
Avw_©K e¨e¯’vcbv bxwZgvjv 

1. f~wgKv :   

G‡mvwm‡qkb di Aëvi‡bwUf †W‡fjc‡g›U (GGdGwW) bvix Dbœq‡b GKwU e¨vwZµg  agx© cÖwZôvb| KzwoMÖvg 

†Rjvi Ae‡nwjZ, Am‡PZb, `vwi`ª wK¬ó bvix mgv‡Ri RvMib, Zv‡`i Rxebgvb Dbœq‡b ’̄vbxq wKQy wkw¶Z, mgvR 

m‡PZb gwnjvi HKvwšÍK cÖ‡Póvq GB bvix Dbœqb msMV‡bi m„wó|  

 1998 m‡bi A‡±vei gv‡m cÖ_g mvavib mfvi gva¨‡g mKj m`m¨ GK †hv‡M bvix Dbœq‡b Ae`vb ivL‡Z AvMÖnx 

nb Ges ZLb †_‡KB Gi Kvh©¨µg P‡j Avm‡Q| 

1.1      msMV‡bi g‡bvMÖvg: 4wU meyR Kzwo cvZv hvi gva¨‡g †evSv hv‡e bvixi AwaKvi, bvixi    A_©‰bwZK   

Dbœq‡b wb‡ew`Z Ges KvwiMix †KŠkjMZ Dbœq‡b AvMÖnx I cwi‡ek evÜe Rbc‡` wek¦vmx| 

 

1.2     msMV‡bi bvg:  G‡mvwm‡qkb di Aëvi‡bUf †W‡fjc‡g›U (GGdGwW) 

 

1.3     wVKvbv:  Avi‡K †ivW LwjjMÄ, KzwoMÖvg-5600 

 

1.4 Kg©GjvKv:  KzwoMÖvg †Rjvi Dwjcyi, ivRvinvU, wPjgvix dzjevox  I KzwoMÖvg m`i Dc‡Rjv|    

                    fwel¨‡Z msMV‡bi kw³i w`K we‡ePbv K‡i Kg© GjvKv m¤cÖmvib Kiv n‡e| 

2.  Avw_©K e¨e¯’vcbv bxwZgvjv 

2.1      Avw_©K wbqš¿b:  

ms¯’vi Znwej I Ab¨vb¨ m¤ú‡`i mwVK I h_vh_ e¨envi wbwðZ Kivi Rb¨ wb¤œwjwLZ wbqgbxwZ cvjb K‡i 

Avw_©K 

 wbqš¿b e¨e¯’v Kvh©Ki Ki‡Z n‡e| 

o wej/fvDPvi Aby‡gv`‡bi †ÿ‡Î cÖ ‘̄ZKvix Ges Aby‡gv`bKvix GKB e¨w³ n‡e bv| 

o wnmv‡ei ¯”̂QZvi Rb¨ cÖKí mgš̂qKvix/cÖKí e¨e¯’vcK/cÖKí Kg©KZ©v cÖwZ mßv‡n GKevi bM`vb ewn I 

LwZqvb ewn Z`viKx Ki‡eb| 

o wnmv‡ei ¯”̂QZvi Rb¨ wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK/mgšq̂Kvix cÖwZ wZb gv‡m GKevi 

bM`vb ewn I LwZqvb ewn Z`viKx Ki‡eb| 

o cÖwZgv‡mi 10 Zvwi‡Li g‡a¨ c~e©eZ©x gv‡mi Avw_©K cÖwZ‡e`b ˆZix c~e©K wbe©vnx cÖavb/Dc 

cwiPvjK/cÖKí cwiPvj‡Ki ¯̂vÿi MÖnb K‡i Awd‡m GKKwc msiÿb c~e©K `vZv‡Mvóxi wbKU †cÖib 

Ki‡Z n‡e| (GQvovI `vZv‡Mvôxi Pvwn`v †gvZv‡eK Avw_©K cÖwZ‡e`b ˆZix Ki‡Z n‡e) 



o wnmve iÿK cÖwZwU wej fvDPvi ˆZwi Ki‡eb| cÖKí mgš̂qKvixx/cÖKí e¨e¯’vcK/cÖKí Kg©KZ©v Zv 

hvPvB Ges ¯v̂ÿi Ki‡eb| 

o ms¯’vi wnmve e¨e¯’v Accounting Cycle AbymiY K‡i m¤úvw`Z n‡e|  

o ms¯’vi hveZxq wnmve e¨e¯v’v Double Entry System G m¤úvw`Z n‡e| Ges ms¯’vi hveZxq wnmve 

Golden Equation of Accounting Follow Ki‡e|   

o ms¯’vi hveZxq wnmvei¶‡Yi †¶‡Î Going Concern bxwZ AbymiY Ki‡e|   

o ms¯’v wnmvei¶Y e¨e¯v’vq Consistancy eRvq ivLvi Rb¨ cª‡qvRbxq †¶‡Î mKj cªKvi mnvqK 

WKz‡g›Um& †hgb: †Rbv‡ij †jRvi, mvewmwWqvix †jRvi e¨envi Ki‡e|   

o cÖKí Abymv‡i wnmvei¶Y e¨e¯v’vq wfbœZv _vK‡Z cv‡i| wKš‘ mKj †¶‡ÎB Basic Accounts, 

Bangladesh  

o Accounting Standard (BAS) and International Accounting Standard (IAS) Follow 

K‡i wnmve cwiPvjbv Kiv n‡e Ges ¯”̂Q e¨e¯v’vcbvi wfwË iPbv Kiv n‡e| 

o mKj wej fvDPvi wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK/mgš̂qKvix PzovšÍ Aby‡gv`b Ki‡eb| Z‡e 

cÖK‡íi gvbm¤§Z ev Í̄evq‡bi j‡ÿ¨ cÖKí e¨e¯’vcK/cÖKí mgš̂qKvix/BDwbU/GjvKv e¨e¯’vcK 

1,00,000 (GK jÿ) UvKv ch©šÍ GKK GKK wej fvDPvi Aby‡gv`b Ki‡Z cvi‡eb| †m‡ÿ‡Î wbe©vnx 

cÖavb/Dc cwiPvjK/cÖKí cwiPvj‡Ki/mgšq̂Kvix Gi AvMvg Aby‡gv`b _vK‡Z n‡e| 

o ms¯v’v Internal Control i¶v Kivi Rb¨ ms¯v’vi Internal Audit Team Øviv wnmvei¶Y e¨e¯v’v 

Time to Time ch‡© e¶Y, cixwe¶Y I bxwi¶v Ki‡e|   

o cªK‡íi cª‡qvRb Abymv‡i GK ev GKvwaK AwWU n‡jI ms¯v’ Zvi hvewZq cKÖ í GKwU AwWU dvg© Øviv 

A_©-ermi mgbv‡šÍ bxwi¶v Ki‡e| D‡jLø¨ †h, GKwU wmG dvg© Øviv ci ci 3 (wZb) erm‡ii †ekx 

mg‡qi Rb¨ bxwiÿv Kiv hv‡e bv|   

o cªKí Kvh©µg ‡k‡l I ms¯v’vi hvewZq Avw_K© WKz‡g›Um& †hgb: wej, fvDPvi, AwWU wi‡cvU©mn Ab¨vb¨ 

Kgc‡¶ 5 (cuvP) ermi msi¶Y Kiv n‡e|   

o Avw_©K †jb‡`‡bi mv‡_ RwiZ Kg©KZv© I wnmvei¶K Gi †Kvb cªKvi `~Y©xwZ ev RvwjqvwZ aiv co‡j 

A_ev wnmvei¶Y e¨e¯v’vi cwicšx’ †Kvb cªKvi KvR Ki‡j Dnvi cªwZKv‡ii Rb¨ AvBbvbyM KZ©„c‡¶i 

mibvcbœ nIqv hv‡e| cÖ‡qvR‡b †dŠR`vix ev ~̀Yxw©Z cwÖZ‡iva avivq mswkø‡ói weiæ‡× gvgjv Kiv n‡e|   

o cÖwZ A_©-ermi †k‡l wnmve bxwi¶vi Rb¨ wb‡gvœ³ cÖwZ‡e`b ˆZix I msi¶Y Kiv n‡e|   

▪ Receipt & payment statement, ▪ Income statement, ▪ Balance sheet/Financial 

position ▪ Statement of cash flows, ▪ Statement of Changes in equity, ▪ Fixed assets 

schedule, ▪ Notes of accounts  

 



o A_©-ermi mgvcbx e¨v‡jÝ ev †Ri ciewZ© erm‡ii I‡cwbs ev cªviw¤¢K e¨v‡jÝ ev †Ri wn‡m‡e wPwýZ 

n‡e|   

2.2      Avw_©K ‡jb‡`b: Avw_©K †jb‡`b mgyn Cash Basis G wnmvefz³ Kiv n‡e| Z‡e we‡kl cÖ‡qvR‡b Accounts 

Basis wnmvefz³ Kiv †h‡Z cv‡i| GQvovI `vZv ms¯’vi civgk© Abyhvqx wnmve cwiPvjbv Kiv  

hv‡e| 

2.2.1    cÖvwß:   (K) ‡Kvb UvKv ev †PK MÖn‡bi †ÿ‡Î Aek¨B gvwb wiwmÞ w`‡q MÖnb Ki‡Z n‡e| 

(L) MÖnbK…Z UvKv/‡PK cÖvwßi w`b A_ev cieZ©x Kg©w`e‡m ms¯’vi GKvD‡›U Rgv w`‡Z 

n‡e| 

(M) ‡PK/UvKv Rgv †`Iqvi ci Aek¨B cÖ‡qvRbxq mnvqK KvMRcÎ mn †µwWU fvDPvi 

e¨envi Ki‡Z n‡e| 

(N) mKj cÖvwß wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK/mgšq̂Kvix PzovšÍ Aby‡gv`b 

Ki‡eb| Z‡e cÖK‡íi gvbm¤§Z ev Í̄evq‡bi c‡ÿ cÖKí e¨e¯’vcK/cÖKí 

mgš̂qKvix/BDwbU/GjvKv e¨e¯’vcK 1,00,000 (GK jÿ) UvKv ch©šÍ Aby‡gv`b 

Ki‡Z cvi‡eb| †m‡ÿ‡Î wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK/mgš̂qKvix Gi 

AvMvg Aby‡gv`b _vK‡Z n‡e| 

2.2.2    cÖ`vb:             (K) mgš̂qK…Z mKj cÖKvi cÖ‡qvRbxq KvMRcÎ †`‡L wbe©vnx cÖavb/Dc cwiPvjK/cÖKí 

cwiPvjK/mgšq̂Kvix PzovšÍ Aby‡gv`b  Ki‡eb| G‡ÿ‡Î cÖKí e¨e¯’vcK/cÖKí 

mgš̂qKvix/BDwbU/GjvKv e¨e¯’vcK 1,00,000 (GK jÿ) UvKv ch©šÍ GKK wej 

fvDPvi Aby‡gv`b cÖ`vb Kiv hv‡e| †m‡ÿ‡Î wbe©vnx cÖavb/Dc cwiPvjK/cÖKí 

cwiPvjK/mgš̂qKvix Gi AvMvg Aby‡gv`b _vK‡Z n‡e| 

 

(L) cÖ‡qvRbxq mnvqK KvMRcÎ mn †WweU fvDPvi ˆZix Ki‡Z n‡e hv h_vh_fv‡e 

Aby‡gvw`Z n‡Z n‡e|  

(M) 10,000 (`k nvRvi) UvKvi AwaK wej cwi‡kv‡ai †ÿ‡Î GKvD›U †c †P‡Ki gva¨‡g 

cwi‡kva Ki‡Z n‡e| we‡kl K‡i Av‡e`‡bi †cÖwÿ‡Z wbe©vnx cÖavb/Dc 

cwiPvjK/cÖKí cwiPvjK/mgšq̂Kvix Aby‡gv`b mv‡c‡ÿ evnK †P‡Ki gva¨‡g cÖ`vb 

Kiv †h‡Z cv‡i| 

 (N) mKj wej cwi‡kv‡ai †ÿ‡Î GKb‡jR‡g›U e¨envi Ki‡Z n‡e|  

 (O) wej cÖ`vbKvix I MÖnbKvixi ¯^vÿi Aek¨B wej/fvDPv‡i _vK‡Z n‡e 

(P) bM`ewn cÖ‡Z¨K w`b Avc‡WU ivL‡Z n‡e Gi mv‡_ †jRviewn‡ZI Gw›Uªfz³ Ki‡Z 

n‡e| 

 

 



2.2.3    bM` A_© e¨e¯’vcbv bxwZgvjv:   

   (K) D‡ËvjbK„Z bM` A_© w`b †k‡l m‡ev©”P 5000 (cuvP nvRvi) UvKv bM` nv‡Z ivLv 

    hv‡e| 

   (L) Pvwn`vcÎ Aby‡gv`b mv‡c‡ÿ bM` A_© D‡Ëvjb Kiv hv‡e| 

   (M) GB ai‡bi †jb‡`b (Rgv I LiP) msMwVZ nIqvi ms‡M ms‡M K¨vk ewn‡Z Gw›U&ª  

    Ki‡Z n‡e| 

   (N) w`b †k‡l GB bM` /K¨vk  wnmveiÿK Awdmvi wWbwg‡bkb K‡i wnmveiÿb Awdmvi   

I †cÖvMÖvg g¨v‡bRvi/cÖKí e¨e¯’vcK /BDwbU g¨v‡bRvi Gi †hŠ_ ¯v̂ÿi G †md 

Kv÷wW‡Z ivL‡Z n‡e Ges hvnv †cwU K¨vk e· †_‡K Avjv`v n‡e| 

   (O) wej Aby‡gv`b mv‡c‡ÿ cÖ`vb Kiv hv‡e| 

   (P) GWwgb Awdmvi/wnmveiÿb Kg©KZ©v GB K¨vk msiÿb Ki‡e| cÖKvk _v‡K †h, nv‡Z  

    bM` A_© ivLv welqwU wbe©vnx cÖavb/mgšq̂Kvixi Aby‡gv`b MÖnb Ki‡Z n‡e| 

 

2.2.4    A_© cÖ`v‡bi Aby‡gv`b ÿgZv: 

   (K) ‡h †Kvb we‡ji †ÿ‡Î wb‡Ri wej wb‡RB Aby‡gv`b Ki‡Z cvi‡eb bv|  

(L)  wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK /mgšq̂Kvix cÖK‡íi †h †Kvb wej 

Aby‡gv`b Ki‡eb| Z‡e cÖKí cwiPvjK Gi wej Dc cwiPvjK Ges Dc cwiPvj‡Ki 

wej cÖ`v‡bi †ÿ‡Î wbe©vnx cÖav‡bi Aby‡gv`b wb‡Z n‡e| 

(M) ms¯’vi †h †Kvb Avw_©K Kv‡R wbe©vnx cÖavb/cÖKí cwiPvjK/Dc-cwiPvjK/mgš̂qKvix 

Aby‡gv`b mv‡c‡ÿ LiP Ki‡Z cvi‡e| wbe©vnx cÖav‡bi Abycw¯’wZ‡Z Dc-cwiPvjK 

`vwqZ¡ cvjb Ki‡e| 

(N) wbe©vnx cÖav‡bi †h †Kvb wej cÖ`v‡bi †ÿ‡Î mfvcwZ A_ev †h †Kvb GKRb m`‡m¨i 

Aby‡gv`b cÖ‡qvRb| 

(O) ‡Kvb we‡j wnmve iÿ‡Ki AvcwË _vK‡j Zv Z`šÍ c~e©K wbe©vnx cÖavb/cÖKí 

cwiPvjK/Dc-cwiPvjK/mgš̂qKvix eive‡i D³ wel‡q we¯ÍvwiZ Z_¨ m¤̂wjZ †bvU 

cÖ`vb Ki‡Z cv‡i| 

(P) wbe©vnx cwil‡`i mfvcwZi wej wbe©vnx cwil‡`i Ab¨ †h †Kvb GKRb m`‡m¨i 

Aby‡gv`b cÖ‡qvRb n‡e| 

2.2.5 e¨vsK wnmve cwiPvjbv: 

o ms¯v’vi mKj cªKí I †Rbv‡ij dvÛ Gi mKj †jb‡`b e¨vs‡Ki gva¨‡g cwiPvwjZ n‡e|       

o ms¯v’vi mKj e¨vsK wnmve Avdv` msweav‡b ebxZ© Aby‡”Q`/Dc-Aby‡”Q` Abymv‡i cwiPvwjZ n‡e|  

o ms¯v’vi mKj e¨vsK wnmv‡ei wmM‡bUwi/¯v̂ ÿiKvix Avdv` msweavb Abymv‡i wbev© nx KwgwU KZK…© wbav© 

iY I Aby‡gvw`Z n‡e| cªK‡íi cª‡qvRb Abymv‡i wmM‡bUwi ỳB ev Z‡ZvwaK n‡Z cv‡i| wKš ‘ mKj 

cÖK‡íi †¶‡ÎB wbev©nx cwiPvjK e¨vsK wmM‡bUwi _vK‡eb|   

o cªK‡íi cª‡qvRb Abymv‡i mÂqx, PjwZ, GmwUwW wnmve ev Ab¨ †h‡Kvb wnmve †Lvjv n‡e|   

o wmM‡bUwi †PK ¯v̂ ¶i Ki‡jI UvKv D‡ËvjY I Rgvi †¶‡Î hveZxq `vq-`vwqZ ¡ cvjb Ki‡eb mswkøó 

cÖKí e¨e¯v’vcK ev c ÖKí cªavb ev cªKí mgšq^Kvix ev cªKí cwiPvjK Ges †mB mv‡_ wnmvei¶K|  

 



o cÖ‡R± Abyqvhx c„_K e¨vsK wnmve †Lvjv n‡e| †m‡ÿ‡Î GKvD›U UvB‡Uj n‡e G‡mvwm‡qkb di 

Aëvi‡bwUf †W‡fjc‡g›U------------------------------- cÖKí n‡Z cv‡i A_ev `vZv ms¯’vi 

civgk©µ‡g| 

2.2.6 e¨vsK wnmve ¯v̂ÿiKvix: 

ms¯’vi gv`vi e¨vsK wnmve Ges mvaviY Znwej Gi e¨vsK wnmve ms¯’vi mfvcwZ, 

m¤úv`K (wbe©vnx cÖavb) I †Kvlva¨ÿ Gi †hŠ_ ¯̂vÿ‡i cwiPvwjZ n‡e| cÖKí e¨vsK 

wnmve Gi †ÿ‡Î Kvh©Kix cwil‡` wm×všÍ †gvZv‡eK e¨vsK wnmve ¯v̂ÿiKvix wba©viY 

mv‡c‡ÿ e¨vsK wnmve †Lvjv n‡e| 03 (wZb) R‡bi †hŠ_ ¯v̂ÿ‡i e¨vsK wnmve 

cwiPvwjZ n‡e| 03 (wZb) R‡bi ‡h †Kvb 2 ( ỳB) R‡bi †hŠ_ ¯̂vÿ‡i e¨vsK ‡_‡K 

UvKv D‡Ëvjb Kiv hv‡e| wbe©vnx cÖavb Gi ¯̂vÿi Ave¨wkK| GQvovI e¨vsK wnmve 

†Lvjvi †ÿ‡Î `vZv ms ’̄vi civgk© MÖnY Kiv †h‡Z cv‡i| 

cÖwZwU e¨vsK wnmv‡ei Rb¨ Avjv`v Avjv`v bM`vb ewn wbqwgZ fv‡e †gBb‡UBb Ki‡Z 

n‡e hvnv wnmve iÿK KZ©„K ¯v̂ÿwiZ n‡e Ges wbe©vnx cÖavb/Dc-cwiPvjK/cÖKí 

cwiPvjK/cÖKí mgš̂qKvix /cÖKí e¨e¯’vcK/cÖKí Kg©KZv©/BDwbU g¨v‡bRvi I wnmve 

Kg©KZ©v KZ…©K ¯v̂ÿwiZ n‡Z n‡e| 

cÖwZwU e¨vsK wnmv‡ei Rb¨ c„_K c„_K †PK eB msiÿb Ki‡Z n‡e| †PK eB G †Kvb 

KvUvKvwU Kiv hv‡e bv| cÖ‡qvRb mv‡c‡ÿ †P‡Ki cvZv evwZj K‡i h_vh_fv‡e 

msiÿb c~e©K bZzb cvZv e¨envi Ki‡Z n‡e| 

2.2.7 ev‡RU wbqš¿b: 

    K) cÖwZwU Kg©m~Pxi wec‡ÿ GKwU ev‡RU ˆZix Ki‡Z n‡e| 

    L) mswkøó Kv‡Ri `vwqZ¡ cÖvß Kg©x Zvi Kv‡Ri Rb¨ ev‡RU ˆZix Ki‡eb| 

M) cÖKí e¨e¯’vcK/cÖKí Kg©KZ©vi hvPvB mv‡c‡ÿ ¯v̂ÿi c~e©K ev‡RUwU wnmve 

iÿ‡Ki wbKU hv‡e| 

    N) wnmveiÿK ev‡RU hvPvB c~e©K Aby‡gv`‡bi e¨e¯’v Ki‡eb| 

O) ev‡RU Gi AwZwi³ †Kvb LiP Kiv hv‡e bv| Z‡e wbe©vnx cÖavb/cÖKí 

cwiPvjK/Dc-cwiPvjK/mgš̂qKvix Gi Aby‡gv`b mv‡c‡ÿ LiP Kiv hv‡e| 

†m‡ÿ‡Î `vZ‡Mvôxi cÖ‡qvRbxq Aby‡gv`b †bIqv ‡bqv †h‡Z cv‡i| 

P)  cÖ‡Z¨K gv‡m ev‡RU f¨wiqvÝ ˆZix Ki‡Z n‡e| cÖKí Abyhvqx c„_K c„_K 

ev‡RU f¨wiqvÝ ˆZix Ki‡Z n‡e| 

Q) ms¯’vi wbR¯^ Znwe‡ji ev‡RU AwZwi³ Li‡Pi †ÿ‡Î Kvh©Kix KwgwUi 

Aby‡gv`b wb‡Z n‡e| 



Q) hw` ms¯’vi Znwe‡ji wbw`ó ev‡R‡Ui AwZi³ Li‡Pi cÖ‡qvRb nq, †m‡ÿ‡Î 

Kvh©Kix KwgwUi c~e© Aby‡gv`b mv‡c‡ÿ LiP Kiv hv‡e| 

3. wnmve iÿbv‡eÿb: 

3.1 wnmve msiÿ‡bi Rb¨ †h mKj eyKm Ae GKvD›Um& †gBb‡UBb Kiv n‡e- 

    1. K¨vk ewn 

    2. LwZqvb ewn 

    3. ‡PK Bmy¨ †iwRóvi 

    4. AMÖxg †iwRóvi 

5. óK †iwRóvi| GQvovI hw` `vZv ms¯’vi †Kvb wb‡`©kbv †`qv _v‡K Zv MÖnY 

Kiv n‡e| 

3.2 bM`vb ewn: 

K) `yBNiv K¨vk ewn e¨envi Ki‡Z n‡e| 

L) cÖwZw`‡bi †jb‡`b cÖwZw`bB wjwce× Ki‡Z n‡e Ges w`b †k‡l mgvcbx 

†Ri wbb©q Ki‡Z n‡e| 

M) K¨vk eB wjL‡bi †ÿ‡Î †Kvb KvUvKvwU d¬ yBW e¨envi Kiv hv‡e bv| 

N) hw` †Kvb fzj nh Z‡e GKUv‡b †K‡U wnmveiÿ‡K ¯v̂ÿi w`‡Z n‡e| 

O) cÖwZwU MÖnY I cÖ`vb fvDPvi b¤̂i Abyqvhx K¨vk ey‡K wjwce× Ki‡Z n‡e| 

P) cÖwZ gv‡mi †kl w`‡bi mgvwß e¨v‡jÝ wbe©vnx cÖavb/Dc-ciPvjK/cÖKí 

cwiPvjK /mgš̂qKvix KZ…©K A_ev ¯^-¯ ̂cÖKí e¨e¯’vcK /cÖKí mgš̂qKvix 

cixÿ K‡i †`L‡eb Ges ¯v̂ÿi Ki‡eb| 

3.3 LwZqvb ewn: 

K) cÖwZw`‡bi †jb‡`b K¨vk ewn‡Z wjwce× Kivi ci ciB wewfbœ LvZ Abyqvqx 

†jRv‡i wjwce× Ki‡Z n‡e| 

L) LwZqv‡b bM`vb ewni c„ôv bs emv‡Z n‡e| 

M) gvwmK Avw_©K cÖwZ‡e`b hvPvB Kivi mgq Dc-cwiPvjK/cÖKí 

cwiPvjK/cÖKímgš̂qKvix/cÖKí e¨e¯’vcK/BDwbU e¨e¯’vcK LwZqv‡bi 

mgvwß †Ri Gi cv‡k¦© Aby¯v̂ÿi Ki‡eb| 

 



3.4 óK †iwRóvi:  

cÖK‡íi KvR mdjfv‡e ev Í̄evq‡bi Rb¨ gvjvgvj µq ev MÖn‡bi †ÿ‡Î Aek¨B óK †iwRóvi msiÿb Ki‡Z n‡e| 

gvjvgvj `yB ¯’v‡b msiÿb Kiv hv‡e| 

K) Awdm †óvi 

L) mvBU †óvi 

Dfq †ÿ‡ÎB Avjv`v Avjv`v óK †iwRóvi msiÿb Ki‡Z n‡e| Awd‡mi †óvi †iwRóviwU wnmve wefvM/cÖK‡í 

wb‡qvwRZ g‡bvbqb cÖvß e¨w³ msiÿb Ki‡eb| Avi mvBU †óviwU mycvifvBRvi/cÖK‡í wb‡qvwRZ g‡bvbqb cÖvß 

e¨w³ msiÿb Ki‡eb| ‡fÛi mivmwi mvB‡U ev Awd‡m †hLv‡bB gvj cvVvK Zvi Rb¨ Pvjvb  w`‡Z n‡e| Z‡e 

K¨v‡k †Kvb µq n‡j ‡m‡ÿ‡Î Pvjvb bv w`‡jI Pj‡e| 

hw` KLbI mivmwi wVKv`vi gvjvgvj µq, cwienb I mvB‡U KvR ev Í̄evqb K‡ib †m‡ÿ‡Î ÷K †iwRóviwU 

cÖ‡hvR¨ n‡e bv| †m‡ÿ‡Î wVKv`vi we‡ji mwnZ cwigvcK ewn (Ggwe) Aek¨B `vwLj Ki‡eb| 

óK †iwRóvi ‡gBb‡UBb: 

 

K.   ‰`bw›`b e¨envwiK wRwbm c‡Îi Rb¨ GKwU †iwRóvi msiÿb Ki‡Z n‡e| 

L.   †iwRóvi ZvwiL, MÖnb, cÖ`vb I Aewk‡ói cwigvb wjwce× Ki‡Z n‡e| 

M.   µq Gi ci ÷K †iwRóv‡i fvDPvi b¤^‡ii gva¨‡g cwigvbmn wjwce× Ki‡Z n‡e| 

N.   Avjv`v Avjv`v c‡b¨i Rb¨ c„óv e¨envi Ki‡Z n‡e| 

O.   cÖwZ †Kvqv©Uv‡i cÖKí e¨e¯’vcK/Dc-cwiPvjK /mgšq̂Kvix A_ev óK †iwRóvi cixÿv Ki‡eb| 

P.   cÖ‡hvR¨ †ÿ‡Î Kg©x cb¨/`ªe¨vw` MÖnbKvjxb mg‡q óK †iwRóv‡i/DcKib weZib dg© G ¯̂vÿi Ki‡eb|  

 

3.5 fvDPvi:  

†WweU fvDPvi, †µwWU fvDPvi Ges Rvbv©j fvDPvi cÖ ‘̄Z Kiv n‡e| GQvovI ms¯’v A_ev `vZv ms¯’vi 

m¤§wZµ‡g mdUIqv‡ii gva¨‡g eyKm Ae GKvD›Um †gBb‡UBb Kiv hv‡e|  

  

4.  Furniture, Fixture & Equipment: 

F F & E Gi †ÿ‡Î cÖwZwU AvB‡Ug Gi Dc‡i ¯úUfv‡e Ges mn‡RB †PvL c‡o Ggb ¯’v‡b AgyQbxq Kvwj 

Øviv Identification Number wjwce× Ki‡Z n‡e| Dc‡iv³ AvB‡Ug µ‡qi mv‡_ mv‡_ Zv 

Identification # mn ‡iwRóv‡i wjwce× Ki‡Z n‡e| cÖwZwU c‡b¨/ ª̀‡e¨ GGdGwW/cÖK‡íi bvg/c‡b¨i 

bvg # _vK‡e| Gfv‡e bv¤^vi wjwce× Kivi c~‡e© †Kvb LiP wnmvefz³ Kiv hv‡e bv| 

 

cÖwZ eQi GKevi F F & E Gi wi‡cvU© ˆZix Ki‡Z n‡e| cÖwZevi wi‡cvU© ˆZix Kivi mgq 2wU wbqg 

†g‡b Pj‡Z n‡e| cÖ_gZ: mg Í̄ AvmevecÎ Gi GKwU wjó Ges Gi mv‡_ PjwZ eQ‡i †h mg¯Í wRwbm 

†Kbv n‡q‡Q ïay Zvnvi GKwU Avjv`v wjó ˆZix Ki‡Z n‡e| 

2000 UvKvi Gi AwaK g~‡j¨i †Kvb GKK AvB‡Ug hw` Zvi `xN ’̄vqx 1 eQ‡ii AwaK nq Zvn‡j F F & 

E †iwRóv‡i wjwce× Ki‡Z n‡e| 

m¤ú‡`i e¨enviRwbZ ÿ‡qi Rb¨ eQi †k‡l AePq e¨q wnmve Ki‡Z n‡e Ges Zvnv Avw_©K cÖwZ‡e`‡b 

D‡jøL Ki‡Z n‡e (cÖ‡qvR¨ †ÿ‡Î)|  

Z‡e cÖK‡íi †ÿ‡Î `vZv ms ’̄vi Pvwn`v Abyhvqx cÖwZ‡e`b cÖ`vb Kiv hv‡e| 

 



5. AePq msµvšÍ weavbvejx (Depreciation Policy/System):  
      

• ms¯v’vi mKj ¯v’vqx m¤ú‡`i Rb¨ cªwZ eQ‡i wbw`ó© nv‡i AePq wbY©q K‡i Zv evwlK© Avq-e¨q wnmve Ges w¯’wZc‡Î 

†`Lv‡Z AvMªnx| D‡jøL¨ †h, ms¯v’vi mKj ¯v’vqx m¤ú‡`i Rb¨ ¯v’vqx m¤ú` †iwRóvi e¨envi Ki‡e| Ges †m 

Ab ymv‡i AePq wbav©iY Ki‡Z n‡e| wb‡gœ D‡jøwLZ nv‡i AePq wbav©ixZ n‡e|   

• ms¯’v AePq wba©vi‡Yi †¶‡Î Strait Line A_ev Reducing Balance Gi †h‡Kvb GKwU c×wZ e¨envi Ki‡e|   

• msMVb Zvi mKj ¯v’vqx m¤ú‡` cwiPq `vbKvix bv¤̂vi e¨envi Ki‡e|     

• msMVb †Kvb ¯v’vqx m¤ú‡`i †¶‡Î Scrape Value ev Salvage Value ivL‡e bv|   

• hw` †Kvb m¤ú‡`i †¶‡Î GiRb¨ wbav©ixZ cwigvY AePq †kl nevi Av‡MB m¤ú`wU e¨env‡ii Abyc‡hvwM n‡q hvq 

Z‡e H m¤ú‡`i wecix‡Z mwÂZ AeP‡qi µq g~j¨ †_‡K ev` w`‡q evKx UvKv wewea ¶wZ wnmv‡e wnmve f~³ Kiv 

n‡e| Avi hw` H m¤ú` wewµi gva¨‡g wKQz UvKv cvIqv hvq Zv µq g~j¨ n‡Z ev` w`‡q ¶wZ wba©viY Ki‡Z n‡e|    

• ‡Kvb m¤ú` e¨envi †hvM¨ Ae ’̄vq AePq DwË©b nq Ges Dnv wewµ K‡i †Kvb UvKv cvIqv hvq Z‡e Zv wewea Avq 

wnmv‡e wPwýZ n‡e|   

• ‡Kvb ¯v’vqx m¤ú` wewµi cª‡qvRb n‡j Dnv wbev© nx cwiPvj‡Ki wjwLZ Aby‡gv`b `iKvi n‡e| m¤ú` wewµi †¶‡Î 

Aek¨B µqKvwjb g~j¨, AePq Ges eZg© vb evRvi `‡ii mv‡_ mvgÄm¨cY~ © n‡Z n‡e|  

• ¯v’vqx m¤ú‡`i AeP‡qi †¶‡Î wb‡gvœ³ nvi AbymiY Kiv n‡e| 1. hvbevnb (†gvUi mvB‡Kj, evB-mvB‡Kj, Mvox ev 

Ab¨vb¨)-20%, 2. wewìs/cvKv feb, †mwg cvKv feb-5%, 3. AvmevecÎ-10%, 4. wd«R/†iwd«Rv‡iUi, wkZvZc 

hš,¿ d¨vb, MxªRvi/GqviKzjvi-20%, 5. d‡UvKwcqvi, Kw¤úDUvi, †Uwjwfkb, wmwW †cøqvi, K¨v‡giv, IGBPwc, 

AwWI †mU, †gvevBj †mU, †Uwj‡dvb/d¨v· †gwkb, ¯úvBivj †gwkb Ges Ab¨vb¨ ‰e`¨y wZK hš¿-20%|  

 

2 Avw_©K cÖwZ‡e`b:  

 

Avw_©K cÖwZ‡e`‡b Uªvqvj e¨v‡jÝ, ev‡RU f¨vwi‡qÝ, e¨vsK wiKÝvBj, wiwmÞ GÛ †c‡g›U e¨envi Ki‡Z 

n‡e| GQvov `vZv ms¯’vi Pvwn`v †gvZv‡eK cÖwZ‡e`b ˆZix Kiv †h‡Z cv‡i|  

 

cÖwZ gv‡mi †k‡l cÖK‡í wbhy³ wnmveiÿK Avw_©K cÖwZ‡e`b mshy³ wi‡cvU© dg© Abyhvqx cÖ ‘̄Z Ki‡e| 

cÖKí mgš̂qKvix/cÖ‡R± g¨v‡bRvi/g¨v‡bRvi cÖwZ‡e`bwU wiwfD Ki‡eb Ges wbe©vnx cÖavb/Dc-

cwiPvjK/cÖKí cwiPvjK  mgš̂qKvix cÖwZ‡e`bwU Aby‡gv`b Ki‡eb| Aby‡gv`‡bi ci mswkøó `vZv ms¯’v 

I cÖavb Kvhv©j‡q  cvVv‡Z n‡e Ges cÖKí Awd‡m msiÿb Ki‡Z n‡e| Avw_©K cÖwZ‡e`bwU cÖ ‘̄ZKvix 

wiwfDKvix I Aby‡gv`bKvix mshy³ mKj cvZvq ¯^vÿi Ki‡eb|  

Avw_©K cÖwZ‡e`bwU wiwfD Kivi mgq cÖKí cwiPvjK/cÖ‡R± g¨v‡bRvi/cÖKí mgš̂qKvix/BDwbU g¨v‡bRvi 

wbwðZ Ki‡eb †h hveZxq LiP h_vh_fv‡e LwZqv‡b D‡jøL n‡q‡vQ Ges LwZqv‡bi cwigv‡bi mv‡_ 

cÖwZ‡e`bwU wgj Av‡Q| g‡g© LwZqv‡bi mgvcbx weeibx N‡i Aby¯^vÿi Ki‡eb|  

wbe©vnx cÖavb/cÖKí cwiPvjK/Dc-cwiPvjK/mgš̂qKvix Avw_©K cÖwZ‡e`bwU Aby‡gv`‡bi mgq cÖ‡qvRbxq 

LwZqvb mgyn wbixÿb c~e©K cÖwZ‡e`bwU Aby‡gv`b Ki‡eb| 

 

3 Avw_©K e¨e¯’vcbvq mvavib bxwZgvjv: 

msMV‡bi wbe©vnx cÖavb Avw_©K †jb‡`b m¤úv`b I wbqš¿b Ki‡eb| G †ÿ‡Î wZwb cÖKí cwiPvjK/cÖ‡R± 

g¨v‡bRvi/cÖKí mgš̂qKvix/BDwbU g¨v‡bRvi I wnmveiÿK Gi mvnvh¨ wb‡eb| Avw_©K †jb‡`‡bi Rb¨ 

wbe©vnx KwgwU Gi wbKU `vqe× _vK‡eb| 

 

4 Avw_©K e¨e¯’vcbvq wbe©vnx cÖavb/Dc-cwiPvjK/mgš̂qKvix Gi f’wgKv: 

Avw_©K e¨e¯’vcbvq wbe©vnx cÖavb/Dc-cwiPvjK /mgšq̂Kvixi ¸iƒZ¡c~b© f’wgKv cvjb Ki‡eb| †h †Kvb µq ev 

†UÛvi Aby‡gv`‡bi c~‡e© wZwb wbwðZ Ki‡eb †h µq ev †UÛvi cÖK‡íi bxwZgvjv Abyhvqx cwiPvjZ n‡”Q| 



GKBfv‡e wej/fvDPvi Aby‡gv`‡bi c~‡e© LiPwU wbqg gvwdK n‡q‡Q wKbv Zv wbwðZ Ki‡eb| ‡h †Kvb AMÖxg 

cÖ`vb ev D‡Ëvj‡bi c~‡e© wZwb wbwðZ Ki‡eb †h AMÖxg welqwU cÖK‡íi bxwZgvjv Abyhvqx n‡”Q| 

GKBfv‡e wZwb mKj bw_ msiÿb I wi‡cvU© welqwU mivmwi ZZ¡veavb Ki‡eb| Z‡e wbe©vnx cÖav‡bi Gi 

Abycw¯’wZ‡Z Dc-cwiPvjK/ mgš̂qKvix Ab¨ †Kvb g‡bvbqb cÖvß e¨w³ Avw_©K cÖwZ‡e`bwU ¯v̂ÿi Ki‡Z 

cvi‡eb| 

mKj cÖKvi Avw_©K `wjj cÎ h_vh_fv‡e Kgc‡ÿ 10 (`k) eQi msiÿb Ki‡eb| 

 

5 Avw_©K e¨e¯’vcbvq cÖKí mgš̂qKvix/cÖKí e¨e¯’vcK/g¨v‡bRvi/cÖKí Kg©KZ©vi f’wgKv: 

Avw_©K e¨e¯’vcbvq cÖKí mgš̂qKvix/g¨v‡bRvi/cÖKí Kg©KZ©v Gi f’wgKv Acwimxg| wZwb cÖK‡íi cÖwZwU 

Avw_©K †jb‡`b G Kvh©Ki f’wgKv cvjb Ki‡eb| cÖK‡íi Avw_©K †jb‡`b Gi †ÿ‡Î cÖKí 

mgš̂qKvix/g¨v‡bRvi/cÖKí Kg©KZ©v Gi mycvwik e¨ZxZ †Kvb †jb‡`b msMwVZ n‡e bv| A_©vr cÖwZwU 

†jb‡`b  wZwb Directly and Closely Supervision Ki‡eb| wZwb cÖwZwU wej wiwfD Ki‡eb| †fÛi, 

K›Uªv±i, AMÖxg BZ¨vw` wewfbœ ai‡bi †c‡g›U wZwb mivmwi gwbUi Ki‡eb| cÖwZwU µq Gi wecix‡Z 

Purchase Requisition wZwb mycvwik Ki‡eb| Zvi mycvwik e¨wZ‡i‡L †Kvb µq Kiv hv‡e bv| wZwb 

cÖwZwU we‡j wbe©vnx cÖavb/cÖKí cwiPvjK/Dc-cwiPvjK/mgš̂qKvix Ab y‡gv`‡bi c~‡e© wiwfD Ki‡eb| Avw_©K 

cÖwZ‡e`‡b wZwb wiwfD I ¯̂vÿi Ki‡eb| Avw_©K cÖwZ‡e`b, dvÛ wi‡Kv‡q÷ BZ¨vw` wewfbœ ai‡bi cÖwZ‡e`‡b 

wZwb wbav©wiZ mgq Ges cwjwm Abyhvqx cÖ‡qvRbxq e¨e¯’v wb‡eb| 

 

6 AMÖxg (Advanced):  

 

• mvsMVwbK cª‡qvR‡b ms¯v’v AMÖxg cª`vb Ki‡e|  

• AMÖxg MÖnY I cÖ`v‡bi †¶‡Î wbe©vnx cwiPvj‡Ki wjwLZ Aby‡gv`b cÖ‡qvRb n‡e|  

• ‡h Li‡Pi wecix‡Z AMªxg cª`vb †nvK AMªxg mgš̂‡qi c~‡e © ‡Kvbfv‡eB H wnmv‡e AMÖxg Gi UvKv PvR© Kiv hv‡e 

bv|  

• AMªxg cª`v‡bi †¶‡Î bM` MªnY fvDPvi Gi †KvbLvZ Gi wecix‡Z AMªxg cª̀ vb Kiv n‡jv Ges MªnxZvi ¯v̂v¶i, bv, 

c`ex cÖK‡íi bvg wjL‡Z/MÖnY Ki‡Z n‡e|   

• AMªxg mgš̂q Gi †¶‡Î bM`vb wnmve A_ev RvYv© j fvDPvi ev Dfq c×wZ e¨envi Kiv hv‡e|  

• ms¯v’v wKQz cª‡`q Li‡Pi wecix‡Z LiP mwÂwZ Ki‡e|   

• Rvbv© j fvDPv‡ii gva¨‡g LiP mwÂwZ †µwWU K‡i mgcwigvY LiP cvwUK©yjvi G¨vKvD‡›U †WweU Ki‡Z n‡e|   

• LiP mwÂwZ Kivi †¶‡Î †m Li‡Pi wecix‡Z LiP mwÂwZ Kiv n‡e| †m Li‡Pi avivevwnKZv Abymv‡i LiP mwÂwZ 

Ki‡Z n‡e|   

• LiP mwÂwZ cÖ`v‡bi †¶‡Î Aek¨B mg_©bxq WKy‡g›Um& ms‡hvRb Ki‡Z n‡e|  

• LiP mwÂwZ †ekx n‡q †M‡j LiP cwi‡kv‡ai c‡i Aewkó mwÂwZ Znwej-G †µwWU K‡i w`‡Z n‡e Ges cvwU©Kjzvi 

G¨vKvD‡›U e¨‡qi cwigvb Kgv‡Z n‡e| Avevi hw` LiP mwÂwZ cªK„Z Li‡Pi †P‡q Kg nq Zv n‡j LiP mwÂwZ‡K 

†WweU Kiv c‡i Aewkó Ask Znwej‡K †WweU K‡i G¨vWRvó Ki‡Z n‡e Ges H e¨‡qi LvZ‡K evov‡Z n‡e| Avi 

hw` LiP mwÂwZ cÖK …Z Li‡Pi mgvb nq Z‡e ïay LiP mwÂwZ‡K †WweU K¨vk‡K †µwWU K‡i w`‡Z n‡e|   

 

‡KejgvÎ we‡kl cÖ‡qvR‡bB AwMÖg A_© cÖ`vb Kiv †h‡Z cv‡i| †h †Kvb AwMÖg cÖ`v‡bi c~‡e© cÖKí cÖavb Mb 

wbwðZ Ki‡eb †h H †ÿ‡Î AwMÖg cÖ`vb e¨ZxZ Ab¨ †Kvb weKí †bB| †m‡ÿ‡Î cÖKí e¨e¯’vcK/cÖKí 

mgš̂qKvix/BDwbU e¨e¯’vcK/GjvKv e¨e¯’vcK 100000.00 (GK jÿ) UvKv AMÖxg Aby‡gv`b Ki‡Z 

cvi‡eb, cÖKí cwiPvjK/ Dc-cwiPvjK Gi AvMvg Aby‡gv`b mv‡c‡ÿ| cÖKí cwiPvjK/ Dc-cwiPvjK 

500000.00 (cuvP jÿ) UvKv ch©šÍ AMÖxg Aby‡gv`b Ki‡Z cvi‡eb| 500000.00 (cuvP jÿ) UvKvi †ekx 

n‡j cwiPvj‡Ki Aby‡gv`b cÖ‡qvRb n‡e| D‡jøL¨ †h, †Kvb cÖK‡íi gvbm¤§Z ev Í̄evq‡bi wbwg‡Ë cwiPvjK 

ewb©Z wbqgvejx Ki‡Z cvi‡eb cÎ Rvwii gva¨‡g| 



▪ cÖK‡íi mKj Kg©x AMÖwg MÖnY Ki‡Z cvi‡eb| Z‡e cÖKí mgš̂qKvix/cÖ‡R± g¨v‡bRvi Ges wnmveiÿK ïaygvÎ 

Awdwmqvj U&ªv‡fj Ges Awdm iÿbv‡eÿb Li‡Pi Rb¨ AMÖxg A_© MÖnY Ki‡Z cvi‡e| whwb AMÖxg MÖnb Ki‡eb 

wZwb Advance Request Form wU cyib c~e©K Aby‡gv`b mv‡c‡ÿ wnmve iÿ‡Ki wbKU Rgv w`‡eb| 

▪ mKj cÖKvi AMÖxg Advance Register G wjwce× Ki‡Z n‡e| cÖwZwU AMÖxg MÖn‡bi Rb¨ Advance Request 

Form e¨envi Ki‡Z n‡e| Advance Request Form G AMÖxg MÖn‡bi welqwU cwi®‹vi fv‡e wjwce× Ki‡Z 

n‡e | †h mKj welq bM` A_© Qvov µq Kiv Am¤¢e †m me †ÿ‡ÎB ïaygvÎ cb¨ µq evev` AMÖxg †bIqv hv‡e| 

 

▪ ‡h mKj µq †Kv‡Ukb ev †UÛvi weÁwßi gva¨‡g µq ev ‡P‡Ki gva¨‡g cwi‡kva †hvM¨ wnmv‡e we‡eP¨ †m me 

†ÿ‡Î †Kvb AMÖxg D‡Ëvjb Kiv hv‡e bv| 

 

▪ mKj mieivnKvix Awdm nB‡Z mivmwi A_© ev †PK MÖnY Ki‡eb| GKBfv‡e m‡PZbZvgyjK Kg©m~Pxi †ÿ‡Î 

¯’vbxq fv‡e cb¨ MÖnY K‡i I cb¨ mieivnKvix‡K mivmwi Awdm †_‡K wej MÖn‡bi Rb¨ D™¢z× Ki‡Z n‡e| 

▪ ‡fÛi ev wVKv`vi‡K †Kvb Ae¯’v‡ZB †Kvb cÖKvi AMÖxg wej cÖ`vb Kiv hv‡e bv| Z‡e we‡kl †ÿ‡Î cÖK‡íi 

gvbm¤§Z ev Í̄evq‡bi j‡ÿ †fÛi ev wVKv`vi‡K AMÖxg †`qv hv‡e| †m‡ÿ‡Î Aek¨B `vZv ms ’̄v mv‡_ civgk© MÖnY 

Ki‡Z n‡e| 

 

▪ GKwU  AMÖxg MÖn‡bi ci Zv h_vkxMÖ m¤¢e mgš̂q Gi e¨e¯’v Ki‡Z n‡e| Z‡e Zv m‡e©v”P 15 (c‡bi ) Kg© w`e‡mi 

‡ekx n‡e bv| †h Kv‡Ri Rb¨ AMÖxg †bqv n‡q‡Q Zv mgvwßi 6 Kg© w`e‡mi g‡a¨ wb®úwË Ki‡Z n‡e| we‡kl †Kvb 

Kv‡Ri †ÿ‡Î AwZwi³ mgq cÖ‡qvRb n‡j Zv  wbe©vnx cÖavb/Dc-cwiPvjK/mgš̂qKvixi AvMvg Aby‡gv`b MÖnb 

Ki‡Z n‡e| 

 

▪ cÖ`Ë AMÖxg mgš̂q mvab bv nIqv ch©šÍ cybivq †Kvb AMÖxg cÖ`vb Kiv n‡e bv| cÖ`Ë AMÖxg Gi wecix‡Z mg Í̄ 

fvDPvi/wej cÖKí cÖav‡bi ¯v̂ÿi †k‡l wnmve iÿ‡Ki wbKU `vwLj Ki‡Z n‡e| Kg©xi †Kvb e¨w³MZ Kv‡R AMÖxg 

cÖ`vb Kiv hv‡e bv|  

 

▪ AMÖxg †iwRóv‡i wjwce× Ki‡Z n‡e| 

 

▪ mKj cÖKvi AMÖxg Gi wecix‡Z Kgc‡ÿ 80% UvKv LiP Ki‡Z n‡e hw` GKvšÍB m¤¢e bv nq Zvn‡j AMÖxg mgš̂q 

Gi mgq Dchy³ Kvib mn Aby‡gv`b mv‡c‡ÿ AMÖxg mgš̂q wej wnmve wefv‡M `vwLj Kwi‡Z n‡e| 

 

7 ‡c‡g›U: 

K. ‡h †Kvb ai‡bi cÖ`vb †c‡g›U fvDPvi Gi gva¨‡g Ki‡Z n‡e 

L. ‡Kvb Ae¯’v‡ZB AMÖxg wej cwi‡kva Kiv hv‡e bv| 

M. KuvPv fvDPvi MÖnYhvM¨ bq| hw` GKvšÍB cwiw¯’wZ nq †h, KuvPv evDPvi Qvov cb¨ µq/‡mev MÖnb Kiv 

m¤¢e bq †m‡ÿ‡Î 3000 (wZb nvRvi gvÎ) UvKv ch©šÍ cÖ‡R± g¨v‡bRvi/cÖKí mgš̂qKvix/BDwbU 

g¨v‡bRvi Ges 3000 UvKvi †ekx n‡j wbe©vnx cÖavb/cÖKí cwiPvjK/Dc-cwiPvjK/mgš̂qKvixi 

Aby‡gv`b mv‡c‡ÿ cwi‡kva Kiv †h‡Z cv‡i| 

N. KuvPv fvDPvi MÖn‡bi †ÿ‡Î mycvievBRvi mn Ab¨ GKRb ÷vd Gi Dcw¯’wZ jvM‡e| 

O. GKvšÍB cwiw¯’wZ hw` nq †h, KuvPv fvDPvi MÖn‡bi mgq mycvifvBRvi Gi Dcw¯’wZ †Kvb µ‡gB m¤¢e bq 

†m‡ÿ‡Î we‡j/fvDPv‡i mycvifvBRvi ¯̂vÿi Ki‡e Ges wbwðZ Ki‡e †h, cÖK…Z NUbvwU mZ¨| 

 

12. f¨vU I AvqKi: 

miKvix wbqg Abyhvqx Dr‡m f¨vU I AvqKi KZ Ges Rgv w`‡Z n‡e| 



L. miKvix ev‡RU PzovšÍ nIqvi mv‡_ mv‡_ f¨vU I AvqKi Gi cÖ‡qvRbxq KvMRcÎ msMn c~e©K Dc‡iv³ 

welqwU wb®úwË Ki‡Z n‡e| 

13. Specifiment Signature: 

mKj ÷vd‡`i Specifiment Signature Gi WKz‡g›U/ ZvwjKv Awd‡m msiÿb Ki‡Z n‡e| Ges 

Zv‡`i D³ Specifiment Signature mv‡_ mKj ai‡bi Awdwmqvj WKz‡g›U Gi wgj _vK‡Z n‡e| 

14. wej: 

  cÖwZwU wej cwi‡kva Kivi mgq wb‡¤œv³ welq¸wji cÖwZ we‡kl jÿ¨ ivL‡Z n‡e| 

1. ‡µZv Ges wej cwi‡kvaKvix Aek¨B we‡j ¯^vÿi Ki‡eb| 

2. wnmveiÿK wej cwi‡lv‡ai mgq Kgc‡ÿ wb‡¤œv³ welq¸‡jv wbwðZ Ki‡eb Ges wej cwi‡kv‡aI 

e¨e¯’v Ki‡eb| (we‡ji ZvwiL, c‡b¨i GKK cwigvc, c‡b¨i †gvU cwigvb, GKK g~j¨, †gvU g~j¨, 

we‡µZvi ¯̂vÿi BZ¨vw`) 

3. wej cwi‡kv‡ai ci cÖwZwU we‡j †cBW mxj mshy³ Ki‡Z n‡e| 

4. cÖwZwU wej Ae¨kB gvwmK wfwË‡Z Li‡P wnmvefz³ Ki‡Z n‡e| 

5. cÖwZwU fvDPvi/we‡j Ges WKz‡gÈ G cÖ‡R± wmj e¨envi Ki‡Z n‡e| 

6. wej cwi‡kv‡ai c~‡e© †fÛi KZ…©K mieivnK„Z we‡ji mv‡_ gv‡ji Pvjvb, mieivncÎ, Pzw³cÎ Ges 

cÖ‡hvR¨ †ÿ‡Î †Kv‡Ukb, ZzjbvgyjK `i hvPvB weeibx Ges Purchase Requisition mshy³ Ki‡Z 

n‡e|  

 

15. cviwW‡qg Ges hvZvqZ: 

Kg©xMY cÖ‡qvRbxq †ÿ‡Î cÖK‡íi wbqg Abyhvqx cviwWqvg/UªvÝci‡gkb cv‡eb| 

cÖK‡íi Kg©xM‡Yi Kg© GjvKvq (cÖKí mgš̂qKvix/g¨v‡bRvi/cÖKí Kg©KZ©v, wnmveiÿK , gvVKg©x 

BZ¨vw`) ˆ`bw›`b Kv‡Ri cviwWqvg I UªvÝci‡Ukb Zv‡`i gyj †eZ‡bi g‡a¨ AšÍfz³| cÖK‡í iƒwUb 

Kv‡Ri Rb¨ Kg© GjvKvi g‡a¨ Mgb Ki‡j †Kvb cviwWqvg cv‡eb bv| cÖavb Kvh©vjq, cÖKí Awdm I 

BDwbU Awdm Gi †ÿ‡Î Awdwmqvj Kv‡R åg‡bi Rb¨ cÖ‡hvR¨ cviwWqvg/jwRs I Ab¨vb¨ fvZv cv‡e| 

15.1  cviwW‡qg: 

Dc‡ivwjøwLZ Kg©xMY Zv‡`i wbR¯ ̂ GjvKvi evwn‡i cÖK‡íi Rb¨ åg‡bi wb¤œwjwLZ nv‡i ¯’vb †f‡` 

cviwW‡qg cv‡eb| cviwW‡qg Ae¨kB óvÛvW© GK‡cÝ wi‡cv‡Ui gva¨‡g `vex Ki‡Z n‡e hvnv Dchy³ 

KZ…©cÿ KZ…©K Aby‡gvw`Z n‡e| 

15.2  ¯’vb Abymv‡i cviwW‡qg: 

hw` †Kvbv Kg©xi Awd‡mi Kv‡R åg‡b hvevi cÖ‡qvRb nq,  Z‡e ˆ`wbK Li‡Pi Avw½‡K Zv‡K cviwWqvg 

I Avevmb LiP cÖ`vb Kiv n‡e| ¯’vb †f‡` cviwWqv‡gi `y‡Uv Avjv`v nvi cÖ‡hvR¨ n‡e| GKwU AwaK 

e¨qeûj GjvKv Ges Ab¨wU Ac‡ÿvK„Z Kg e¨qeûj GjvKv| AwaK e¨q eûj GjvKv wn‡m‡e cwiMwYZ 

n‡e mKj wefvMxq kni mn e¸ov, wmivRMÄ, Uv½vBj, mvfvi, MvRxcyi, °mevRvi, iv½vgwU I ev›`ieb 



†Rjv kni| G¸‡jvi evB‡i †`‡ki †fZKvi Ab¨ mKj GjvKv Kg e¨qeûj GjvKv wnmv‡e we‡ewPZ 

n‡e| mKj c`gh©v`vi Kg©xivB ågY Ki‡Pi wej Rgv †`evi ci wb¤œwjwLZ nv‡i cviwWqvg cv‡eb| 

15.2   cviwW‡qg: 

  K. AwaK e¨qeûj GjvKvi Rb¨ cviwWqvg 

  L. Kg e¨qeûj GjvKvi Rb¨ cviwWqvg (Normal Area) (mKj †M‡Wi Rb¨) 

  K. AwaK e¨qeûj GjvKvi Rb¨ cviwWqvg: 

 

mKv‡ji bv¯Ív ga¨vý †fvRb ‰bk‡fvR mswkøó LiP ‡gvU 

75 150 150 25 400 

L. Kg e¨qeûj GjvKvi Rb¨ cviwWhvg ( Normal Area) (mKj †M‡Wi Rb¨) 

mKv‡ji bv¯Ív ga¨vý †fvRb ‰bk‡fvR mswkøó LiP ‡gvU 

50 120 120 10 300 

 

15.3   cviwWqv‡gi Rb¨ wb¤œwjwLZ mgq we‡ewPZ n‡e| 

mKv‡ji bv¯Ív mKvj mvZUvi Av‡M hvÎv Ki‡j 

ga¨vý 1Uvi c~‡e© hvÎv Ki‡j Ges †ejv 2Uvq ci wdj‡j 

‰bk‡fvRb mÜ¨v 7Uvi c‡i hvÎv weiwZ n‡j 

  

15.4   AwaK e¨qeûj GjvKv I Kg e¨qeûj GjvKvi Rb¨ Avevm‡bi e¨q wb¤œiƒc n‡e 

c`ghv`v AwaK e¨qeûj GjvKv Kg e¨qeûj GjvKv 

‡¯úkvj 1500 1000 

01-3 1200 800 

4-6 800 500 

 

15.5  ågY e¨q: 

K)  hw` †¯úkvj I 1,2,3 c`gh©v`vi ỳB‡qi AwaK Kg©x GKm‡½ åg‡b hvb, Zvn‡j mswkøó e¨e¯’v‡Ki 

Aby‡gv`b mv‡c‡ÿ Zviv Awd‡mi A_ev fvov Mvwo e¨envi Ki‡Z cvi‡eb| Ab¨_vq, Zv‡`i fvov ev‡m 

hvZvqZ Ki‡Z n‡e| ms¯’vi mfvcwZ/wbe©vnx cÖavb Gi c~e©vbygwZ mv‡c‡ÿ †¯úkvj I 1,2,3 c`gh©v`vi 

Kg©x‡`i †`‡ki evwn‡i åg‡bi †ÿ‡Î AvKvk c‡_ ågb Ki‡Z cvi‡eb| †¯úkvj I 1,2,3 c`gh©v`vi 

Kg©x‡`i  ‡Uªb I w÷gv‡ii cÖ_g †kÖYx Ges kxZvZc wbqwš¿Z ev‡m hvZvqZ MÖnb‡hvM¨| 

L)  gwnjv Kg©xi †ÿ‡Î m‡e©v”P wbivc` åg‡bi Rb¨ cÖ‡qvR‡b AwZwi³ eivÏ ivLv †h‡Z cv‡i|   

 

15.6  we‡`k ågY LiP:  

cÖwkÿb Qvov Ab¨ †Kv‡bv Awdwmqvj cÖ‡qvR‡b we‡`‡k åg‡bi †ÿ‡Î Kg©xiv mvgwqK emevm I  

          mswkøó LiP mn wb¤œwjwLZ nv‡i cviwWqvg cv‡eb| 

 

 ‡`k cviwWqvg/Avevmb mn (cÖwZw`b) Bb‡mbwUf 

K. mvK© †`k mgy‡ni Rb¨ 300 BDGm Wjvi 45 BDGm Wjvi 

L. Rvcvb e¨ZxZ Gwkqv, Avwd&ªKv I j¨vwU&ªb 

Av‡gwiKv mKj †`‡ki Rb¨ 

500 BDGm Wjvi 75 BDGm Wjvi 

M. BD‡ivc, Av‡gwiKv, A‡÷vwjqvi mKj †`k 

Ges KvbvWv I Rvcv‡bi Rb¨ 

700 BDGm Wjvi 105 BDGm Wjvi 

 



K)  †Kvb Kg©x/Kg©KZ©vi we‡`k hvevi my‡hvM _vK‡j ms¯’vi mv‡_ wØcvwÿK Pzw³ ¯v̂wÿiZ n‡Z n‡e| miKvix 

ó¨v¤ú wewagvjv Abyhvqx 

L)  AvKvk c‡_ f&ªg‡bi mgq †Kv‡bv cviwWqvg †`Iqv n‡e bv| 

M) ‡Kvb we‡kl cwi ’̄wZ‡Z †h †ekx LiP cÖ‡qvRb n‡j cwiPvj‡Ki Aby‡gv`b Ave¨kK n‡e| 

15.7  ‡Kqvi †UKvi: 

ms¯’vi ev¯Íevqbvaxb cÖwZwU cÖK‡íi bvix Kg©x I DcKvi‡fvMx m`m¨‡`i †Kvb AvevwmK cÖwkÿb/Kg©kvjvq 

AskMÖnbKvix †Kvb bvix m`m¨‡`i 1-5 eQi eqlx wkï _vK‡j AskÖMÖnbKvix GKRb †Kqvi †UKvi mv‡_ 

ivL‡Z cv‡i| †m †ÿ‡Î †Kqvi †UKvi Ask¨MnbKvix‡`i mgvb nv‡i mKj hvZvqZ I cviwWqvg myweav 

cv‡eb| Dc‡iv³ bxwZgvjv Abyhvqx hw` †Kvb `vZv ms¯’vi ev‡R‡U eivÏ bv _vK‡j D³ cÖwkÿbv_©x‡K 

†Kqvi †UKv‡ii LiP wb‡R‡KB enb Ki‡Z n‡e| 

16. ‡Uªwbs: 

1. bb-‡iwm‡WwÝqvj: cÖwkÿ‡bi †ÿ‡Î cÖwkÿbv_©x‡`i Lvevi A_ev cª‡qvRb wba©vwiZ cwigvb UvKv cÖ`vb    

Ki‡e| 

  UvKvi nvi n‡e wb¤œiƒc: 

16.1. Lvevi Ges bv¯Ív: 

UvKv welq GKK eY©bv 

Uv: 15-25 bv¯Ív e¨w³/‰`wbK hw`†cŠimfv/Dc‡Rjv/BDwbqb/IqvW©/‡Rjvq nvBKó/bigvj Kó 

†Kvb cÖwkÿb 2-4 N›Uv hver AbywôZ  nq hv jvÂ wcwiqW 

AšÍfz³ bq 

Uv: 85-100 `yc‡ii Lvevi mn 

`yev‡ii bv Í̄v 

e¨w³/‰`wbK bigvj Kó GjvKvq  4 N›Uvi †ekx mgq AbywôZ †Kvb 

cÖwkÿb‡bi †ÿ‡Î jvÂmn 2 ev‡ii bv Í̄v | jvÂ 75+2 evi bv¯Ív 

25 UvKv| 

Uv: 115-130 `yc‡ii Lvevi mn 

`yev‡ii bv Í̄v 

e¨w³/‰`wbK nvBKó GjvKvq hw` †Kvb cÖwkÿb 4 N›Uvi †egx mgq P‡j G 

†ÿ‡Î jvÂ 100+2 evi bv¯Ív 30 UvKv| 

16.2. BDwbq‡bi g‡a¨ Ges BDwbqb I Dc‡Rjvi g‡a¨ hvZvqZ fvov: 

¯’vb UvKvi cwigvb GKK gšÍe¨ 

BDwbq‡bi g‡a¨ ågb Li‡Pi mg cwigvb wKš‘ 40 

UvKvi †ekx bq 

e¨w³/‰`wbK wU‡KU iwk` Rgv w`‡Z n‡e 

bv| 

BDwbqb I Dc‡Rjvi g‡a¨ 

ågb 

Li‡Pi mg cwigvb wKš‘ 100 

UvKvi †ekx bq 

e¨w³/‰`wbK g~j¨ iwm`/wU‡KU Rgv w`‡Z 

n‡e bv| 

16.3. cÖwkÿb/Kg©kvjvq †hvM`v‡bi Rb¨ ỳi cvjøvq ågb: 

K¨vUvMix weeib 

K. K¨vUvMix AskMÖnKvix 1g †kÖbxi/w÷gvi/jÂ †Kweb, †U&ªb/evm(Gwm/bb Gwm)| 

G‡ÿ‡Î g~j wUwKU Rgv w`‡Z n‡e| 

L. K¨vUvMix AskMÖnbKvix 2q †kÖbxi/w÷gvi/jÂ †Kweb, †U&ªb/evm(Gwm/bb Gwm)| 

G‡ÿ‡Î g~j wUwKU Rgv w`‡Z n‡e| 



we:`ª:  åg‡bi Rb¨ †Kvb cÖKvi Mvox, gvB‡µvevm GKKfv‡e fvov Kiv hv‡e bv| Z‡e 05 R‡bi AwaK e¨w³ 

GKmv‡_ Mvox ev gvB‡µvevm fvov K‡i ågb Ki‡Z cvi‡eb| we‡kl †ÿ‡Î wkw_j †hvM¨| 

ms¯’vi ev¯Íevqbvaxb cÖK‡í `vZv ms¯’vi cwjwm Abyhvqx Dc‡iv³ cviwW‡hg I hvZvqZ bxwZgvjv 

cwiPvwjZ n‡e| Z‡e †Kvb `vZv †Mvóxi hw` Dc‡iv³ bxwZgvjv Abyhvqx ev‡RU eivÏ bv _‡K Zvn‡j 

Zv‡`i wbR¯̂ bxwZgvjv / eivÏK…Z ev‡RU Abyhvqx cviwW‡qg I hvZvqZ cÖ`vb Kiv n‡e| 

hw` †Kvb Kg©xi 2 eQ‡ii bx‡P mšÍvb _v‡K Zvn‡j D³ ev”Pvi †`Lvi ïbvi Rb¨ †Kqvi †UKvi m‡½ wb‡Z 

cvi‡e Ges Dc‡iv³ wbqg Abyhvqx D³ †Kqvi †UKv‡ii e¨q mgš̂q Kiv hv‡e| †m‡ÿ‡Î `vZv †Mvóxi 

cÖ‡qvRbxq eivÏ I Zv‡`i cÖ‡qvRbxq civgk© †bIqv †h‡Z cv‡i| 

1.7 †gvUi mvB‡Kj e¨e¯’vcbv 

1. ‡gvUi mvB‡KjwU k~a~gvÎ cÖK‡íi Kv‡R e¨q Kiv hv‡e| e¨w³MZ Kv‡R Awd‡mi †gvUi mvB‡Kj e¨envi 

Kiv hv‡e bv| 

2. mswkøó Kg©xi ˆea WªvBwfs jvB‡mÝ _vK‡Z n‡e| jvB‡mÝ QAov Mvox e¨envi Kiv hv‡e bv| Mvoxi 

PvjK‡K memgq Mvoxi ˆea KvMRcÎ ms‡M ivL‡Z n‡e Ges memgq bevhb/Avc‡WU ivL‡Z n‡e| 

3. ‡gvUi mvB‡K‡ji m‡e©v”P MwZ‡eM cvKv iv Í̄vq 50 wK:wg: Ges e¨ Í̄ I MÖv‡gi iv Í̄vq 25 wKwg/N›Uv| 

wb‡Ri Ges Mvoxi wbivcËvi Rb¨ GB MwZ †eM AZ¨šÍ mZ©KZ©vi mv‡_ †g‡b Pj‡Z n‡e| 

4. we‡kl KviY I mswkøó mycvifvBRv‡ii AbygwZ Qvov †gvUi mvB‡Kj †Kvb g‡ZB A‡b¨i Kv‡Q n Í̄všÍi Kiv  

hv‡e bv| GmvBÛ (Assigined) Kg©x MvoxwUi mvwe©K wbivcËvi Rb¨ `vqx _vK‡eb| 

5. ‡gvUi mvB‡K‡j †Kvb mg‡qB GKR‡bi †ekx hvÎx †bIqv hv‡e bv| G‡ÿ‡Î PvjK Ges hvZx Dfq‡KB 

Aek¨B †nj‡gU e¨envi Ki‡Z n‡e| ms¯’vi Kg©x I KvD›Uvi cvU© Qvov Ab¨ KvD‡K hvÎx †nmv‡e †bIqv 

hv‡e bv| 

6. ‡gvUi mvB‡Kj e¨enviKvix Kg©x‡`i cÖwZw`b gyf‡g›U †iKW© di‡g wgUvi wiwWs wjwce× Ki‡Z n‡e| 

G‡ÿ‡Î wbqwgZfv‡e w`‡bi hvÎv ïiƒi mg‡q wgUvi wiwWs Ges w`‡bi †k‡l Mvox eÜ Kivi mg‡q †h 

wgUvi wiwWs _vK‡e Zv †iKW© Ki‡Z n‡e| gvV åg‡bi mg‡q R¡vjvbx ‡Zj wKb‡j †Kbvi mgqKvi Mvoxi 

b¤^i wgUvi wiwWs UvKv Ges  †Z‡ji cwigvb gyf‡g›U †iKW© di‡g Aeg¨B wjwce× Ki‡Z n‡e|  

7. wbw`ó Kg© GjKvi wfZ‡i I evB‡i eivÏK…Z †gvUi mvB‡Kj e¨w³MZ Kv‡R e¨envi m¤ú©yb wbwl×, G 

wel‡q wbe©vnx cÖav‡bi/cwiPvj‡Ki d‡jvAvc _vK‡e| 

8. ms¯’vi Aby‡gv`b mv‡c‡ÿ Mvoxi cÖ‡qvRbxq hš¿vsk †Kbv †h‡Z cv‡i| Mvoxi †Kvb hš¿vsk nvwi‡q †M‡j 

e¨enviKvix‡K Zv cyib K‡i w`‡Z n‡e| cÖwZw`b mKv‡j †ei Kvi Av‡M ¸iƒZ¡c~b© hš¿vsk ¸‡jv †hgb †eªK, 

†Z‡ji cwigvb, wewfbœ jvBU, e¨vUvix Ges Uzje· BZ¨vw` †PK K‡i wb‡Z n‡e| 

9. gv‡Vi Kv‡Ri Av‡M I c‡i Ges iv‡Î MvoxwU Awd‡m wcqb/MvW© G †ndvR‡Z ivL‡Z n‡e| †m‡ÿ‡Î gUi 

mvB‡Kj Bb I AvDU †iwRóv‡I wjwce× Ki‡Z n‡e| 

10. cÖwZgv‡mi wUªc wU‡KU Gi mvi ms‡ÿc wi‡cvU© AvKv‡i Rgv Ki‡Z n‡e| 

11. gUi mvB‡j †givgZ/hš¿vsk µ‡qi †ÿ‡Î AwMÖg Pvwn`v cÎ( wba©vwiZ di‡g) cyib Ki‡Z n‡e| 

12. cÖwZ 3000 wK:wg: Pvjv‡bvi ci †gvUi mvB‡Kj mvwfwms Kiv‡Z n‡e Ges me©`v cwi®‹vi cwi”Qbœ ivL‡Z 

n‡e|  

13. ‡gvUi mvB‡Kj Gi R¡vjvbx we‡j †gvUi mvB‡K‡ji b¤^I wgUvi wiwWs ZvwiL I ¯v̂ÿi mn wnmve wefv‡M 

Rgv w`‡e Ges wUªc wU‡KU wi‡cvU© G wjL‡Z n‡e| 

14. niZvj ev †Kvb Aw¯’wZkxj cwiw¯’wZ‡Z †gvUi mvB‡Kj Pvjv‡bv hv‡e bv| 

15. `~©NUbv RwbZ †h †Kvb ai‡bi mgm¨v hZ ZvovZvwo m¤¢e Awd‡m Rvbv‡bv|  

16.  

 



18. cÖK‡íi †cwUK¨vk e¨e¯’vcbv bxwZgvjv: 

 

1. cÖK‡íi cÖ‡qvR‡b wbe©vnx cÖavb/Dc-cwiPvjK/mgš̂qKvix Aby‡gv`b mv‡c‡ÿ †cwU K¨vk Pvjy Ki‡Z 

cvi‡e| 

2. cÖK‡íi cÖvZ¨wnK †QvU Lv‡Uv LyPiv Li‡Pi †jb‡`‡bi Rb¨ cÖK‡íi bM`vb ewn †Lvjv hvB‡e Ges †cwU 

K¨vk ivLv hvB‡e| ‡ókbvix, d‡UvKwc, †Uwj‡dvb, B-‡gBj, †cv‡óR BZ¨vw` †QvU wej mgyn †cwU K¨vk 

Øviv cwi‡kva‡hvM¨| 

3. cÖK‡íi †cwU K¨v‡ki A_© D‡Ëvj‡bi Rb¨ mswkøó GKvD›Um& Awdmvi/ wnmve iÿK/ GWwgb Awdmvi cÖwZ 

Bs‡iRx gv‡mi ïiƒ‡Z †cwU K¨v‡ki Rb¨ AwMÖg w¯øc cyib Ki‡eb Ges mswkøó cÖKí e¨e¯’vcK/cÖKí 

mgš̂qKvixi Aby‡gv`b mv‡c‡ÿ †cwU K¨v‡ki wecix‡Z †PK msMÖn Kwiqv K¨vk Ki‡eb| 

4. ‡cwU K¨v‡ki A_© Awdmv‡ii K¨vk e‡· msiÿb Kwi‡Z nB‡e hvnv ïaygvÎ mswkøó GKvD›Um& Awdmvi/ 

wnmve iÿK Øviv cwiPvwjZ nB‡e Ges cÖwZw`‡bi K¨vk w`b †k‡l KZ Av‡Q Zv cÖKí e¨e¯’vcK KZ©K 

cÖgvYcÎ msiÿb Kwi‡Z nB‡e| 

5. ‡cwU K¨vk ïaygvÎ cÖK‡íi †QvU Lv‡Uv wKš‘ AZ¨vek¨K I Riƒix cÖ‡qvRb Ges cÖKí Awd‡mi ˆbwgwËK 

Li‡Pi Rb¨ e¨envi Kiv hvB‡e|‡Kvb eo ai‡bi µq ev AwZ Riƒix bq Ggb †Kvb gvjvgvj µ‡qi Rb¨ 

†cwU K¨v‡ki A_© e¨envi Kiv hvB‡e bv| m‡e©v”P 1000.00 (GK nvRvi) UvKvi GKK wej †cwU K¨vk 

nB‡Z mgšq̂ Kiv hvB‡e| 

6. mvavibfv‡e cÖwZ gv‡mi ïiƒ‡Z m‡ev©”P 5000.00 ( cuvP nvRvi) UvKv bM` K¨vk †cwU K¨v‡ki Rb¨ 

D‡Ëvjb Kiv hvB‡e| Z‡e cÖK‡íi myôz e¨e¯’vcbvi cÖ‡qvRb †`Lv w`‡j Ges mswkøó `vZv ms¯’vi Aby‡gv`b 

mv‡c‡ÿ GB A‡_©i cwigvb Kg  †ekx nB‡Z cvwi‡e| Z‡e GZØ wel‡q Aek¨B wbe©xnx cÖavb/cwiPvj‡Ki 

Aby‡gv`b cÖ‡qvRb nB‡e| 

7. cÖK‡íi †QvU Lv‡Uv LyPiv µq cÖKí GjvKvi wbw`ó †fÛi ev ¯’vbxq evRvi  nB‡Z ms¯’vi wbqg Abyhvqx 

µq Kwi‡Z cvwie‡b| `vwqZ¡ cÖvß Kg©x RgvK…Z we‡ji wecix‡` cÖKí e¨e¯’vc‡Ki Aby‡gv`b mv‡c‡ÿ 

GKvD›Um& Awdmvi †cwU K¨vk nB‡Z A_© cÖ`vb Kwi‡eb| 

8. GKvD›Um& Awdmvi/wnmve iÿK/GWwgb Awdmvi wej/fvDPvi cixÿv wbwiÿv I mwB m¤úv`b Kwiqv 

mswkøó cÖKí e¨e¯’vc‡Ki cÖ‡qvRbxq Aby‡gv`b MÖnb Kwiqv G w`‡b †cwU K¨vk eB‡q Zv wjwce× 

Kwi‡eb| 

9. cÖK‡íi cÖ‡qvRb Ges cÖKí e¨e¯’vc‡Ki cÖ‡qvRbxq Aby‡gv`b e¨wZZ‡cwU K¨v‡ki †Kvb A_© LiP Kiv 

hv‡ebv| ‡Kvb µ‡g e¨w³MZ cÖ‡qvR‡b ‡cwU K¨‡ki A_© KiP Kiv n Í̄všÍi Kiv hv‡e bv| 

10. gv‡mi ga¨ mg‡q †cwU K¨‡ki A_© †kl nBqv †M‡jGKB fv‡e c ÖKí e¨e¯’vcK/cÖKí mgšq̂Kvixi 

Aby‡gv`b mv‡c‡ÿ c~biv †cwU K¨k eve` A_© D‡Ëvjb Kiv hv‡e| 

11. Awd‡mi †cwU K¨vk ev‡· ïaygvÎ wba©vwiZ bM` K¨vk ev cÖK‡íi Aby‡gvw`Z wej/fvDPvi ivLv hvB‡e| 

e¨w³MZ †Kvb A_© ev wej/fvDPvi D³ K¨vk ev‡· †Kvb µ‡gB ivLv hvB‡e bv| 

12. mswkøó cÖKí e¨e¯’vcK/Dc-cwiPvjK/mgš̂qKvix /wnmve mgš̂qK/‡m›Uvj AwWU Awdmvi †h †Kvb  mg‡q 

m‡iRwg‡b K¨vk ev‡· †cwU K¨vk bM` ¸wbqv †`wL‡Z cvwi‡eb| †Kvb Kvi‡b K¨vk ev‡·  A‡_©i cwigvb 

Kg †ekx nq, Zv n‡j `vwqZ¡ cÖvß Kg©xi cÖwZ mvwf©m iƒj Abyhvqx cÖ‡qvRbxq e¨e¯’v cÖ‡hvR¨ nB‡e| 

13. Avw_©K e¨e¯’vcbvi G bxwZgvjv mswkøó `vZv‡Mvwói Pvwn`v Abyhvqx cwieZ©b I cwieZ©b †hvM¨| 

 

19. ¯’vbxq fv‡e LiP Aby‡gv`b e¨e¯nv: 

¯’vbxqfv‡e µq µqK…Z gvjvgv‡ji wej cwi‡kv‡ai †ÿ‡Î Gwiqv †Kv-AwW©‡bUi/cÖKí e¨e¯’vcK/BDwbU 

e¨e¯’vcK/cÖ‡R± mgš̂qKvix 100000.00 UvKv ch©šÍ Aby‡gv`b Ki‡Z cvi‡eb| Z‡e G †ÿ‡Î wbe©vnx 

cÖavb/mgšq̂Kvix/cÖKí cwiPvjK/Dc-cwiPvj‡Ki wbKU †_‡K wjwLZ ÿgZv Ac©b cÎ wb‡Z n‡e| 

20. AwWU: 



wbe©vnx cwil`/`vZv †Mvwó Zv‡`i wbR wbR cQ›` †gvZv‡eK A_ev mw¤§wjZ fv‡e AwWU dvg©‡K g‡bvbqb 

†`‡eb| GgbwK ms ’̄v g‡b Ki‡j Zv‡`i g‡bvbqb †h †Kvb AwWU dvg© Øviv AwWU Gi KvRwU wb®úwË 

Ki‡Z cvi‡eb| 

21. µq e¨e¯’vcbv: 

 

 21.1 µq Pvwn`v cÎ: 

gv‡Vi Pvwn`v Abyhvqx gvV ch©vq †_‡K mswkøó Kg©x gv‡Vi Pvwn`v Abyhvqx cb¨/`ª‡e¨i cÖ‡qvRb n‡j D³ 

`ªe¨/cb¨ µ‡qi Rb¨ c‡b¨i c~b© weeib cwigvb BZ¨vw` D‡jøL¨ c~e©K GKwU Pvwn`v cÎ cÖ‡R± 

g¨v‡bRvi/mycvievBRvi/cÖ‡R± Kg©KZ©v Gi wbKU †cÖib Ki‡eb (ms ’̄vi wba©vwiZ di‡g)| cÖ‡R± 

g¨v‡bRvi/ mycvfvBRvi/cÖ‡R± Kg©KZ©v hvPvBc~e©K mycvwikmn 100000.00 (GK jÿ) UvKvi AwaK 

µ‡qi †ÿ‡Î wbe©wnx cÖavb/cÖKí cwiPvjK/Dc-cwiPvjK/mgš̂qKvix wbKU Aby‡gv`‡bi Rb¨ †cÖib Ki‡e 

Ges Zv h‡_vchy³ fv‡e Aby‡gv`‡bi ci µ‡qi e¨e¯’v MÖnb Kiv hv‡e| cÖKí cwiPvjK/ Dc-cwiPvjK 

GKK fv‡e †Kvb µq Kv‡R Ask wb‡eb bv Z‡e Zv mKj cÖKvi µq wZwb wbwðZ Ki‡eb Ges gwbUwis 

Ki‡eb|  

mvavibZ cÖKí GjvKvi wfZ‡i mKj cÖKvi µq m¤úv`b Ki‡Z n‡e| Z‡e Ggb †Kvb `ªe¨/cb¨ hvnv 

cÖKí GjvKvq cvIqv hv‡e bv A_©vr cÖKí GjvKvi evwni †_‡K µq Ki‡Z n‡”Q D³ cb¨/ ª̀e¨ wbe©vnx 

cÖavb/cÖKí cwiPvjK/Dc-cwiPvjK/mgš̂qKvix Aby‡gv`b mv‡c‡ÿ cÖKí GjvKvi evwni n‡Z A_©vr Ab¨ 

†Kvb †Rjv †_‡K µq Kiv hv‡e| cÖ‡qvR‡b `vZv ms ’̄vi cÖ‡qvRbxq Aby‡gv`b †bIqv †h‡Z cv‡i|  

 

10,000.00 UvKv ch ©šÍ µ‡qi †ÿ‡Î µq KwgwUi †Kvb GKRb Aby‡gvw`Z e¨w³i Dcw¯’wZ‡Z A_ev 

cÖ‡R± Gi †jvKvj KwgwUi gva¨‡g mivmwi µq m¤úv`b Kiv hv‡e †m‡ÿ‡Î †Kvb †Kv‡Ukb Gi cÖ‡qvRb 

†bB| 

 

10,001 UvKv n‡Z 50,000.00 UvKv ch©šÍ µ‡qi †ÿ‡Î Kgc‡ÿ 02wU ¯úU †Kv‡Ukb msMÖ‡ni ci 

mieivn c‡Îi gva¨‡g µq m¤úv`b Kiv hv‡e| †m‡ÿ‡Î Kvh©v‡`k/mieivn cÎwU wbe©vnx cÖavb/ 

mgš̂qKvix/Dc-cwiPvjK/cÖKí cwiPvjK/cÖKí e¨e¯’vcK/Gwiqv †Kv-AwW©‡bUi  Øviv ¯̂vÿwiZ n‡Z n‡e| 

 

50,001 UvKv n‡Z 1,50,000 UvKv ch©šÍ µ‡qi †ÿ‡Î  Kgc‡ÿ 03wU †Kv‡Ukb msMÖ‡ni ci ZzjbvgyjK 

`i weeibx cÖ ‘̄Z c~e©K Pzw³ cÎ (ms ’̄vi wbR¯ ̂ c¨v‡W) m¤úv`b mv‡c‡ÿ mieivn c‡Îi gva¨‡g µq 

m¤úv`b Kiv hv‡e| †m‡ÿ‡Î Kvh©v‡`k/mieivn cÎwU  wbe©vnx cÖavb/Dc-cwiPvjK/cÖKí cwiPvjK/cÖKí 

e¨e¯’vcK/Gwiqv †Kv AwW©‡bUi/mgš̂qKvix Øviv ¯̂vÿwiZ n‡Z n‡e|  

 

1,50,001 UvKv n‡Z 3,00,000 UvKv ch©šÍ µ‡qi †ÿ‡Î ms¯’vi wbR¯ ̂ c¨v‡W †Kv‡Ukb Avnev‡bi 

gva¨‡g Kgc‡ÿ 03wU †Kv‡Ukb msMÖ‡ni ci ZzjbvgyjK `i weeibx cÖ ‘̄Z I µq KwgwUi msL¨v  Mwió 

e¨w³i Dcw¯’wZ I mwni ci Pzw³cÎ (100001 n‡Z 200000 ch©šÍ ms¯’vi wbR¯ ̂c¨v‡W 200001 n‡Z 

Zby× µ‡qi †ÿ‡Î Pzw³c‡Îi Rb¨ 150 UvKvi bb RywWwgqvwj óv‡¤ú) m¤úv`b mv‡c‡ÿ mieivn c‡Îi 

gva¨‡g µq m¤úv`b Kiv hv‡e| D³ µ‡qi Kvh©v‡`k/mieivn cÎwU Aek¨B wbe©vnx cÖavb/cÖKí 

cwiPvjK/Dc-cwiPvjK/mgš̂qKvix Øviv ¯̂vÿwiZ n‡Z n‡e| 

 

3,00,001 UvKv n‡Z Zvi Dc‡i µ‡qi †ÿ‡Î GKwU AvÂwjK cwÎKvq †Kv‡Ukb/ms ’̄vi wbR¯̂ c¨v‡W 

`icÎ Avnev‡bi gva¨‡g Kgc‡ÿ 03wU †Kv‡Ukb msMÖ‡ni ( †UÛvi ev‡·) ci ZzjbvgyjK `i weeibx 

cÖ ‘̄Z I µq KwgwUi msL¨v Mwió e¨w³i Dcw¯’wZ I mwni ci Pzw³cÎ 150 UvKvi bb-RywWwgqvj ó¨v‡¤ú  

m¤úv`b mv‡cÿ mieivn cÎ Bmy¨ Gi gva¨‡g µq m¤úv`b Kiv hv‡e| D³ µ‡qi mieivn cÎwU Aek¨B 

wbe©vnx cÖavb/Dc cwiPvjK/cÖKí cwiPvjK/mgš̂qKvix Øviv ¯v̂ÿwiZ n‡Z n‡e| 

 



cÖKvk _v‡K †h, hv‡Z cÖK‡íi UvKv cÖKí GjKv fz³ Rb‡Mvwói Av_© mvgvwRK Dbœq‡b e¨q nq ZrRb¨ 

ms¯’v †Póv Ki‡e| Z` Dcj‡ÿ¨ `ÿ I Kg© GjvKvi ¯’vqx evwm›`v Ggb `j ev e¨w³i wbKU †_‡K ms¯’vi 

wbR¯ ̂c¨v‡W `iLv Í̄ Avnevb mn mKj cÖKvi MvBWjvBb  fz³ wbqgvejx Abymib c~e©K `icÎ Avnevb 

Ges Kvh©v‡`k cÖ`vb I Kvh©vejx m¤úv`b Kiv hv‡e| D‡jøL¨ †h, †Kvb †Kvb †ÿ‡Î `j ev BDwbqb 

cwil‡`i mv‡_ wKsev wmweI Gi mv‡_ ms¯’v ev cÖK‡íi wØcvwÿK Pzw³ mv‡cÿ `icÎ Avnevb Ges 

Kvh©v‡`k cÖ`vb I Kvh©vejx m¤úv`b Kiv hv‡e| Gme †ÿ‡Î GKwU †bvU di †iKW© Kiv †h‡Z cv‡i| Z‡e 

eªxR, BU‡mW, wewìs Abyiƒc Kv‡Ri †ÿ‡Î cwÎKvq `ic‡Îi gva¨‡g wb®úwË Kiv hv‡e A_ev A_© 

cÖ`vbKvix ms¯’vi mv‡_ wØcvwÿK wm×v‡šÍi gva¨‡g Kiv †h‡Z cv‡i| 

 

50,000 UvKv ch©šÍ †Kvb µ‡qi †ÿ‡Î Dc-cwiPvjK/cÖKí cwiPvjK/cÖ‡R± g¨v‡bRvi/cÖ‡R± †Kv-

AwW©‡bUi/mgšq̂Kvix D³ µq m¤úv`b Ki‡Z cvi‡e †jvKvj (cÖKí) µq KwgwUi gva¨‡g 50,000 

UvKvi AwaK µ‡qi †ÿ‡Î †m›Uvj µq KwgwU Øviv µq m¤úv`b Ki‡Z nq| 

 

hw` †Kvb eªvÛ AvB‡Ug Ges Zvi mieivnKvix cÖwZôvb/GwR›U/wWjvi/wWw÷weDUi †_‡K †Kvb µq 

m¤úv`b Kiv nq †m †ÿ‡Î D³ gvjvgvj µ‡qi Rb¨ g~j¨ ZvwjKv msMÖn c~e©K µq m¤úv`b Kiv hv‡e| 

hw` D³ mieivnKvix cÖwZôvb D³ g~j¨ ZvwjKv Abyhvqx gvjvgvj mieivn Ki‡Z m¤§Z _v‡Kb| 

 

mKj cªKvi µ‡qi †¶‡Î Aek¨B miKvix †Nvlbv g‡Z cª‡hvR¨ †¶‡Î ivR¯ ^ ÷¨v¤ú, AvqKi, Dr†m Ki, 

f¨vU, miKvix wd ev Ab¨‡Kvb wKQzi cª‡qvRb n‡j UvKv/wej MªnYKvixi wbKU n‡Z Av`vq K‡i mswkóø 

miKvix wnmv‡e Rgv Ki‡Z n‡e| 

 

DcKvi‡fvMxi m¤ú` µq: DcKvi‡fvMxi m¤ú` †hgb Miƒ, QvMj, †fov, nuvm, gyiMx, euvk, †Mvei, I 

Ab¨vb¨ AvBwRG DcKib µq Gi †ÿ‡Î cÖKí wfwËK 3 †_‡K 5 m`m¨ wewkó GKwU ¯’vbxq m¤ú` µq 

KwgwU _vK‡e| cÖKí e¨e¯’vcK c`vwaKvi e‡j D³ KwgwU MVb I mycvwik Ki‡eb| D³ KwgwU cÖKí 

cwiPvjK/Dc-cwiPvjK/mgš̂qKvix KZ…©K Aby‡gvw`Z n‡e| GB KwgwU Dcw¯’Z †_‡K ¯’vbxq nvU evRvi 

A_ev KwgDwbwU †_‡K AMÖxg A_ D‡Ëvjb mv‡c‡ÿ bM` A‡_© wej/cÖvwß ¯x̂Kvi c‡Îi gva¨‡g m¤ú` µq 

m¤úv`b Ki‡e| Z‡e cÖK‡íi †Kvb wb‡ ©̀kbv †`q _vK‡j Zv MÖnb Kiv n‡e| 

 

‡fÛi ZvwjKv fzw³:  

myweav: ZzjbvgyjK  Kg Li‡P gvbm¤§Z gvjvgvj µq Kiv hv‡e| A‡bK mgq ev‡RU Ach ©vß _vKvq A_©vr 

`vZv ms¯’v KZ…©K A_© †c‡Z wej¤^ n‡j KvR Pvwj‡q hvIqvi Rb¨ ZvwjKv fz³ †fÛi n‡Z mn‡R gvjvgvj 

evKx‡Z µq Kiv hv‡e| 

 

c×wZ: 

ZvwjKv †fÛi PzovšÍ Kivi Rb¨ ¯’vbxq nvU, evRvi, AwaK †jvK mgv‡ek, †gvo, †`vKvb/cÖwZôvb †fÛi 

ZvwjKv fzw³i Rb¨ Awdm c¨v‡W mvK©yjvi †cŠQv‡bv n‡e| GQvovI hw` A‡_©i wbðqZv _v‡K Zvn‡j 

†jvKvj cwÎKv/RvZxq cwÎKvq †fÛi ZvwjKv fzw³i Rb¨ mvK©yjvi †`qv n‡e| mvKzjvi© †gvZv‡eK †fÛi 

ZvwjKv fzw³i Rb¨ AvMÖnx cÖv_©x‡K AÎ ms¯’v KZ…©K wba©vwiZ dig cyib K‡i Rgv w`‡Z n‡e| 

wb¤œewY©Z kZ© mv‡c‡ÿ †fÛi ZvwjKv fzw³ Kiv †h‡Z cv‡i| 

1. Zdwmjfz³ e¨vs‡K H cÖwZôv‡bi A_ev ¯̂ËvwaKvixi bv‡g GKvD›U _vK‡Z n‡e| 

2. nvjbvMv` †UªW jvB‡mÝ, AvqKi I f¨vU cÖZ¨qb cÎ _vK‡Z n‡e| 

3. gvjvgvj mieiv‡ni AwfÁZv _vK‡j †m KvMRcÎ Rgv w`‡Z n‡e| 

4. ‡fÛi ZvwjKv fzw³i Rb¨ 2000/= (`yB nvRvi gvÎ) UvKvi wewW/‡c AW©vi GGdGwW Gi AbyKz‡j 

Rgv Ki‡Z n‡e| hv †dir †hvM¨| 

5. ‡fÛi ZvwjKv fzw³i †gqv` 1 eQi (ev‡iv gvm)| 



6. GB PzovšÍ ZvwjKv fz³ †fÛi n‡Z Awdwmqvj/cÖKí/‡cÖvMÖvg Gi Pvwn`v †gvZv‡eK gvjvgvj µq Kivi 

Rb¨ Awdwmqvj RFQ (Request For Quotation ) Bmy¨ Kiv n‡e| H Biding n‡Z me©wb¤œ 

`i`vZv Ges gvbm¤§Z gvjvgvj cvIqvi cÖvwß mv‡c‡ÿ µq Kiv hv‡e| 

7. Bbwj‡óW †fÛi‡K PzovšÍ/wbe©vwPZ nIqvi ci hw` †Kvb †fÛi Awdwmqvj †KbvKvUvq AskMÖn‡b 

AcviMZv cÖKvk Ki‡j †m‡ÿ‡Î †fÛ‡ii RvgvbZ (wewW) ev‡Rqvß Kiv hv‡e|  

cÖKvk _v‡K †h, cÖK‡íi Pvwn`v Abyhvqx cÖ‡hvR¨ †ÿ‡ÎI cwiPvj‡Ki Aby‡gv`b mv‡c‡ÿ GB c×wZ 

cÖ‡qvM Kiv †h‡Z cv‡i| 

21.2 Tender Bids 
cb¨ µq ev wVKv`vix Kv‡Ri †ÿ‡Î me©wb¤œ `i`vZvi `icÎ hw` †UÛvi KwgwU Øviv M„nxZ I Aby‡gvw`Z nq 

Z‡e me©wb¤œ `i`vZvi wbKU n‡ZB cb¨ µq ev wVKv`vix Kv‡Ri e¨e¯’v Kiv n‡e| ‡Kvb Ae¯’v‡ZB‡UÛvi 

KwgwU Øviv M„nxZ `ic‡Îi `i n«vm I e„w× Kiv hv‡e bv| Z‡e †Kvb †Kvb †ÿ‡Î me© wb¤œ `i`vZvi `i 

MÖnb bv n‡Z cv‡i|‡m‡ÿ‡Î GKwU †bvU di †iKW© jvM‡e| 

 

21.3 cb¨ mieivn Kv‡Ri †ÿ‡Î: 

me©wb¤œ `i`vZvi `icÎ hw` cÖKí KZ…©K †`q wWRvBb I ev‡RU Gi †P‡q 10% Kg nq Z‡e D³ `icÎ 

mgyn evwZj K‡i cieZ©x me©wb¤œ `i`vZvi `i we‡ePbv Kiv n‡e|hw` Gfv‡e †Kvb `i`vZvi `i MÖnb Kiv 

bv hvq Z‡e cybivq `icÎ Avnevb Kiv n‡e| hw` cybivq `icÎ Avnev‡bi ci I GB `icÎ 10% Gi 

Kg nq Z‡e mieivnKvix †K  `ic‡Îi mwnZ Detailed rate analysis Rgv w`‡Z n‡e| G †ÿ‡Î 

cÖKí cwiPvjK/Dc-cwiPvjK/cwiPvjK/mgš̂qKvix Aby‡gv`b mv‡c‡ÿ µq Kiv hv‡e Z‡e cÖ‡qvRb 

mv‡c‡ÿ `vZv ms ’̄vi Aby‡gv`b †bIqv †h‡Z cv‡i| 

GLv‡b D‡jøL †h †Kvb Ae¯’vq D×© `i MÖnb †hvM¨ bq| Z‡e `vZv ms¯’vi cÖ‡qvRbxq eivÏ mv‡c‡ÿ 

welqwU wkw_j Kiv †h‡Z cv‡i| 

 

21.4 wVKv`ix Kv‡Ri †ÿ‡Î: 

‡UÛvi KwgwU Øviv wbe©vwPZ me©wb¤œ `icÎ hw` cÖKí KZ…©K †`qv wWRvBb I ev‡RU Gi †P‡q 5% Kg nq 

Z‡e `icÎwU evwZj K‡i cieZ©x me©wb¤œ `i`vZvi `i we‡ePbv Ki‡Z n‡e| hw` Gfv‡e †Kvb `i`vZvi 

`i MÖnb Kiv bv hvq Z‡e cybivq `icÎ Avnevb Kiv n‡e| 

GB `i hw` 5% Gi †ekx nq Z‡e `ic‡Îi mwnZ Detailed rate analysis Rgv w`‡Z n‡e Ges µq 

KwgwU wbe©vnx cÖavb/Dc-cwiPvj‡Ki Aby‡gv`‡bi Rb¨ Dc ’̄vcb Ki‡eb, Aby‡gv`‡bi ci Kv‡Ri Work 

Order †`qv †h‡Z cv‡i| GB `i hw` 10% Gi †ekx nq Z‡e D³ `icÎ evwZj K‡i cybivq `icÎ 

Avnevb Ki‡Z n‡e| hw` cybivq `icÎ Avnev‡bi ci I `icÎ 10% Gi †ekx nq Z‡e wVKv`vi 

`ic‡Îi mwnZ Detailed rate analysis Rgv w`‡Z n‡e| hw` GB `i †UÛvi KwgwUi wbKU MÖnb‡hvM¨ 

nq Z‡e †UÛvi KwgwUi ch©v‡jvPbv Ges wVKv`v‡ii Detailed rate analysis mn Dc-

cwPvjK/cwiPvj‡Ki Aby‡gv`‡bi Rb¨ cvVv‡eb| Dc-cwiPvjK/cwiPvj‡Ki Aby‡gv`‡bi ci wVKv`vix 

Kv‡Ri e¨e¯’v Kiv hv‡e| GLv‡b D‡jøL¨ †h cÖ‡qvRbxq c`‡ÿ‡ci Rb¨ `vZv ms¯’vi cÖ‡qvRbxq civgk© I 

c`‡ÿc MÖnb Kiv hv‡e| 

 

21.5 µq KwgwU: 

mvaviYZ cÖKí GjvKvi wfZi mKj cÖKvi µh m¤úv`b Ki‡Z n‡e| †m‡ÿ‡Î  ỳ-fv‡e µq Kiv †h‡Z 

cv‡i| wb‡¤œi c`ex KvixMY µq KwgwUi m`m¨ n‡Z cvi‡eb| 

 

Central Purchase Gi †ÿ‡Î 

• mfvcwZ 

• Kvh©Kix KwgwUi m`m¨ 



• ‡Kvlva¨ÿ 

Local Purchase Gi †ÿ‡Î 

• gwbUwis Awdmvi/‡cÖvMÖvg mycvifvBRvi/BDwbU g¨v‡bRvi/GwcGg 

• ‡Uªwbs g¨v‡bRvi/‡cÖvMÖvg AM©vbvBRvi/‡UKwbK¨vj Awdmvi 

• GWwgb G¨vwmm‡U›U/Awdm g¨v‡bRvi 

 

we:`ª: †Kvb cÖK‡íi Pvwn`v †gvZv‡eK µq KwgwUi m`m¨ Kg/‡egx Kiv †h‡Z cv‡i| GQvov †Kvb 

†UKwbK¨vj ª̀e¨vw` µ‡qi †ÿ‡Î Dc‡iv³ m`m¨ QvovI cÖ‡hvR¨ †UKwbK¨vj Ávb m¤úbœ  KvD‡K KwgwU‡Z 

AšÍfz³ Kiv hv‡e| msL¨vMwió m`‡m¨i Dcw ’̄wZ I mwni gva¨‡gB †Kej †Kvb `ª‡e¨i µq wm×všÍ MÖnb 

Kiv hv‡e| 

mKj cÖKvi `icÎ weÁwß mfvcwZ Øviv ¯v̂ÿwiZ n‡Z n‡e| (50000/= UvKvi µ‡qi †ÿ‡Î) wZwb mKj  

`icÎ ¯v̂ÿi I cÖPv‡ii e¨e¯’v MÖnb Ki‡eb| †Kvb cÖK‡íi wewa †gvZv‡eK ewa©Z wbqg cwieZ©b cwiea©b 

I ms‡kvab‡hvM¨ n‡e| ¯^ ¯̂ cÖK‡íi cÖavbMY (cÖ‡qvR‡b) AwZwi³  m`m¨ wnmv‡e MY¨ n‡e|  

21.6 Pzw³cÎ: 

20,001 UvKv ev Zvi Dc‡i µq Gi Rb¨ Pzw³cÎ ms¯’vi wbR¯ ̂c¨v‡W ˆZix Kiv n‡e| Z‡e 2,00,001 

UvKv ev Zvi Dc‡i µ‡qi †ÿ‡Î 150 UvKvi bb-RywWwkqvj ó¨v‡¤ú µq Pzw³ m¤úv`b Kiv n‡e| Pzw³c‡Î 

wVKv`vi/‡fÛi Gi ¯̂vÿi Ae¨kB MÖnb Ki‡Z n‡e| 

 

21.7 Pzw³c‡Îi welqmgyn: 

1. 1g cÿ, 2q cÿ Ae¨kB _vK‡Z n‡e| 

2. c‡b¨i cwigvb GKK gyi¨ †gvU gyj¨ BZ¨vw` Pzw³c‡Î D‡jøL _vK‡e| 

3. gyj¨ cwi‡kva cÖwµqv BZ¨vw` D‡jøL _vK‡e| 

4. mgq mxgv A_©vr KvR ïiƒi I †k‡li ZvwiL Ae¨kB D‡jøL _vK‡e| 

5. miKvix wbqg Abyhvqx e¨vU/AvqKi welqwU wb®úwË Ki‡Z n‡e| 

6. Pzw³ evwZ‡ji welqwU D‡jøL _vK‡e| 

7. wbK…ó gv‡bi mieivn welqwU e¨vL¨v mn D‡jøL _vK‡e| 

8. Av‡bó gvwb I wmwKDwiwU gvwb welqwU m¤ú©‡K eY©bv _vK‡e (cÖ‡hvR¨ †ÿ‡Î) 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

22. ‡eZb m¤úwK©Z bxwZgvjv 

 

mKj Kg©Pvixi †eZb, fvZv Ges †ewbwdU Aby‡gv`b Ki‡eb BwW Ges BwWi †eZb, fvZv I Ab¨vb¨ mKj 

cÖKvi wej Aby‡gv`b Ki‡eb ms¯’vi Bwm| 

 

Avdv‡`i mKj Kg©x‡`i ‡c-‡ivj Kivi Rb¨ A¨vWwgwb‡÷ªkb wdbvÝ G¨vÛ A¨vKvDÝ BDwbU `vqe× 

_vK‡e| GBPAvi BDwbU †_‡K †eZb fvZv msµvšÍ mg Í̄ WKz‡g›U msMÖn K‡i cÖwZgv‡m †c-‡ivj ˆZwi 

Ki‡Z n‡e| †eZb fvZv cÖ ‘̄Z K‡i g¨v‡bRvi-wdb¨vÝ ch©v‡jvPbvi Rb¨ Ges Aby‡gv`‡bi Rb¨ BwWi 

wbKU Rgv w`‡Z n‡e| g¨v‡bRvi-wdb¨vÝ ch©v‡jvPbv K‡i ¯v̂ÿi cÖ`vb Ki‡eb Ges BwW gwmK †eZ‡bi 

Aby‡gv`b cÖ`vb Ki‡eb| †eZb I fvZv UªvÝdv‡ii Rb¨ G‡·j WvUv kxUmn gvwmK †eZb ZvwjKv cÖ‡Z¨K 

gv‡mi 25 †_‡K 30 Zvwi‡Li g‡a¨ cÖ ‘̄Z K‡i †eZb fvZv cÖ`v‡bi Rb¨ Rgv w`‡Z n‡e| 

 

hw` †c-‡ivj kx‡U †Kvb cwieZ©b Av‡m Zvn‡j BwW Øviv ¯v̂ÿwiZ n‡Z n‡e| U¨v‡·i UvKv KvUv n‡j 

miKvix wbqg Abyhvqx Rgv w`‡Z n‡e|  

 

‡eZb I fvZv Kg©x‡`i ‡mjvwi wnmv‡e ¯’bvšÍwiZ n‡e Ges GK mßv‡ni g‡a¨ wdb¨vÝ Ges A¨vKD›Um Øviv 

†eZb w¯øc Kg©Pvix‡`i‡K cÖ`vb Ki‡Z n‡e| 

 

 

 

 

 

23. RvwjqvwZ I ỳbx©wZ 

 

23.1 RvwjqvwZ:  

RvwjqvwZ nj Avw_©K Z_¨ ev Ab¨vb¨ †iKW©̧ wji B”QvK…Z cwiZ©b, wg_¨v Dc ’̄vcbv  Ges Z_¨ †Mvcb 

Kiv| ms¯’vi m¤ú‡`i Ace¨envi ev A‰ea myweav MÖnY Kiv|  

 

23.2 ỳbx©wZ:  

‡Kvb e¨w³‡K cÖfvweZ K‡i ev ‡hvM`v‡ii KvQ †_‡K ‡Kvb cÖKvi cyi¯‹vi, Advi, Dcnvi, Kwgkb BZ¨vw` 

MÖnY Kiv| 

 

Ab¨vb¨ A‰bwZK AvPi‡Yi mv‡_ RwoZ ỳbx©wZ Ggb A‡bK¸wj Abykxjb‡K AšÍfz©³ K‡i hvi g‡a¨ 

i‡q‡QÑ ¯̂v_©we‡ivax, RvwjqvwZ, Kwgkb, A‡NvwlZ Dcnvi, Nyl‡Lvi, Znwe‡ji Ace¨envi, KZ…©c‡ÿi 

Ace¨envi Ges cÿcvwZZ¡|  

 

GBiKg Kg©Kv‡Û msMV‡bi †Kvb Kg©Pvix hw` RwoZ _v‡Kb ev cÖgvY cvIqv hvq Zv‡e Zvi weiæ‡× 

AvBbvbyM e¨e¯’v †bIqv n‡e| GB †ÿ‡Î Avdv` KvD‡K Qvo w`‡ebv| 

 

 

 



 

 

 

 

 

24. Af¨šÍixY wbqš¿Y msµvšÍ weavbvejx (Internal Control Policy/System):  
      

• mvsMVwbK Kvh©µg msMV‡bi Kgx©‡`i gv‡S Ggb fv‡e e›Ub K‡i w`‡Z n‡e †h, GKR‡bi KvR Ab¨Rb 

Avcbv Avcwb‡Z µm †PwKs (Cross Cheek) n‡q hvq| Bnv GKai‡Yi A‡Uv gwbUwis e¨e¯v’v |  

 

• wnmve †m±‡ii/kvLvi mKj Kg©KZv© I Kgx©‡`i wbR wbR `vwqZ¡ I KZe©¨ h_vh_ fv‡e ¯úó K‡i w`‡Z 

n‡e| hv‡ZK‡i, †Kvb cªKvi f~j, åvwšÍ, ÎæwU, Ae‡njv ev RvwjqvwZi Rb¨ †Kvb Kgx© `vqx Zv wbav©i‡Y 

RwUjZv mw„ó bv nq| Ges Acivax mbv³ KiY mnR nq|  

 

• mKj cªKvi †PK/bM` cª`vb fvDPvi Aek¨B cª ‘̄ZKvix, wnmvei¶K, mswkøó cªKí mgšq^Kvix KZK…© 

¯v̂v¶wiZ n‡q ms¯v’vi wbev©nx cwiPvjK KZ„©K Dnv Aby‡gvw`Z n‡Z n‡e|   

 

• ‡Kvb Kvi‡Y e¨vsK n‡Z D‡ËwjZ UvKv mswkøó cvIbv`vi ev `vex Kvix‡K †`qv bv n‡j †mB UvKv Hw`bB 

Avevi e¨vsK wnmv‡e Rgv Ki‡Z n‡e| wnmvei¶K †Kvb Ae¯v’v‡ZB Dnv nv‡Z bM` ivL‡Z cvi‡ebv|  

 

• cvi¯úwiK mgš̂‡qi gva¨‡g mKj cÖKvi Li‡Pi †¶‡Î ms ’̄vi bxwZ †g‡b Pj‡Z n‡e| mKj Li‡Pi †¶‡Î 

cª‡qvRbxq ev Dc‡hvwMZv hvPvB Ki‡Z n‡e| †h‡Kvb cªKvi LiP ev †jb‡`‡bi †¶‡Î Aek¨B wbev©nx 

cwiPvjK ev Zvi c‡¶ †`qv Dchy³ KZ„©c‡¶i c~e© Aby‡gv`b cÖ‡qvRb n‡e|   

 

 

 

 

 

ms‡kva‡bi ZvwiL : 20/12/2015Bs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Kvh©wbe©vnx cwil‡`i wgwUs †iRy‡jkb 

¯’vb: GGdGwW, cÖavb Kvh©vjq 

Avi‡K †ivW, LwjjMÄ, KzwoMÖvg| 

ZvwiL: 20/12/2015Bs 

 

Dcw¯’Z  m`m¨M‡Yi bvg I ¯̂vÿi 

µwgK bs Bvg c`ex ¯v̂ÿi 

01. Wv: dviRvbv Avwgb (wnqv) ‡Pqvig¨vb  

02. mvB`v Bqvmwgb wbe©vnx cÖavb  

03. Qvwdbv †eMg m`m¨ mwPe  

04. dwi`v Bqvmwgb (cwc) ‡Kvlva¨ÿ  

05. AvbR~gvb Aviv †eMg m`m¨  

06. bvRgv †eMg Ó  

07. ggZvR Aviv †PŠayix Ó  

 

Av‡jvP¨ welq: 

1. c~e© mfvi gšÍe¨ cvV I Aby‡gv`b 

2. ms‡kvwaZ dvBb¨vÝ GÛ GKvD›Um& g¨vby‡qj Aby‡gv`b cÖms‡M| 

3. ----------------------wk‡ivbv‡g e¨vsK wnmv‡e †Lvjv cÖms‡M| 

4. wewea 

A`¨Kvi mfv ms ’̄vi mfvcwZ Rbve dviRvbv Avwgb (wnqv) g‡nv`‡qi Dcw ’̄wZ‡Z Avi¤¢ Kiv n‡jv| 

1 bs Av‡jvP¨ wel‡q Rbve Qvwdbv †eMg c~e© mfvi gšÍe¨ cvV K‡I †kvbvb Ges Dnv me© m¤§wZ µ‡g A`¨Kvi mfvq 

Aby‡gvw`Z nq|  

2bs Av‡jvP¨ welq wb‡q wbe©vnx cÖavb Rbve mvB`v Bqvmwgb g‡nv`q mevq cÖ Í̄ve K‡ib †h, fzj ekZ: UvBwcs B‡ivi RwbZ 

Kvi‡b Dc-cwiPvjK/cÖKí cwiPvjK mKj wej fvDPvi Aby‡gv`b Ki‡eb welqwU MZ 30/11/2011Bs Aby‡gvw`Z dvBb¨vÝ 

GÛ GKvD›Um& g¨vby‡q‡j Av‡mwb| hvnv eZ©gvb dvBb¨vÝ GÛ GKvD›Um& g¨vby‡q‡j AšÍfz³ Kiv n‡jv| B‡Zv c~‡e© †h mKj 

wej fvDPvi Dc-cwiPvjK/cÖKí cwiPvjK KZ…©K Aby‡gv`b †`qv n‡q‡Q Zvnv mgy`q MÖnb‡hvM¨ Ges dvByb¨vÝ GÛ GKvD›Um 

g¨vby‡q‡ji c¨viv bs 2.1, 2.2, 2.2.2, 2.2.3. 2.2.4, 2.2.5, 2.2.6, 2.2.7, 3.1, 3.2, 3.3, 3.4, 

4,5,6,7,10,11,13,14, 19,20,21.1, 21.2, 21.3 Ges 21.6 G ms‡kvab Kiv n‡q‡Q, D³ ms‡kvwaZ dvBb¨vÝ GÛ 

GKvD›Um& g¨vy‡qjwU Aby‡gv`b †`qv †nvK| wemqwU wel` Av‡jvPbv‡šÍ bvRgv †eMg Gi mg_©‡b Ges me© m¤§wZ µ‡g 

Aby‡gvw`Z n‡jv| 

3bs Av‡jvP¨ welq wb‡q Rbve ggZvR Aviv †PŠayix g‡nv`q mfvq cÖ Í̄ve K‡ib †h, G‡mvwm‡qkb di Aëvi‡bwUf 

†W‡fjc‡g›U (GGdGwW)  KZ…©K  cwiPvwjZ -------------------------- cÖK‡íi Avw_©K †jb‡`b cwiPvjbvi Rb¨ GGdGwW 

----------------------wk‡ivbv‡g RbZv e¨vsK wÎ‡gvnbx evRvi kvLvq GKwU GbwUwW wnmve †Lvjv †nvK| D³ e¨vqK 

wnmvewU mvB`v Bqvmwgb wbe©vnx cÖavb, mgš̂qKvix †ikgv myjZvbv I wdì AM©vbvBRv, DexbxM Gi †hŠ_ ¯v̂ÿ‡I cwiPvwjZ 

n‡e| D³ e¨vsK wnmve ¯^vÿiKvixM‡Yi bvg I bgybv ¯v̂ÿi cwiPvjK g‡nv`q cÎ Øviv e¨vs‡K cÖ`vb Kivi civgg© cÖ`vb 

n‡jv| welqwU wel` Av‡jvPbv‡šÍ AvbRygvi Aviv †eM‡gi mg©_‡b Ges me© m¤§wZ Aby‡gvw`Z n‡jv| 

 

4bs wewea wel‡q Avi Ab¨ †Kvb Av‡jvPbv bv _vKvq mfvcwZ g‡nv`q mKj‡KZ ab¨ev` Rvwb‡q mfvi mgvwß †Nvlbv K‡ib|  

 



ab¨ev`mn 

mfvcwZ 

GGdGwW, KzwoMÖvg| 


