‡e| 

 * ms ’̄vi bxwZgvjv Abymv‡i mKj Kg©x mgvb my‡hvM myweav cv‡e| 

 

wbe©vPK gÛjx t 
 

Kg©x wb‡qv‡Mi †¶‡Î cÖavb wbe©vnx‡K mfvcwZ K‡i 4 (Pvi) m`m¨ wewkó (2Rb cyi“l, 2Rb gwnjv) 

GKwUi †m‡jK&kb KwgwU MwVZ n‡e| KwgwU‡Z Kvh©¨ wbe©vnx KwgwUi 1Rb, †Kvi g¨v‡bR‡g›U Uxg  †_‡K 

2Rb m`m¨ _vK‡eb|  
 

wbe©vPb c×wZ  t 
 

 ms ’̄vi †Kvb c` ïb¨ n‡j A_ev bZzb c` m„ó n‡j cÖavb wbe©vnx Aby‡gv`b µ‡g Af¨š—ixb/ 

 †¯̂Qv‡mex cÖv_x©‡`i m¤¢ve¨Zv hvPvB, weÁvcb cÖPvi Kgx© wb‡qv‡Mi cÖµxqv MÖnb Kiv n‡e| bvix‡`i 

 AMÖvwaKvi Gi welqwU cÖvavb¨ cv‡e| msev`c‡Î wb‡qvM weÁwß cÖPvi Kiv n‡e| 
 

Av‡e`b cÎ hvPvB/evQvB t 
 

gvbe m¤ú` Dbœqb wefvM ms ’̄vi Af¨š—ixb I evwn‡ii Av‡e`b cÎ MÖnb Ki‡e| Av‡e`b cÎ  evQvB 

Gi †¶‡Î cÖv_x©i wk¶vMZ †hvM¨Zv, AwfÁZv `¶Zv cÖwk¶Y Gi cvkvcvwk †RÛvi  m‡PZbZvi 

welqI we‡ePbv Kiv n‡e| Av‡e`‡b gvZv/wcZvi bvg mn cÖv_x©i KvswLZ mKj Z_¨ w`‡Z  n‡e| 

mKj c‡` †hvM¨ bvix cÖv_x©‡K AMÖvwaKvi †`Iqv n‡e| 
 

wjwLZ I †gŠwLK cix¶v t 
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 wbe©vPK gÛjx cÖv_x© wb‡qvM `v‡bi Rb¨ hvPvB/evQvB Gi Rb¨ GK ev GKvwaK wbe©vPbx KwgwU MVb 

 Ki‡Z cv‡ib| wbe©vPbx cix¶vq bvix Bmy¨¸‡jv we‡ePbvq Avb‡Z n‡e Ges †evW© bvix cÖv_x©‡K 

 DrmvwnZ Ki‡eb| 

 

cix¶v c×wZt 
 

 * wjwLZ cix¶v   50 b¤î 

 * †gŠwLK cix¶v  30 b¤^i 

 * e¨envwiK cix¶v  10 b¤^i 

 * gvV cwi`k©b   10 b¤^i 

cÖv_x© wbe©vPb Kv‡j mg †hvM¨Zvq bvix cÖv_x©‡K AMÖvwaKvi †`Iqv n‡e| wbe©vPK KwgwU cÖv_x© wbe©vPb K‡i 

hveZxq KvMRcÎ mn cÖavb wbe©vnxi wbKU Kvh©¨ wbe©vnx KwgwUi Aby‡gv`‡bi Rb¨ Dc ’̄vcb  Kiv 

n‡e| 
 

wb‡qvM t 

Kvh¨© wbe©vnx KwgwUi Aby‡gv`‡bi ci cÖv_x©‡K wjwLZ fv‡e wb×©vwiZ mg‡qi g‡a¨ cÖv_x©‡K †hvM`vb Kivi 

ci wb‡qvwRZ Kgx© I ms ’̄vi g‡a¨ wØcvw¶K Pzw³ ¯̂v¶wiZ nIqvi ci wb‡qvM ˆea e‡j  we‡ewPZ n‡e| 

Kv‡R †hvM`v‡bi mgq c~e©eZx© Kg© ¯’‡ji QvocÎ `vwLj Ki‡Z n‡e| wb‡qvM  c‡Î  c‡`i bvg, ¯—i, 

†eZb bvg, wk¶vbexk Kvj, Kg© ’̄j, wb‡qv‡Mi cÖKvi (wbqwgZ/ cÖKí wfwËK/Pzw³  wfwËK ev 

†¯̂Qv‡mex)  D‡j­L _vK‡e| wØcvw¶K Pzw³cÎ ms ’̄v †Q‡o hvIqvi †bvUxkKvj, eva¨  evaKZv D‡j­L 

_vK‡e| 
 

wk¶vbexk Kvj t 
 

 1| wk¶vbexk Kvj (3 †_‡K 6 gvm) 

 2| wk¶vbexk Kv‡j PvKzix Qvovi †bvUxk mgq 1 gvm 

 3| wk¶vbexk Kv‡j 1 Rb Kgx© Consoleted salary  cv‡eb A_ev cÖK‡í ewY©Z  bxwZgvjv/      

wb‡`©k Abymv‡e cÖvß n‡eb 

 4| wk¶vbexk Kvj †k‡l Kgx©i `¶Zv g~j¨vqb K‡i Pzovš— Aby‡gv`‡bi Rb¨ cÖavb wbe©vnxi Kv‡h¨© 

 †cÖib Ki‡Z n‡e| Pzovš— Aby‡gv`‡bi ci †h †Kvb wk¶vbexk c‡` ’̄vqx n‡eb Ges ms ’̄v ev cÖKí 

 n‡Z †`q ïweavw` †fvM Ki‡eb| 

 

‡eZb e„w×/c`vbœwZ t 

 

‡eZb e„w×t ms ’̄v Kgx© g~j¨vqb Gi wfwË‡Z cÖ‡Z¨K Kgx©i evrmwiK †eZb e„w× A_ev ’̄wMZ Ki‡Z 

cvi‡eb| eZ©gv‡b †eZb e„w×i Kvh¨©µg nv‡Z †bIqv nq wb KviY †eZb KvVv‡gv GLbI wb×©vwib  Kiv nq 

bvB| Avi ms ’̄vi Avw_©K msMwZ ¯̂”Qj bq|  
 

e`wjt †h †Kvb Kgx©‡K ms ’̄vi ¯̂v‡_© †h †Kvb ’̄v‡b e`jx Kiv hv‡e Ges e`jxK…Z ’̄v‡b Kgx©  †hvM`vb 

Ki‡Z eva¨ _vK‡eb| e`jxi d‡j Kgx©i †eZb KvVv‡gv‡Z †Kvb cwieZ©b n‡e bv| 

bvix Kgx©‡K wbivcËv `vb/ wcZvgvZv ev ¯̂vgxi evoxi wbKU Ae ’̄v‡bi (m¤¢e †¶‡Î) my‡hvM w`‡Z  n‡e 

(Z‡e Bnv eva¨Zvg~jK bq) bvix‡K Mf©Kvjxb mgq †_‡K mš—vb R‡b¥i 6 gvm Gi g‡a¨ GK  ’̄vb 

†_‡K (wbiƒcvq bv n‡j) e`jx Kiv hv‡e bv| 
 

c`Z¨vMt wbqwgZ Kgx© c`Z¨vM Ki‡Z PvB‡j 1 (GK) gv‡mi †bvUxk A_ev 1 (GK) gv‡mi mg  cwigvY 

†eZb Rgv K‡i c`Z¨vM Ki‡Z cvi‡eb| 
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wk¶vbexk Kgx© 7 (mvZ) w`‡bi †bvUx‡k c`Z¨vM Ki‡Z cvi‡eb| Z‡e Gi meB Zvr¶wbK cÖ‡qvRbxqZvi 

Dci wbf©ikxj Ges †m †¶‡Î cÖavb wbe©vnx c`Z¨vM cÎ mvgwqK MÖnb bv K‡i  ’̄vwMZ ivL‡Z cv‡eb| 
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eiLv¯—t ms ’̄vi ¯̂v_© cwicš’x †Kvb KvR, Avw_©K k„•Ljv fvsM. ¸i“Zi ‰bwZK Ae¶q, D×©Zb KZ…©c‡¶i 

mv‡_ A‡mŠRb¨g~jK AvPiY, wbqg k„•Ljv cwicš’x †Kvb Kv‡Ri Rb¨ †h †Kvb Kgx©‡K  eiLv¯— Kivi 

¶gZv cÖavb wbe©vnx msi¶b K‡ib| 

GRb Kgx©‡K mvgwqK eiLv¯—,  ˆKwdqZ Zje, Z`š— Kvix Kg©KZv© wb‡qvM BZ¨vw` ch¨v©q ¸‡jv  AwZµg 

Kiv evÃbxq| Z`›`Kvix Kg©Zv©i mycvwi‡ki wfwË‡Z cÖavb wbe©vnx Pzovš— e¨e ’̄v MÖnb  Ki‡eb| mvgwqK 

eiLv¯— Kvjxb mg‡q GKRb Kgx© Zvi g~j †eZ‡bi 50% †cvlb fvZv wnmv‡e  cv‡eb| Z‡e wZwb †Kvb 

Ae¯’v‡ZB Kg©¯’j Z¨vM Ki‡Z cvi‡eb bv| 
 

Ae¨vnwZ cÖ`vb t  
 

 * ‡Kvb Kgx© hw` msMV‡bi MVbZš¿ I e¨e ’̄vcbv bxwZgvjv cwicš’x KvR K‡i 

 * ms‡kva‡bi my‡hvM MÖnb bv K‡i  

 * cÖkvmb hw` Zv‡K AevwÃZ †Nvlbv K‡i  

 * ’̄vqx Kgx©i †¶‡Î 1 (GK) gv‡mi †bvUxk cÖ‡hvR¨  

 * A ’̄vqx/Pzw³ wfwËK Kgx©i †¶‡Î wb‡qvM c‡Î D‡j­wLZ mgq mxgv A_ev webv †bvUx‡k eiLv¯— Kiv 

 hv‡e| 
 

eiLv‡¯—i mgq Kgx©i cÖvc¨ my‡hvM ïweavw`t 
 

 * Kv‡Ri †kl w`b ch¨©š— Abv‡`q †eZb/fvZv  

 * msMV‡bi e¨e ’̄vcbv bxwZgvjv Abymv‡i cÖvc¨ Ab¨vb¨ myweavw` 

 * fwel¨Z Znwej n‡j Zv cÖvc¨ n‡e 
 

QywU wewat 
 

ms ’̄vi gvbe m¤ú` Dbœqb wefvM cÖavb wbe©vnxi ¯̂v¶‡i 1wU evrmwiK QywUi ZvwjKv cÖ ‘̄Z K‡i  erm‡ii 

cÖ_‡gB mK‡ji AeMwZi Rb¨ †bvUx‡ki gva¨‡g cÖPvi Ki‡eb| 

 * miKvi †NvwlZ mg¯— QywU ms ’̄vi Rb¨ mgfv‡e cÖ‡hvR¨ n‡e| 

 * ‰bwgwËK QywUt GKRb Kgx© erm‡i †gvU 12w`b ˆbwgwËK QywU †fvM Ki‡Z cvi‡eb| Z‡e QywU GK 

 bvMv‡o 3 (wZb) w`‡bi †ekx n‡e bv Ges webv gÄyix‡Z QywU †fvM Kiv hv‡e bv| 

* Amy ’̄Zv RwbZ QywUt GKRb Kgx© 10 w`b Amy ’̄Zv RwbZ Kvi‡b QywU †fvM Ki‡eb| Z‡e QywU  †fv‡Mi 

ci Zv Aek¨B †iwRt Wv³vi Gi (Medical Certificate  Øviv wbwðZ Ki‡Z n‡e|  Amy ’̄ Ae¯’vq 

Awd‡m bv Avm‡Z cvi‡j gZ `ª“Z m¤¢e cÎ/Zvi evZ©vq gva¨‡g Awdm‡K AewnZ  Ki‡Z n‡e|  

 * AwR©Z QywUt GKRb Kgx© erm‡i 15w`b AwR©Z QywU †fvM Ki‡Z cvi‡eb| GB QywU †fv‡Mi Aš—Zt 

 c‡¶ 7 (mvZ) w`b c~‡e© Av‡e`‡bi gva¨‡g QywU gÄyi nIqvi ciB †fvM Kiv hv‡e| 

gvZ„Z¡ RwbZ QywU  
 

 *ms ’̄vi gwnjv Kg©x gvZ…Z¡RwbZ QywUi Rb¨ cÖm‡ii m¤¢ve¨ Zvwi‡Li 3 gvm c~‡e© QywUi Av‡e`b Ki‡e| 

 * gvZ…Z¡RwbZ QywU m‡e©v”P 13 mßvn (mvaviY 6 mßvn cÖm‡ei c~‡e© Ges 7 mßvn cÖm‡ei c‡i)| 

 * GKRb gwnjv Kg©x Zvi PvKzwiKvjxb mg‡q 2 evi GB QywU ‡fvM Ki‡Z cvi‡e|  

 * GKRb gwnjv Kg©xi PvKzwii eqm 9 gvm bv n‡j †m GB QywU cv‡e bv, G‡¶‡Î Kg©x webv‡eZ‡b  QywUi 

Rb¨ Av‡e`b Ki‡Z cvi‡e| 

 *†Kvb Kg©xi hw` 13 mßv‡ni AwaK QywUi cÖ‡qvRb nq Z‡e ms ’̄v we‡kl we‡ePbvq mywbw`©ó Kv‡ji 

 Rb¨ webv ‡eZ‡b/Aa© †eZ‡b QywU w`‡Z cvi‡e|  

wcZ…Z¡RwbZ QywU 

 *ms ’̄vi GKRb ¯’vqx cyi“l Kg©x Zvi mš—v‡bi R‡b¥i mgq 10 w`b wcZ…Z¡RwbZ QywU cv‡e|  

 * GKRb cyi“l Kg©©x Zvi PvKywii cy‡iv mgqKv‡j 2evi GB QywU cv‡e| 
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QywUi wbqgvejxt 

wb×©vwiZ di‡g QywUi Av‡e`b Ki‡Z n‡e Ges Dnv Leave Register G Entry n‡e| QywU  †fvM 

‡Kvb AwaKvi bq Ges KZ…©c¶ QywU bvgÄyi Kib ev evwZj Kivi ¶gZv msi¶b K‡ib| 

 

Drme fvZvt 

Drmi fvZv msMV‡bi Avw_©K msMwZi Dci wbf©ikxj| cÖ‡Z¨K Kgx©‡K 1 (GK)gv‡mi g~j  †eZ‡bi 

mg cwigvb A_© gymwjg Kgx©‡`i Rb¨ 50% K‡i 2 C‡`, wn›`y Kgx©‡`i Rb¨  `yMv© c~Rvi  c~‡e© Ges L„óvb 

Kgx©‡`i †¶‡Î eow`‡bi c~‡e© 1 wKw¯—‡Z cÖ`vb Kiv n‡e| 

 

MÖvPyBwUt 

cÖ‡Z¨K ¯’vqx Kgx©i Aemi MÖnbKvjxb mg‡q ms ’̄vi Avw_©K ¶gZv mv‡c‡¶ cÖ‡Z¨K ermi Kv‡Ri  Rb 1 

(GK) gv‡mi me©‡kl g~j †eZ‡bi mg cwigvb A_© Aemi MÖnb Kv‡j cÖ`vb Kiv n‡e A_ev  ms ’̄v 

†Q‡o hvIqvi mgq cÖ`vb Kiv n‡e| ms ’̄vi wbqgvejx f½Kvix †Kvb Kgx© MÖ¨vPyBwU cv‡e bv|  ’̄vqx 

Kg©x hv‡`i PvKzixi †gqv` 1 ermi n‡q‡Q ZvivB MªvPzBwU cvIqvi †hvM¨ e‡j we‡ewPZ n‡e|  ms ’̄v 

MÖ¨vPyBwUi †¶‡Î †Kvb cÖKvi AMÖxg cÖ`vb Ki‡e bv|  

 

Kgx© g~j¨vqb t  

 (1) Kgx©‡`i wb‡Ri Dbœq‡bi Rb¨ wb‡Ri g~j¨vq‡bi GKwU my‡hvM m„wó K‡i †`q| 

 (2) †h D‡Ï‡k¨ Kgx©‡K wb‡qvM †`qv n‡q‡Q Zvi mwVK ev¯—evqb m¤ú‡K© Kgx©‡K wdW e¨vK †`qv| 

 (3) Kgx©i g~j¨vqb bw_fy³ Kivi d‡j Zvi eZ©gvb I AZx‡Zi cvidi‡gÝ Gi GKwU Zzjbv Kiv  hv‡e| 

 (4) GB gyj¨vqb Kgx©i c‡ÏvbœZx Bbwµ‡g›U I ’̄vqx Kivi †¶‡Î GKUv wfwË wn‡m‡e KvR Ki‡e|  

 (5) Kgx©i gyj¨vq‡bi gva¨‡g Kg©xi `¶Zv e„w×i Rb¨ cÖwk¶b Pvwn`v m¤ú‡K© ¯̂”Q avibv cvIqv  hv‡e| 
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Avw_©K e¨e¯’vcbv t 

 
‡h †Kvb msMV‡bi Rb¨ Avw_©K k„•Ljv I A_© e¨e ’̄vcbvi ¯̂”QZv msMV‡bi MÖnb †hvM¨Zvi  c~e© kZ©| ‡m 

Kvi‡b myk„•Lj Avw_©K e¨e¯’vcbv AZ¨š— ¸i“Z¡c~b©| `vZv ms ’̄v, mvnvh¨`vZv mK‡jB  Avw_©K e¨e ’̄vcbvi w`K 

AZ¨š— ¸i“Z¡ mnKv‡i g~j¨vqb K‡i _v‡Kb| 

 

Avw_©K wbqš¿b t 
 

 ms ’̄vi Znwej I Ab¨vb¨ m¤ú‡`i mwVK I h_vh_ e¨envi wbwðZ Kivi Rb¨ wbæ wjwLZ wbqgvejx 

 cvjb Ki‡j Avw_©K wbqš¿b Kvh¨©Ki n‡e| 

 * fvDPvi I wej Aby‡gv`‡bi †¶‡Î MÖnb Kvix I Aby‡gv`b Kvix  GKB e¨w³ n‡eb bv| 

 * wnmv‡ei ¯̂”QZvi Rb¨ cÖavb wbe©vnx gv‡m Aš—Zt GKevi K¨vk eB I e¨vsK e¨vjvÝ  †PK Ki‡eb 

 Ges gš—e¨ wjL‡eb| 

 * cÖwZ gv‡mi cÖ_g mßv‡n wnmve i¶K c~e©eZx© gv‡mi Avq/e¨‡qi weeiY cÖavb wbe©vnxi wbKU 

 Dc ’̄vcb Ki‡eb| 

 * cÖ‡Z¨K wej/fvDPv‡i mswk­ó KZ…©c‡¶i Aby‡gv`b _vK‡Z n‡e| 

 

Avw_©K †jb‡`b t 
 

 * †Kvb bM‡` A_© ev †PK cÖvwßi †¶‡Î Aek¨ Money Receipt w`‡Z n‡e|  

 * ‡PK/UvKv cÖvwßi w`b A_ev cieZx© Kg©w`e‡m e¨vs‡Ki wnmv‡e Rgv Ki‡Z n‡e| 

 * †PK Rgv K‡i Crearit Voacher  ‰Zix Ki‡Z n‡e|  

 * †Kvb A_© cÖ`v‡bi †¶‡Î fvDPvi/wej KZ©„c¶ KZ…©K Aby‡gvw`Z n‡Z n‡e| 

 * cÖ‡qvRbxq KvMRcÎ Debit Voucher h_vh_ fv‡e Aby‡gvw`Z n‡Z n‡e| 

 * 3000/- UvKvi D‡×© wej cwi‡kv‡ai †¶‡Î bM‡`i cwie‡Z© †PK evÃbxq| 

 * wej cÖ`vb Kvix I MÖnbKvixi ¯̂v¶i Aek¨B wej fvDPv‡i _vK‡Z n‡e| wbe©vnx cÖav‡bi †¶‡Î 

 MÖnbKvix I Aby‡gv`bKvix Kvh©¨wbe©vnx KwgwUi Aby‡gvw`Z †jvK A_ev wmwbqi †j‡f‡ji †Kvb 3q 

 e¨w³ n‡eb|  

 * 200/- UvKvi D‡× †h †Kvb fvDPv‡i (µwgK b¤^i m¤ŵjZ Wywc­‡KU Kve©b K¨vk †g‡gv Qvov)  ivR¯^ 

wU‡KU e¨envi Ki‡Z n‡e| 

 * †eZb we‡ji †¶‡Î Acqittance Register cÖ‡Z¨K Kgx© 200/-UvKvi D‡×© MÖnb Kv‡j  ivR¯^ 

wU‡KU e¨envi Ki‡eb| 

 

A_©/wej cÖ`v‡bi Aby‡gv`b ¶gZv t 
 

 *ms ’̄vi wnmve i¶K Aby‡gv`b mv‡c‡¶ 500/= UvKv ch©¨š— LiP Ki‡Z cvi‡eb  

 * 500/= UvKvi Dci LiP Ki‡Z cÖavb wbe©vnxi Aby‡gv`b jvM‡e| 

 * ev‡RU ewn©fyZ Li‡Pi Rb¨ cÖavb wbe©vnxi Aby‡gv`b Avek¨K 

 * mKj e¨q (mvaviY LvZ/cÖKí) Gi †¶‡Î cÖavb wbe©vnxi Aby‡gv`b Acwinvh¨©| 

 * †Kvb we‡j AvcwË _vK‡j wnmve i¶K wjwLZfv‡e cÖavb wbe©vnx‡K Rvbv‡eb| 

 * cÖavb wbe©vnxi wej Kvh¨©wbe©vnx KwgwU‡Z Aby‡gvw`Z n‡e|  
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e¨vsK wnmve cwiPvjbv t 
 

 * e¨vsK †_‡K UvKv D‡Ëvj‡bi †¶‡Î wjwLZ wb‡`©‡ki gva¨‡g 1 (GK) Rb Kvh¨©wbe©vnx KwgwUi  m`m¨ 

Gi mv‡_ cÖavb wbe©vnxi (Avewk¨K ¯̂v¶i) †hŠ_ ¯̂v¶‡i e¨vs‡Ki wnmve †_‡K UvKv D‡Ëvjb  Kiv hv‡e| 

 * cÖavb wbe©vnxi GKK ¯̂v¶‡i (c~‡e© wnmve †Lvjvi mgq) e¨vs‡K Advice Gi gva¨‡g GKB  e¨vs‡Ki 

Ab¨ wnmv‡e A_© ’̄vbvš—ixZ (Transfer) †`Iqv hv‡e| h_v †eZb I Ab¨vb¨ myweavw`i Rb¨  GKB e¨vs‡K 

Abyi“c Transfer Kiv †h‡Z cv‡i| 

 * cÖwZgv‡mi 1g mßv‡n c~e©eZx© gv‡mi Avq/ e¨‡qi wnmve weeiYx Zrmn e¨vsK Statement  wnmve 

i¶K Aek¨B cÖavb wbe©vnxi wbKU `vwLj Ki‡eb| 

 * e¨vsK †_‡K UvKv D‡Ëvj‡bi †¶‡Î Money withdrawal Register G ZvwiL, †PK bs- UvKvi 

 cwigvY Kv‡jv Kvjx‡Z Ges H Lv‡Z e¨vjvÝ jvj Kvjx‡Z wjL‡Z n‡e| 

 * ‡PK eB G †Kvb KvUvKvwU ev Overwriting _vK‡e bv cÖ‡qvR‡b ‡PKLvbv evwZj n‡e| 

 * cÖwZwU e¨vsK †jb‡`b K¨vk ewn‡Z wjL‡Z n‡e| 

 * gv‡mi †k‡l cÖavb wbe©vnx cÖ‡Z¨Kevi Register ch©¨‡e¶b K‡i gš—e¨ Rvbv‡eb| 

 

ev‡RU t 

 

 ms ’̄vi wbR¯^ m¤¢ve¨ Avq/e¨‡qi wPÎ evwl©K ev‡R‡Ui gva¨‡g cÖwZdwjZ nq| ms ’̄vi ev‡RU cÖbqb 

 I ev‡RU Abymi‡Yi gva¨‡g Avw_©K wbqš¿b eRvq _v‡K| 

 * cÖwZwU Kg©m ~Pxi Rb¨ ev‡RU _vK‡e| 

 * ev‡RU cÖbq‡b wb×©vwiZ dig e¨envi n‡e| 

 * cÖwZ ermi 31†k wW‡m¤^i Gi ev‡RU ˆZix I Kvh©wbe©vnx KwgwUi Aby‡gv`b jvM‡e| 

 * Avq/e¨‡qi ZviZ‡g¨i Rb¨ ev‡RU Aby‡gv`‡bi c~‡e© c~e©eZx© erm‡ii ms‡kvwaZ ev‡RU Aby‡gv`b 

 Ki‡Z n‡e|  

 

wnmve i¶bv‡e¶b  

 

 * K¨vk eB, LwZqvb, fvDPvi dvBj, wiKzBwRkb, Cheque Register c„_Kfv‡e ivL‡Z n‡e| 

 * cÖ‡Z¨K gv‡mi †k‡l K¨vk eB I e¨vs‡Ki wnmv‡ei wgj Ki‡Z n‡e| 

 * gv‡mi †k‡l A_© m¤úv`K K¨vk ewn‡Z ¯̂v¶i Ki‡eb| 

 * wnmve i¶K K¨vk eB wjL‡eb Ges A_© mwPe wbqwgZ ch©‡e¶b I Z`viKx Ki‡eb| 

 * cÖ‡Z¨K gv‡m Kvh©wbe©vnx KwgwUi mfvq Avq/e¨q Aby‡gvw`Z n‡Z n‡e| 

 

óK †iwR÷vi 

 

 e¨envwiK wRwbmcÎ, ’̄vqx m¤ú` BZ¨vw`i ZvwjKv (bvg, msMÖ‡ni ZvwiL, g~j¨ BZ¨vw`) D‡j­L c~e©K 

 †iwR÷vi cÖ ‘̄Z Ki‡Z n‡e| erm‡i Aš—Zt 2 (`yB) evi †Kvb `vwqZ¡ cÖvß Kg©KZ©v m‡iRwg‡b  †iwRt 

cix¶v Ki‡eb Ges gZvgZ Rvbv‡eb| 
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åªgb fvZv 

 ms ’̄vi †h †Kvb Kgx© ms ’̄vi ¯̂v‡_© †`‡ki Af¨š—‡i ågb Ki‡j cÖK„Z e¨q wnmv‡e ågb fvZv  cv‡eb|

 GB ågb fvZv wb×©vwiZ di‡g `vex Kiv hv‡e Ges cÖavb wbe©vnxi Aby‡gv`‡bi ci MÖnb  Kiv hv‡e| Aek¨ 

mgq we‡k‡l ågb fvZvi cwie‡Z© AMÖxg MÖnY Kiv †h‡Z cv‡i hvnv ågb †_‡K  †divi 3 (wZb) w`‡bi g‡a¨ wnmve 

mgš^q Ki‡Z n‡e| bvix Kg©xi GKv åg‡bi †¶‡Î wbivcËvi K_v  †f‡e 2wU wm‡Ui e¨e ’̄v Kiv n‡e|  

 

Avw_©K cÖwZ‡e`b  

 cÖwZ gv‡mi 10 Zvwi‡Li c~e©eZx© gv‡mi wnmve cÖwZ‡e`b cÖ ‘̄Z Ki‡Z n‡e|  

 cÖwZ ermi wW‡m¤^i I Ryb gv‡mi †kl ZvwiL lvb¥vwlK cÖwZ‡e`b cÖ ‘̄Z K‡i mswk­ó wbe©vnx KwgwUi 

 Aby‡gv`b MÖnb Ki‡Z n‡e| 

 

µq bxwZ 

 h_vh_ fv‡e evRvi hvPvB Gi ci µq Kiv hv‡e| 1000/= - 5000/= UvKv ch¨©š— µ‡qi †¶‡Î 

 cÖavb wbe©vnxi Aby‡gv`b jvM‡e|  

 5000/= UvKvi D‡×© µ‡qi Rb¨ µq KwgwU (3 m`m¨ wewkó) jvM‡e|  

 50,000/= UvKvi D‡×© gvjvgvj µ‡qi Rb¨ †UÛvi AvnŸvb Ki‡Z n‡e| 

 ‡Kv‡Uk‡bi gva¨‡g (500/= UvKvi AwaK µq) µq Kiv hv‡e Z‡e †m †¶‡Î Kgc‡¶ 3 (wZb) wU 

 †Kv‡Ukb jvM‡e| ‡÷vi msi¶K †Kvb µ‡gB µ‡qi mv‡_ hy³ n‡eb bv| 

AwWU  

 cÖwZ ermi ms ’̄vi Avq/e¨q Gi wnmve wbix¶vi Rb¨ wbe©vnx KwgwU mfvi wm×vš—µ‡g cÖavb wbe©vnx 

 External Audit Farm wb‡qvM  K‡i wnmve wbix¶v Kiv‡eb| Z‡e †emiKvix Dbœqb cÖwZôv‡bi 

 †¶‡Î NGO Affairs Bureau G ZvwjKv fy³ Chartered Accountant Øviv wnmve wbix¶v 

 Kiv ms ’̄vi c‡¶ fvj| wbix¶v cÖwZ‡e`b AwZ Aek¨B wbe©vnx KwgwU mfvq Av‡jvwPZ n‡e| 
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wiwfD dvBb¨vÝ GÛ GKvD›Um& g¨vby‡hj 
 

1. f’wgKv:  

Avwki `k‡Ki gvSvgvwS †_‡K Ô¶gZvqbÕ kãwU GKwU RbwcÖq cwifvlv n‡q D‡V Ges Zv Dbœqb, Kj¨vY, AskMÖnY, 

`vwi`ª¨ we‡gvP‡bi gZ kã¸‡jvi mv‡_ e¨eüZ n‡Z _v‡K| ¶gZvqb Dbœqb cÖwµqvi Acwinvh© Ask| ¶gZvq‡bi avivq 

gvbyl wm×všÍ MÖnY cÖwµqv I ev Í̄evq‡b AskMÖnY Kivi m¶gZv AR©b K‡i| bvix I cyiƒl Df‡qB G mgv‡Ri Ask| 

Kv‡RB bvixi ¶gZvqb ïay bvix Bmy¨ bq, eis GKwU mvgvwRK Bmy¨| G Bmy¨ cÖwZôvi j‡¶¨ miKvi I Dbœqb msMVbmg~n 

`xN©w`b KvR Ki‡Q| miKvi bvixi ¶gZvqb ev Í̄evq‡b AvBb ms¯‹vi I wm×všÍ MÖnY cÖwµqvq bvix‡K AšÍfy©³ Kivi 

c‡iI wbe©vwPZ bvix cÖwZwbwa‡`i `vwqZ¡-KZ©e¨ Kv¸‡R-AvB‡bB mxgve×| d‡j Z…Yg~j ch©v‡qi bvix‡`i AwaKvi 

ev Í̄evq‡b Zviv †Kv‡bv f~wgKvB ivL‡Z cvi‡Q bv| ¶gZvqb Z…Yg~‡jB wecbœ n‡”Q| Avevi wewfbœ ai‡bi bvix 

wbh©vZbg~jK Aciv‡ai Kvi‡Y bvix‡K Dbœq‡bi g~j †mªvZavivq Avbq‡bi †¶Î msKzwPZ n‡”Q, d‡j Ômnmªv‡ãi Dbœqb 

j¶¨Õ AR©b n‡”Q my ~̀i civnZ| 

bvix AwaKvi I ¶gZvq‡bi wel‡q Avgv‡`i ¯^-D‡`¨v‡M M‡elYvi djvd‡j †`Lv hvq, m‡PZbZvi Afve I miKvwi-

†emiKvwi cÖwZôvb Ges bvix msMVb¸‡jvi h_vh_ mgš̂‡qi Afv‡e bvixi Ae¯’v I Ae¯’vbMZ AR©b m¤¢e n‡”Q bv| 

G M‡elYvi mycvwikmg~‡ni Dci †`‡ki wewfbœ Í̄‡ii bvix‡`i gšÍe¨ I gZvg‡Zi wfwË‡ZB 1998 mv‡j ÒG‡mvwm‡qkb 

di Aëvi‡bwUf †W‡fjc‡g›U (GGdGwW)Ó cÖwZôv jvf K‡i| 

 

2. msMV‡bi g‡bvMÖvg /cÖZxK :  

 

4wU meyR Kzwo cvZv hvi gva¨‡g †evSv hv‡e bvixi AwaKvi, bvixi A_©‰bwZK Dbœq‡b wb‡ew`Z Ges KvwiMix 

†KŠkjMZ Dbœq‡b AvMÖnx I cwi‡ek evÜe Rbc‡` wek¦vmx| 

3. msMV‡bi bvg: G‡mvwm‡qkb di Aëvi‡bwUf †W‡fjc‡g›U (GGdGwW) 

4. wVKvbv: MÖvg: Kv‡j Avi‡K †ivo, LwjjMÄ,KzwoMÖvg-5600 

5. Kg©GjvKv: KzwoMÖvg †Rjvi Dwjcyi, wPjgvix, ivRvinvU I KzwoMÖvg m`i Dc‡Rjv| fwel¨‡Z msMV‡bi kw³i 

w`K we‡ePbv K‡i Kg©GjvKv m¤úªmviY Kiv ‡h‡Z cv‡i|  

 

2. Avw_©K e¨e¯’cbv bxwZgvjv: 

2.1 Avw_©K wbqš ¿b 

ms¯’vi Znwej I Ab¨vb¨ m¤ú‡`i mwVK I h_vh_ e¨envi wbwðZ Kivi Rb¨ wb¤œwjwLZ wbqgbxwZ cvjb K‡i 

Avw_©K wbqš¿b e¨e¯’v Kvh©Ki Ki‡Z n‡e| 

K) wej/fvDPvi Aby‡gv`‡bi †ÿ‡Î MÖnYKvix Ges Aby‡gv`bKvix GKB e¨w³ n‡e bv| 

L) wnmv‡ei ¯^”QZvi Rb¨ cÖKí cÖKí mgš̂qKvix/cÖKí e¨e¯’vcK/cÖKí Kg©KZ©v cÖwZ mßv‡n GKevi bM`vb   

 Ewn I LwZqvb ewn e`viKx Kieb| 

M) wnmv‡ei ¯^”QZvi Rb¨  
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2.1      Avw_©K wbqš¿b: ms¯’vi Znwej I Ab¨vb¨ m¤ú‡`i mwVK I h_vh_ e¨envi wbwðZ Kivi Rb¨ wb¤œwjwLZ 

wbqgbxwZ cvjb K‡i Avw_©K wbqš¿b e¨e¯’v Kvh©Ki Ki‡Z n‡e| 

(K) wej/fvDPvi Aby‡gv`‡bi †ÿ‡Î MÖnbKvix Ges Aby‡gv`bKvix GKB e¨w³  n‡e bv| 

(L) wnmv‡ei ¯”̂QZvi Rb¨ cÖKí mgš̂qKvixx/cÖKí e¨e¯’vcK/cÖKí Kg©KZ©v cÖwZ mßv‡n GKevi 

bM`vb ewn I LwZqvb ewn Z`viKx Ki‡eb| 

(M) wnmv‡ei ¯^”QZvi Rb¨ wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK cÖwZ wZb gv‡m GKevi bM`vb 

ewn I LwZqvb ewn Z`viKx Ki‡eb| 

(N) cÖwZgv‡mi 10 Zvwi‡Li g‡a¨ c~e©eZ©x gv‡mi Avw_©K cÖwZ‡e`b ˆZix c~e©K wbe©vnx cÖavb/Dc 

cwiPvjK/cÖKí cwiPvj‡Ki ¯̂vÿi MÖnb K‡i Awd‡m GKKwc msiÿb c~e©K `vZv‡Mvóxi wbKU 

†cÖib Ki‡Z n‡e| (GQvov `vZv‡Mvôxi Pvwn`v †gvZv‡eK) 

(O) wnmve iÿK cÖwZwU wej fvDPvi ˆZwi Ki‡eb| cÖKí mgš̂qKvixx/cÖKí e¨e¯’vcK/cÖKí Kg©KZ©v 

Zv hvPvB Ges ¯v̂ÿi Ki‡eb| 

(P) mKj wej fvDPvi wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK PzovšÍ Aby‡gv`b Ki‡eb| Z‡e 

cÖK‡íi gvbm¤§Z ev Í̄evq‡bi j‡ÿ¨ cÖKí e¨e¯’vcK/cÖKí mgš̂qKvix/BDwbU/GjvKv e¨e¯’vcK 

1,00,000 (GK jÿ) UvKv ch©šÍ GKK GKK wej fvDPvi Aby‡gv`b Ki‡Z cvi‡eb| †m‡ÿ‡Î 

wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvj‡Ki Gi AvMvg Aby‡gv`b _vK‡Z n‡e| 

2.2      Avw_©K ‡jb‡`b: Avw_©K †jb‡`b mgyn Cash Basis G wnmvefz³ Kiv n‡e| Z‡e we‡kl cÖ‡qvR‡b Accounts 

Basis wnmvefz³ Kiv †h‡Z cv‡i| GQvovI `vZv ms¯’vi  civgk©  Abyhvqx wnmve cwiPvjbv Kiv  

hv‡e| 

2.2.1    cÖvwß:   (K) ‡Kvb UvKv ev †PK MÖn‡bi †ÿ‡Î Aek¨B gvwb wiwmÞ w`‡q MÖnb Ki‡Z n‡e| 

(L) MÖnbK…Z UvKv/‡PK cÖvwßi w`b A_ev cieZ©x Kg©w`e‡m ms¯’vi GKvD‡›U Rgv w`‡Z 

n‡e| 

(M) ‡PK/UvKv Rgv †`Iqvi ci Aek¨B †µwWU fvDPvi e¨envi Ki‡Z n‡e| 

(N) mKj cÖvwß wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK PzovšÍ Aby‡gv`b Ki‡eb| Z‡e 

cÖK‡íi gvbm¤§Z ev Í̄evq‡bi c‡ÿ cÖKí e¨e¯’vcK/cÖKí mgšq̂Kvix/BDwbU/GjvKv 

e¨e¯’vcK 1,00,000 (GK jÿ) UvKv ch©šÍ Aby‡gv`b Ki‡Z cvi‡eb| †m‡ÿ‡Î 

wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvj‡Ki Gi AvMvg Aby‡gv`b _vK‡Z n‡e| 

2.2.2    cÖ`vb:            (K) mKj wej fvDPvi wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK PzovšÍ Aby‡gv`b   

mv‡c‡ÿ cÖ`vb Kiv hv‡e| Z‡e cÖK‡íi gvb m¤§Z ev¯Íevq‡bi c‡ÿ cÖKí 

e¨e¯’vcK/cÖKí mgšq̂Kvix/BDwbU/GjvKv e¨e¯’vcK 1,00,000 (GK jÿ) UvKv 

ch©šÍ  GKK wej fvDPvi Aby‡gv`b cÖ`vb Kiv hv‡e| †m‡ÿ‡Î wbe©vnx cÖavb/Dc 

cwiPvjK/cÖKí cwiPvj‡Ki Gi AvMvg Aby‡gv`b _vK‡Z n‡e| 

(L) cÖ‡qvRbxq mnvqK KvMRcÎ mn †WweU fvDPvi ˆZix Ki‡Z n‡e hv h_vh_fv‡e 

Aby‡gvw`Z n‡Z n‡e|  

(M) 5000/= UvKvi AwaK wej cwi‡kv‡ai †ÿ‡Î GKvD›U †c †P‡Ki gv`¨‡g cwi‡kva 

Ki‡Z n‡e| we‡kl K‡i Av‡e`‡bi †cÖwÿ‡Z wbe©vnx cÖavb/Dc cwiPvjK/cÖKí 

cwiPvjK Aby‡gv`b mv‡c‡ÿ evnK †P‡Ki gva¨‡g cÖ`vb Kiv †h‡Z cv‡i| 

 (N) mKj wej cwi‡kv‡ai †ÿ‡Î GKb‡jR‡g›U e¨envi Ki‡Z n‡e|  

 (O) wej cÖ`vbKvix I MÖnbKvixi ¯^vÿi Aek¨B wej/fvDPv‡i _vK‡Z n‡e 

2.2.3    bM` A_© e¨e¯’vcbv bxwZgvjv:   

   (K) D‡ËvjbK„Z bM` A_© w`b †k‡l m‡ev©”P 5000/= ( cuvP nvRvi) UvKv bM` nv‡Z ivLv 

    hv‡e| 

   (L) Pvwn`vcÎ Aby‡gv`b mv‡c‡ÿ bM` A_© D‡Ëvjb Kiv hv‡e| 

   (M) GB ai‡bi †jb‡`b ( Rgv I LiP) msMwVZ nIqvi ms‡M ms‡M K¨vk ewn‡Z Gw›U&ª  

    Ki‡Z n‡e| 
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   (N) w`b †k‡l GB bM` /K¨vk  wnmveiÿb Awdmvi wWbwg‡bkb K‡i wnmveiÿb Awdmvi   

I †cÖvMÖvg g¨v‡bRvi/cÖKí e¨e¯’vcK /BDwbU g¨v‡bRvi Gi †hŠ_ ¯v̂ÿi G †md 

Kv÷wW‡Z ivL‡Z n‡e Ges hvnv †cwU K¨vk e· †_‡K Avjv`v n‡e| 

   (O) wej Aby‡gv`b mv‡c‡ÿ cÖ`vb Kiv hv‡e| 

   (P) GWwgb Awdmvi/wnmveiÿb Kg©KZ©v GB K¨vk msiÿb Ki‡e| cÖKvk _v‡K †h, nv‡Z  

    bM` A_© ivLv welqwU Dc cwPvjK/cwiPvj‡Ki Aby‡gv`b MÖnb Ki‡Z n‡e| 

2.2.4    A_© cÖ`v‡bi Aby‡gv`b ÿgZv: 

   (K) ‡h †Kvb we‡ji †ÿ‡Î b‡Ri wej wb‡RB Aby‡gv`b Ki‡Z cvi‡eb bv|  

   (L)  wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK cÖK‡íi †h †Kvb wej Aby‡gv`b Ki‡eb| 

Z‡e cÖKí cwiPvjK Gi wej Dc cwiPvjK Ges Dc cwiPvj‡Ki wej cÖ`v‡bi †ÿ‡Î 

wbe©vnx cÖav‡bi Aby‡gv`b wb‡Z n‡e| 

(M) ms¯’vi †h †Kvb Avw_©K Kv‡R wbe©vnx cÖavb/cÖKí cwiPvjK/Dc-cwiPvj‡Ki Aby‡gv`b  

mv‡c‡ÿ LiP Ki‡Z cvi‡e| wbe©vnx cÖav‡bi Abycw¯’wZ‡Z Dc-cwiPvjK `vwqZ¡ cvjb 

Ki‡e| 

(N) wbe©vnx cÖav‡bi †h †Kvb wej cÖ`v‡bi †ÿ‡Î mfvcwZ A_ev †h †Kvi GKRb m`‡m¨I 

Aby‡gv`b cÖ‡qvRb| 

(O) ‡Kvb we‡j wnmve iÿ‡Ki AvcwË _vK‡j Zv Z`šÍ c~e©K wbe©vnx cÖavb/cÖKí 

cwiPvjK/Dc-cwiPvjK eive‡i D³ wel‡q we¯ÍvwiZ Z_¨ m¤^wjZ †bvU cÖ`vb Ki‡Z 

cv‡i| 

(P) wbe©vnx cwil‡`i mfvcwZi wej wbe©vnx cwil‡`I Ab¨ †h †Kvb GKRb m`‡m¨i 

Aby‡gv`b cÖ‡qvRb n‡e| 

2.2.5 e¨vsK wnmve cwiPvjbv: 

cÖ‡R± Abyqvhx c„_K e¨vsK wnmve †Lvjv n‡e| †m‡ÿ‡Î GKvD›U UvB‡Uj n‡e G‡mvwm‡qkb di 

Aëvi‡bwUf †W‡fjc‡g›U------------------------------- cÖKí n‡Z cv‡i A_ev `vZv ms¯’vi 

civgk©µ‡g| 

2.2.6 e¨vsK wnmve ¯v̂ÿiKvix: 

ms¯’vi gv`vi e¨vsK wnmve Ges mvaviY Znwej Gi e¨vsK wnmve ms¯’vi mfvcwZ, m¤úv`K ( 

wbe©vnx cÖavb) I †Kvlva¨ÿ Gi †hŠ_ ¯v̂ÿ‡i cwiPvwjZ n‡e| cÖKí e¨vsK wnmve Gi †ÿ‡Î 

Kvh©Kix cwil‡`  wm×všÍ †gvZv‡eK e¨vsK wnmve ¯v̂ÿiKvix wba©viY mv‡c‡ÿ e¨vsK wnmve †Lvjv 

n‡e| 03 (wZb) R‡bi †h¨_ ¯v̂ÿ‡i e¨vsK wnmve cwiPvwjZ n‡e| 03 (wZb) R‡bi ‡h †Kvb 2 

(`yB) R‡bi †hŠ_ ¯v̂ÿ‡i e¨vsK ‡_‡K UvKv D‡Ëvjb Kiv †h‡Z | 1 (GK) R‡bi ¯̂vÿi 

Ave¨wkK Kiv †h‡Z cv‡i| D‡jøL¨ †h, †Kvb cÖK‡íi gvb m¤§Z ev Í̄evq‡bi Rb¨ 03 R‡bi †h 

†Kvb 2 R‡bi †hŠ_ ¯̂vÿ‡i 100000/= UvKv Ges Zvi D‡×© n‡j Avewk¨K ¯v̂ÿi mn Aci †h 

†Kvb 1 R‡bi †hŠ_ ¯̂vÿ‡i e¨vsK †_‡K UvKv D‡Ëvjb Kiv †h‡Z cv‡i| GQvovI e¨vsK wnmve 

†Lvjvi †ÿ‡Î `vZv ms ’̄vi civgk© MÖnY Kiv †h‡Z cv‡i| 

cÖwZwU e¨vsK wnmv‡ei Rb¨ Avjv`v Avjv`v bM`vb ewn wbqwgZ fv‡e †gBb‡UBb Ki‡Z n‡e hvnv 

wnmve iÿK KZ©„K ¯v̂ÿwiZ n‡e Ges wbe©vnx cÖavb/Dc-cwiPvjK/cÖKí cwiPvjK/cÖKí 

mgš̂qKvix /cÖKí e¨e¯’vcK/cÖKí Kg©KZv©/BDwbU g¨v‡bRvi I wnmve Kg©KZ©v KZ…©K ¯v̂ÿwiZ 

n‡Z n‡e| 

cÖwZwU e¨vsK wnmv‡ei Rb¨ c„_K c„_K †PK eB msiÿb Ki‡Z n‡e| †PK eB G †Kvb KvUvKvwU 

Kiv hv‡e bv| cÖ‡qvRb mv‡c‡ÿ †P‡Ki cvZv evwZj K‡i h_vh_fv‡e msiÿb c~e©K bZzb cvZv 

e¨envi Ki‡Z n‡e| 

2.2.7 ev‡RU wbqš¿b: 

  K) cÖwZwU Kg©m~Pxi wec‡ÿ GKwU ev‡RU ˆZix Ki‡Z n‡e| 

  L) mswkøó Kv‡Ri `vwqZ¡ cÖvß Kg©x Zvi Kv‡Ri Rb¨ ev‡RU ˆZix Ki‡eb| 
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 M) cÖKí e¨e¯’vcK/cÖKí Kg©KZ©vi hvPvB mv‡c‡ÿ ¯̂vÿi c~e©K ev‡RUwU wnmve iÿ‡Ki wbKU hv‡e| 

 N) wnmveiÿK ev‡RU hvPvB c~e©K Aby‡gv`‡bi e¨e¯’v Ki‡eb| 

O) ev‡RU Gi AwZwi³ †Kvb LiP Kiv hv‡e bv| Z‡e wbe©vnx cÖavb/cÖKí cwiPvjK/Dc-cwiPvj‡Ki Gi 

Aby‡gv`b mv‡c‡ÿ LiP Kiv hv‡e| †m‡ÿ‡Î `vZ‡Mvôxi cÖ‡qvRbxq Aby‡gv`b †bIqv ‡bqv †h‡Z cv‡i| 

P) ms¯’vi wbR¯̂ Znwe‡ji ev‡RU AwZwi³ Li‡Pi †ÿ‡Î Kvh©Kix KwgwUi Aby‡gv`b wb‡Z n‡e| 

Q) hw` ms ’̄vi Znwe‡ji wbw`ó ev‡R‡Ui AwZi³ Li‡Pi cÖ‡qvRb nq,, †m‡ÿ‡Î Kvh©Kix KwgwUi c~e© 

Aby‡gv`b mv‡c‡ÿ LiP Kiv hv‡e| 

3. wnmmve iÿbv‡eÿb: 

3.1 wnmve msiÿ‡bi Rb¨ †h mKj eyKm Ae GKvD›Um& †gBb‡UBb Kiv n‡e- 

 1. K¨vk ewn 

 2. LwZqvb ewn 

 3. ‡PK Bmy¨ †iwRóvi 

 4. AMÖxg †iwRóvi 

 5. óK †iwRóvi| GQvovI hw` `vZv ms¯’vi †Kvb wb‡ ©̀kbv †`qv _v‡K Zv MÖnY Kiv n‡e| 

3.2 bM`vb ewn: 

K) `yBNiv K¨vk ewn e¨envi Ki‡Z n‡e| 

L) cÖwZw`‡bi †jb‡`b cÖwZw`bB wjwwce× Ki‡Z n‡e Ges w`b †k‡l mgvcbx †Ri wbb©q Ki‡Z n‡e| 

M) K¨vk eB wjL‡bi †ÿ‡Î †Kvb KvUvKvwU d¬BW e¨envi Kiv hv‡e bv| 

N) hw` †Kvb fzj nh Z‡e GKUv‡b †K‡U wnmveiÿK‡K ¯v̂ÿi w`‡Z n‡e| 

O) cÖwZwU MÖnY I cÖ`vb fvDPvi b¤̂i Abyqvhx K¨vk  ey‡K wjwce× Ki‡Z n‡e| 

P) cÖwZ gv‡mi †kl w`‡bi mgvwß e¨v‡jÝ wbe©vnx cÖavb/Dc-ciPvjK/cÖKí cwiPvjK KZ…©K A_ev ¯^-¯ ̂cÖKí 

e¨e¯’vcK /cÖKí mgš̂qKvix cixÿ K‡i †`L‡eb Ges  ¯^vÿi Ki‡eb| 

3.3 LwZqvb ewn: 

K) cÖwZw`‡bi †jb‡`b K¨vk ewn‡Z wjwce× Kivi ci ciB wewfbœ LvZ Abyqvqx †jRv‡i wjwce× Ki‡Z n‡e| 

L) LwZqv‡b bM`vb ewni c„ôv bs emv‡Z n‡e| 

M) gvwmK Avw_©K cÖwZ‡e`b hvPvB Kivi mgq Dc-cwiPvjK/cÖKí cwiPvjK/cÖKí mgš̂qKvix/cÖKí 

e¨e¯’vcK/BDwbU  

 e¨e¯’vcK LwZqv‡bi mgvwß †Ri Gi cv‡k¦© Aby¯v̂ÿi Ki‡eb| 

3.4 óK †iwRóvi:  

cÖK‡íi KvR mdjfv‡e ev Í̄evq‡bi Rb¨ gvjvgvj µq ev MÖn‡bi †ÿ‡Î Aek¨B óK †iwRóvi msiÿb Ki‡Z n‡e| 

gvjvgvj `yB ¯’v‡b msiÿb Kiv hv‡e| 

K) Awdm †óvi 

L) mvBU †óvi 

Dfq †ÿ‡ÎB Avjv`v Avjv`v óK †iwRóvi msiÿb Ki‡Z n‡e| Awd‡mi †óvi †iwRóviwU wnmve wefvM/cÖK‡í 

wb‡qvwRZ g‡bvbqb cÖvß e¨w³ msiÿb Ki‡eb| Avi mvBU †óviwU mycvifvBRvi/cÖK‡í wb‡qvwRZ g‡bvbqb cÖvß 

e¨w³ msiÿb Ki‡eb| ‡fÛi mivmwi mvB‡U ev Awd‡m †hLv‡bB gvj cvVvK Zvi Rb¨ Pvjvb  w`‡Z n‡e| Z‡e 

K¨v‡k †Kvb µq n‡j ‡m‡ÿ‡Î Pvjvb bv w`‡jI Pj‡e| 

 

 

we:`ª: cwjwm wiwfD KvR Pjgvb Av‡Q| 
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‡RÛvi bxwZgvjv 

 

j¶¨t  G‡mvwm‡qkb di Aëvi †bwUf †W‡fjc‡g›U (AFAD) Gi †RÛvi bxwZgvjvi j¶¨  msMV‡bi 

g~javivi bvix cyi“‡li mgZv cÖwZôv hvnv msMV‡bi Kg© GjvKvq bvix cyi“‡li wjsM  wfwËK ‰elg¨ 

Kgv‡Z Ges cwi‡ek m¤§Z Dbœqb wbwðZ Ki‡e|  

  

 D‡Ïk¨t msMV‡bi cwiKíbv, bxwZ, Kvh©¨µg I g~j¨vqb ch©¨v‡q bvix cyi“‡li g‡a¨ mgZv cÖwZóvi 

 mywbw`©ó c`‡¶c MÖnb Kiv| 

 G, Gd, G, wW (AFAD) hw`I GKwU bvix Dbœqb cÖwZôvb Z_vwc bvix cyi“l Kg©xi mg-AwaKvi, 

 my‡hvM I Ask MÖnb wbwðZ Ki‡e ;  

Kg© GjvKvq bvix cyi“‡li ‰elg¨RwbZ mgm¨v¸‡jv we‡ePbv K‡i Zvi b¨vq msMZ mgvav‡bi  c`‡¶c 

MÖnb Kiv ;  

Kg© GjvKvq bvix Kg©x‡`i Rb¨ BwZevPK Kg© cwi‡ek ˆZix Kiv hv mvgwMÖKfv‡e bvixi gh©v`v  e„w×‡Z 

mnvqK n‡e; 

  

 ‡KŠkjt wbæ wjwLZ Kg© †KŠk‡ji gva¨‡g G, Gd, G, wW (AFAD)  Gi bxwZgvjvi j¶¨ I  D‡Ïk¨ 

AR©b n‡Z cv‡i ;  
  

 wb‡æi  3wU †¶‡Î c~btevi †`Lv ev Review  Kiv cÖ‡qvRbt- 

 * bxwZgvjv  

 * KvVv‡gv 

 * gvbe m¤ú`  

 wiwfD Gi gva¨‡g †RÛvi  M¨vc¸‡jv wPwýZ I c~ib Kivi c`‡¶c MÖnb Kiv ; 

 * †RÛvi †cÖw¶‡Z msMVb Dbœqb I e¨e ’̄vcbv m¤ú‡K© avibv †`Iqv| 

 * msMV‡bi †RÛvi  ms‡e`bkxj Human Resource Policy Kiv| 

 * msMV‡bi mKj Kgx©‡`i †RÛvi m¤ú‡K© avibv †`Iqv Ges Abykxjb Kiv| 

 * msMV‡b †RÛvi ms‡e`bkxj cwi‡ek m„wó Kiv| 

 * msMV‡bi mKj Kg©m~Px I Kvh¨©µg †RÛvi we‡k­l‡bi AvIZvq Avbv| 

 Kg© GjvKvq `wi`ª bvix‡`i mgm¨v wPwüZ Kiv I mgvav‡bi D‡Ïk¨ AskMÖnbg~jK c×wZ‡Z KvR Kiv| 1998 

mv‡ji A‡±vei gv‡m G‡mvwm‡qkb di Aëvi †bwUf †W‡fjc‡g›U (AFAD) Gi cÖwZôvi ci weMZ 3 erm‡i 

bvix e¨e ’̄vcbvi, †KŠkj I Kv‡Ri DrKl© we‡ePbvq bvix‡K ¯̂vej¤x̂ Kivi cÖ‡Póv Ae¨vnZ Av‡Q| G, Gd, G, wW 

(AFAD) bvix cyi“‡li mw¤§wjZ kw³ I cÖ‡Póvi Dci Dbœqb Kvh¨©µg wbf©ikxj GB wek¦vm‡K avib K‡i †RÛvi 

bxwZgvjv cÖYxZ n‡q‡Q| 

 

bvix I cyi“‡li mgZv wbiƒc‡bt 

 * Z‡_¨ bvixi AwaKvi 

 * kvixwiK kª‡g bvixi AwaKvi 

 * mgq I A‡_© bvix AwaKvi 

 * wmÜvš— MÖn‡b bvix AwaKvi 

 * m¤ú` I jf¨vs‡k bvixi AwaKvi I wbqš¿b ¶gZv 
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 * ¯̂v ’̄¨ I cÖRb‡b bvixi AwaKvi 

 

 Dc‡iv³ welq ¸‡jv AR©‡b bvix I cyi“‡li †hŠ_ D‡`¨v‡Mi gva¨‡g †RÛvi mgZv AR©b Kiv m¤¢e 

 e‡j G,  Gd, G, wW, (AFAD) g‡b K‡i| 

  

 Z…Zxq we‡k¦i GKwU Dbœqbkxj †`k wnmv‡e evsjv‡`‡ki cÖavbgš¿x I we‡ivax`jxq †bÎx Df‡qB  gwnjv 

nIqv m‡Z¡I Ges RbmsL¨vi cÖvq 50% bvix nIqvi ciI bvix wbh©¨vZ‡bi gvÎv G†`‡k  AZ¨vwaK| cÖvq 

cÖwZw`bB bvix‡K k¼v, wbh©vZb, †kvlY, cÖwZwnsmv I eÂbvi mgyLxb n‡Z n‡”Q| 

 50% RbmsL¨v bvix nIqv m‡Z¡I Zv‡`i Rb¨ mgvb my‡hvM †Zv ‡bB eis Rxeb gvb Dbœq‡b bvixivB 

 G †`‡k ˆel‡g¨i wkKvi I wbivcËvnxb Ae ’̄vq w`b KvUv‡Z eva¨ n‡”Q| 

evsjv‡`‡ki bvixiv kªg evRv‡i A‡bK Av‡MB cÖ‡ek Ki‡Q, h_v iv¯—vq kªwgK, `vjvb †KvUvq  †hvMvjx, 

BU fvsMv, Mv‡g©›Um&, KzwUi wkí, Lv`¨ cÖµxqvRvZ KiY, BZ¨vw`| kni I MÖvgvÂ‡j AwZwi³  Av‡qi 

Rb¨ bvix M„n ’̄vjx, mš—vb cvj‡bi cvkvcvwk nvum gyiMx cvjb, mwâ evMvb BZ¨vw` K‡i _v‡K|  GQvov 

RvZxq Avq e„w×i †¶‡Î bvixi Ae`vb A‡bK wKš‘ Zv ‡iK‡W©i evB‡i †_‡K †M‡Q| Avgv‡`i  RvZxq 

Avq e„w×‡Z bvix wk¶v, cÖwk¶‡bi gva¨‡g `¶Zv Dbœqb Ki‡Z cvi‡j Ges bvixi Ae`vb‡K  ¯̂xK…wZ 

w`‡j welqwU A‡bK mnR n‡Zv| 

 

G Rb¨ bvix‡K wbæ wjwLZ ch¨©vq ¸‡jv AwZµg Ki‡Z n‡e t 

 * Kvh©¨µg ev¯—evq‡bi bvix‡K AMÖvwaKvi w`‡q gvV ch©¨v‡q Kv‡Ri Rb¨ bvix Kgx© wb‡qvM  

 * wk¶v I `¶Zv Dbœq‡b cÖwk¶b 

 * Avq e„w×g~jK Kg©Kv‡Ûi mn‡hvwMZv `vb I bvixi Ae`vb g~j¨vqb 

 * †RÛvi ms‡e`bkxj Material development.  

 

 G‡mvwm‡qkb di Aëvi †bwUf †W‡fjc‡g›U (AFAD) m¤ú~Y©fv‡e GKwU bvix Dbœqb cÖwZôvb|  Gi 

 bxwZ wb×©vib, mvavib cwil`, Kvh©¨ wbe©vnx KwgwUi mKj m`m¨B bvix| 

 D”PZi c‡`I bvix Kgx©| wKš‘ wKQy wKQy †¶‡Î cyi“l Kgx©I Av‡Q| Zv‡`i mv‡_ mgZv wfwËK e¨envi 

 I Kvh©¨µg cwiPvjbvi gva¨‡g ‡RÛvi ms‡e`bkxjZv AwR©Z n‡”Q| 

 Z‡e gvV ch¨©v‡q Kvh¨©µg cwiPvjbvi †¶‡Î bvix I cyi“‡li †h e¨vcK ˆelg¨ Av‡Q Zv‡Z Rxeb gvb 

 Dbœq‡b cÖavb evav n‡q `vwo‡q‡Q| 

 Avgiv m‡e ïi“ K‡iwQ Ges A‡bK iv¯—v Pjv GLbI evKx| Avgv‡`i A_© †bB, †bB †Kvb `¶Kgx© 

 wKš‘ Avgv‡`i cÖej B”Qv I KwgU‡g›U Av‡Q| Avgiv mgv‡Ri Rb¨ wKQy GKUv Ae`vb ivL‡Z PvB| 

 eZ©gv‡b †RÛvi wel‡q STD-Dhaka I KNA wKQy wKQy cÖwk¶b w`‡q‡Q Ges Avgiv Avkv Kwi 

 Avgv‡`i Avš—ixK B”Qv I Zv‡`i mn‡hvwMZvq G e¨vcv‡i mvdj¨ AwR©Z n‡e| 

 

 

 

 

 

----- 
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‡RÛvi cwjwm-wiwfD 

G‡mvwm‡qkb di Aëvi‡bwUf †W‡fjc‡g›U( GGdGwW) 

Avi‡K †ivo, LwjjMÄ, KzwoMÖvg| 

(1) f~wgKv : 

G‡mvwm‡qkb di Aëvi†bwUf †W‡fjc‡g›U (AFAD ) bvix Dbœq‡b GKwU e¨wZµg a©gx cÖwZôvb| KzwoMÖvg †Rjvi 

Ae‡nwjZ, Am‡PZb ,`vwi ª̀ wK¬ó bvix mgv‡Ri RvMib Zv‡`i Rxebgvb  Dbœq‡b  ¯’vbxq wKQz wkw¶Z ,mgvR m‡PZb gwnjvi 

HKvwš—K cÖ‡Póvq GB bvix Dbœqb msMV‡bi m„wó|  

1998 m‡bi A‡±vei gv‡m cÖ_g mvavib mfvi gva¨‡g mKj m`m¨ GK‡hv‡M bvix Dbœq‡b Ae`vb ivL‡Z AvMÖnx nb Ges 

ZLb †_‡KB Gi Kvh ©̈µg P‡j Avm‡Q| 

 

(2) cÖwZôv‡bi wfkb : 

 bvix cyi“‡li mg AskMÖn‡b mvgvwRK wec‡ei gva¨‡g ms¯‹vigy³ I hy‡Mvc‡hvMx bvix Dbœqb| bvixi AwaKvi I 

¶gZvqb  cÖwZôv Kiv| wfZ‡ii jyKvwqZ ¯^cœ‡K ev¯—‡e iƒc †`Iqv| 

 

(3) wgkb : -  

• bvix mgvR‡K  m‡PZb I msMwVZ Kiv |  

• mgvR Rxe‡bi mKj †¶‡G ¯̂vaxbZvi †MŠiegq HwZn¨ avib I ¯v̂axbZvi g~jbxwZ †kvlbgy³ mgvR 

cÖwZôv| 

• eyw×eywIi weKvk Ges bvixi Kg©¶gZvi gva¨‡g †`kxq m¤ú‡`I m‡e©vIg e¨envi | 

• wj½wfwIK  wefvRb cwinvi Kiv | 

• Dbœqb Kg©Kv‡Û bvixi AskMÖnb wbwðZ Kiv | 

• gvbevwaKvi ,bvix I wkï AwaKvi ,bvixi gh©v`v I bvixi ¶gZvq‡b mn‡hvwMZv `vb| 

• cÖK„wZ I cwi‡ek i¶vq bvixi AMÖbx fywgKv ivLvi my‡hvM m„wó Kiv |  

• bvix I wkï wbh©vZb cÖwZ‡iva KivGes wbcxwoZ bvixi Rb¨ AvBbx mnvqZv `vb| 

• `y‡h©vMKv‡j gvbweK mnvqZv I ‡mev `vb | 

  

(4) Kg©x‡`i Rb¨ BwZevPK c`‡¶c mg~n : 

• g~j¨‡eva ,AvPib I ms¯‹wZ | 

• Kg©x Dbœqb| 

• e¨e¯’vcbv| 

• Avw_©K I Ab¨vb¨ welq |  

• wb‡qvM ,‡cvwós ,e`wj , QzwU ,c‡`vbœwZ Kvib `k©v‡bv Ges eiLv¯— |  

• †fŠZ myweav|  

• Kg©m~Px I Kg©‡¶G | 

(5) †KŠkj: 

 wbgœwjwLZ Kg©‡KŠk‡ji gva¨‡g GGdGwW - Gi bxwZgvjvi  j¶¨ I D‡Ïk¨ AR©b n‡Z cv‡i | 

wb‡gœi 3wU †¶‡G Review  jvf Kiv cÖ‡qvRb | 

• bxwZgvjv |  

• KvVv‡gv | 

• gvbe m¤ú` |  
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wiwfD Gi gva¨‡g †RÛvi M¨vc¸‡jv wPwýZ I cyib Kivi c`‡¶c MÖnb Kiv | 

• †RÛvi †cÖw¶‡Z msMVb Dbœqb I e¨e¯’vcbv m¤ú©‡K avibv †`Iqv |  

• msMV‡bi  †RÛvi ms‡e`bkxj nIqv | 

• msMV‡b †RÛvi ms‡e`bkxj cwi‡ek ˆZix Kiv | 

 

(6) g~j¨‡eva ,AvPib I ms¯‹wZ : 

(1) bvix cyi“‡li mgZv cÖwZôv‡bi Ab¨Zg g~j¨‡eva| ZvB GB wPš—v‡PZbv I cÖ‡qv‡Mi Abykxjb cÖwZôv‡bI  Ab¨Zg 

we‡eP¨ n‡e| 

• Z‡_¨ bvixi AwaKvi|  

• kvixwiK kª‡g bvixi AwaKvi|  

•  mgq I A‡_© bvixi AwaKvi|  

•  wm×vš— MÖn‡b bvixi AwaKvi |  

• ¯v̂ ’̄¨ I cÖRb‡b bvixi AwaKvi |  

• me ai‡bi KvR Kivi ¶gZvB bvixiv AwaKvi  |  

• cÖwZôv‡b Kg©iZ mKj Kg©xi Dbœq‡b Rb¨ cÖwZôv‡b †`‡k I †`‡ki evB‡i cÖwk¶b mfv †mwgbvi  Kg©kvjv 

I D”Pwkÿvq AskMÖn‡bi my‡hvM _vK‡e|  

(7) AvPib I wewa : 

• Awd‡m  Dcw¯’wZ KvR wba©vwiZ mg‡qi g‡a¨ †kl Kivi cÖwZ bvix I cyi“l Kg©x wbóvevb n‡eb| 

•  †RÛvi bxwZi Av‡jv‡K bvix I cyiyl Df‡qi g‡a¨ cÖwZ kª×vkxj I gh©v`vcyY©  AvPib Ki‡eb| 

•  Kg©xi Kv‡Ri Revew`wnZv I ¯̂”QZv _vK‡e|  

•  msMV‡bi ¯̂v_©nxbZvi ev ‰bwZKZv we‡ivax †Kvb Kg©Kv‡Û †Kvb Kg©x RwoZ n‡eb bv| 

• msMV‡bi m¤ú` e¨env‡i wbqg ewnf~©Z †Kvb myweav †fvM Ki‡e bv| 

•  bvixi cÖwZ †Kvb iKg A‡mŠRb¨ g~jK AvPib Kiv hv‡e bv|  

(8) Aciva I kvw¯—: 

GGdGwW GKwU myô I ‡RÛvi ms‡e`bkxi cwi‡ek ivLvi `vwqZ¡ mKj Kg©xi| †h cwi‡ek wewfbœ ¯—‡ii mKj bvix cyi“l 

Kg©xiv Zv‡`i Dci Awc©Z `vwqZ¡ mwVKfv‡e cvjb Ki‡Z cvi‡e| GGdGwW Gi PvKzix wewagvjv Abymv‡i ms¯’vi cÖavb 

wbe©vnx †h, †Kvb Kg©KZv©/Kg©x‡K kvw¯— cÖ`v‡bi ¶gZv msi¶b K‡ib| 

 

(9)  e¨e¯’vcbv: 

(K) Avw_©K I Ab¨vb¨ myweav: 

 †eZb †¯‹j ,evwofvov , MÖvPzBwU ,cÖwf‡W›UdvÛ ,wPwKrmv ,Bbwµ‡g›U, ågbfvZv ,hvZvqvZfvZv, we‡`k ågbfvZv  

cÖwk¶bfvZv ,Aemi I we‡kl myweav, cwienb I †hvMv‡hvM myyweavi †¶‡G bvix I cyi“l Kg©x GKB wbq‡gi AwaKvi n‡e  |  

Z‡e ev¯—e Ae¯’vi Kvi‡b wKQz myweavi †¶‡G bvix Kg©x AMÖvwaKvi cv‡e |  

GUv ejv evnyj¨ †h , meUvB wbf©i Ki‡e msMV‡bi mvg‡_©¨i Dc‡i| 

 

(10) †hvMv‡hvM  

(1) 

• gvV ch©v‡q Kg©iZ mKj Kg© x cÖwZôv‡bi bxwZgvjv I Kv‡Ri aib Abyhvqx mvB‡Kj e¨env‡ii AwaKvix 

n‡e | 

• bvix Kg©xi †gvUi mvB‡Kj  Pvjv‡Z cÖwZeÜKZv _vK‡j weKí e¨e¯’v MÖn‡bi my‡hvM _vK‡e | 
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• bvix Kg©x‡`i †¶‡G GKRb mgš̂qKvix ev mgch©v‡qi Kg©x gvV cwi`k©b Kv‡R Mvwo  e¨env‡i I AwaKvix 

n‡Z n‡e| Z‡e we‡kl †¶‡G wbe©vnx cÖav‡bi Aby‡gv`b µ‡g cÖwZôv‡bi †h †Kvb Kg©x GB my‡hv‡Mi 

AwaKvix n‡Z cvi‡e| 

• wb‡hvM ,†cvwós ,c‡`vbœvwZ, e`wj ,Q„wU  ,Kvib `k©vI ,Ae¨vnwZ I eiLv¯—  

wb‡qvM (1) cÖwZôv‡b Kg© c‡¶ GK Z…Zxqvsk cyi“lKg©x _vK‡e| 

(10) 

(2)  

• Kg©x wb‡qvM bvix AMÖvwaKvi cv‡e | Z‡e ev¯—e Ae¯’vq †Kvb c‡` Dchy³ bvix cÖv_©x bv cvIqv †MŠb `¶ cyi“l 

Kg©x wb‡qvM Kiv n‡e |  

•  †h †Kvb c‡` GKB †hvM¨Zv , †gavm¤úbœ bvix Ges cyi“l cÖv_©xi †¶‡G  bvix AMÖvwaKvi †`qv n‡e| 

• Kg©x wb‡qvM cix¶vq  DIxY© nevi gvb cyi“‡li Zyjbvq  bvixi 10% Kg n‡e|   

•  Kg©x wb‡qvM †ev‡W© Aek¨B  GK Z„Zxqvsk  cyi“l _vK‡e | 

•  cÖv_©xi Av‡e`b cG I Kg©xi e¨w³MZ bw_‡Z ,gvZv ,wcZv Ges ¯¿x /¯^vgxi bvg D‡jL _vK‡e | 

(11) QzwU: 

• ‰bwgw³K ,AwR©Z I Amy¯’Zv RwbZ QzwUi wbqg mKj Kg©xi †¶‡G _vK‡e | 

• GKRb bvixKgx© gvZ…Z¡RwbZ Kvi‡b c~Y© †eZ‡b †gvU (4) gvm QzwU cv‡e| cÖ‡qvR‡b Amy¯’vRwbZ I AwR©Z 

QzwU GB QzwUi mv‡_ hy³ n‡Z cvi‡e| Ri“ix Kvi‡b G Kg©xi Av‡iv QzwU cÖ‡qvRb n‡j we‡kl we‡ePbvq 

webv †eZ‡b QzwU MÖn‡bi my‡hvM _vK‡e| 

• cyi“l Kg©x Zvi ¯¿xi cÖmeKv‡j I cieZ©x wKQzyw`b ¯¿xi cv‡k †_‡K  gvbwlK mvnPh© cÖ`vb mš—vb 

cwiPh©vq mn‡hvwMZv Kivi Rb¨ 15 w`b wcZ„Z¡RwbZ QzwU cv‡e| 

• bvix cyi“l wbwe©‡k‡l mKj Kg©x mš—v‡bi Amy¯’Zv I mš—vb†K ¯‹zj †_‡K Avbv †bqvi Rb¨ Awdm mg‡q 

m‡e©v”P 1 N›U&v QzwU cv‡e|  

• (ev”Pv‡K `ya LvIqvi Rb¨ )  

(12) 

• GB myweav Kg©xi †KejgvÎ `yB mš—vb ch©š— Kvh©Ki n‡e | 

• bvix evÜe I Ab¨vb¨ my‡hvM myweav msMV‡b bvix I cyi“l Kg©xi Rb¨ c„_K Uq‡jU _vK‡e |  

• bvix I cyi“l Kg©x‡`i Rb¨ c„_K AwZw_ K¶ _vK‡e  | 

• msMV‡bi Avw_©K m½wZ mv‡c‡¶ ¯q̂sm¤ú~Y© wkï w`evhZœ †K› ª̀ ev †µk _vK‡e Ges Zv  cwiPvjbvi  Rb¨ 

Dc‡hvMx bxwZgvjv  cÖbqb Kiv  n‡e| 

• mš—vb Rb¥`v‡bi 1 eQi ch©š— bvix Kg©x ỳcy‡ei weiwZ Kv‡j mš—vb‡K ey‡Ki „̀ya cvb  Kiv‡bvi Rb¨ 

†eªó wdwWs Gi Rb¨ 1 N›Uv mgq cv‡eb (GB my‡hvM ïay w`ev hZœ †K› ª̀ ¯’vc‡bi AvM ch©š— envj _vK‡e 

| 

• Kg©‡¶G I Kg©m~Px‡Z †RÛvi msMV‡b †RÛvi‡K cvk KvwU‡q †Kvb Kg©m~Px †bqv n‡e bv| 

• Kg©m~Px MÖnb I Kg©‡¶‡G Afxó Rb †Mvôxi g‡a¨ bvixi cvkvcvwk cyi“l‡`i Aš—©fy³ Ki‡Z n‡e  | 

 


